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HUONG DAN SU DUNG HE THONG TMT-QLNT

A. GIOI THIEU.

Hé théng phan mém TMT-QLNT d4 duoc trién khai trong toan tinh Hai
Duong dén nay di tron 10 nam. Trong qua trinh trién khai va thuc hién tac gia
phan mém TMT d3 nhan dwoc nhiéu dong gop tir phia cac nha quan li, gido
vién, cha me hoc sinh...dén nay phan mém co ban da hd tro hau hét cac cong
viéc trong nha trudng, hon thé nita hé thdng phan mém di lién két va chia sé
duoc dir liéu vé Bo Gido duc. Dé hé théng phan mém dé st dung dong thoi tang
tinh bao mat, tinh tham mi, tac gia phan mém da nang cap va bé tri lai b cuc
cac menu chire nang. ..

Dé gilp cac don vi sir dung hé théng phan mém TMT-QLNT trén giao

dién mai, tac gia phan mém gui toi cac don vi noi dung hudng dan méi, cu thé

nhu sau:

B. BO CUC CUA HE THONG TMT-QLNT.

Trang chti  Gidithiéu Hocsinh  Gidovién Thuvien Tainguyén Trangving TracGudidm  H&thdng
- C4c chuc nang cua hé thong: (tinh dén thang 8 nam 2018) bao gdm cac
chuc nang: Quan li hoc sinh, quan li gido vién, quan li thu vién, quan Ii tai
nguyeén, giéi thiéu trang vang truyén thong ciia nha truong.
- Trén trang cha duoc bé tri lai va 1am ndi bat nhiing théng tin, nhitng
chtic niang can truy cap thudong xuyén

TIN TUC MO

K&t qué tuyén sinh |&p 6 nam hoc
2018 - 2019 ...

DANH MUC
@ Lich lam viéc caa nha trudng

@ Péang ki giang day cua giao vién

D6i tuyén hoc sinh gidi mén Vat

li I&p 9 ndm hoc 2017 - 2018. ... @ Tl S5 1 e e ARG

Do6i tuyén hoc sinh gidi cdp @ N6i dung ké hoach hoat déng
huyén cua trudng THCS Va Hiu

nam hoc 2017 - 2018 tham va ... @ Van ban chi dao cda nha truéng

Trudng THCS VO HOu vinh du

nhan C& thi dua clia Chinh phi .. @ Thu vien énh va video - clip

) . . L @ Danh muc website cac don vi
T e==m Két qua thi gido vién gidi cap ~



VAN BAN TU' SO GIAO DUC VA BAO TAO VAN BAN TU PHONG GIAO DUC VA PAO TAO SO LIEU NOI BAT

« V/v duyét két qua xét tuyén vao I6p 10 cac
truong THPT tu thuc nam hoc 2018- 2019
« V/v tuyén truyén thanh céng Dai héi Céng
doan tinh Hai Duong l&n thd XVIII nhiém ky
2018- 2023
« V/v tap huan gido vién tiéng Anh pho
théng- He nam 2018
o V/v triéu tap tap huan té trudng/ nhém
truéng chuyén mén trudng THPT
« V/v triéu tép tdp huadn danh gid két qua day
hoc cap THCS
+ Thong bao Két ludn cia Gidm déc S&
GD&MDT tai cudc hop giao ban thang 7/2018

= Chuong trinh céng tac thang 8 nam 2018

u Hudng dan kiém tra lai cdc mén va rén
luyén thém vé hanh kiém cho hoc sinh trong
he 2018

= V@ viéc tham gia giai béng dé nhi déng hé
2018

= Vé viéc té chifc cac hoat déng thuc hién
"Thang hanh déng vi méi trudng thé gidi”
hudng Ung ngay Moi trudng the gidi
05/6/2018

= V@ viéc t6 chiic tuyén truyén Ngay gia dinh
Viét Nam va Thang hanh déng Quéc gia vé
phong, chéng bao luc gia dinh ném 2018

= Vé viéc phdng ngia, ngdn chan tuyén
truyén phat trién dao trai phép trong hoc
sinh

S6 lugng van Van ban mdi cla

ban méi: 0 PGD: 0

S6 luong séch: S6 lugng tap
6757 chi: 3308

Mugn tra sach: S6 hoc sinh dat
0 giai: 929

Téng truy cap: Online: 1 - Hom

13009858 nay: 529031

« Gidy maoi du Héi nghi Téng két ndm hoc +

Giao duc la vii khi manh nhat ma ngudi ta c6 thé sif dung dé thay déi ca thé gidi (N.Mandela)

VAN BAN CUA NHA TRUONG DE THI VA GIAO AN LIEN KET WEBSITE

= Hudng dan tao tai khoan cho gido vién trén = Dé thi va dap an tuyén sinh vao Idp 10

hé théng mdi
= TKB hoc ki Il cac tuan 37,38 nam hoc 2017-
2018 thuc hién tur 7/5/2018(mdi)

khéng chuyén, chuyén Nguyén Trai Hai
Duong 2018 - 2019.
= Dé thi va dap &n hoc sinh gioi tinh Hai

Kiém dinh chat Phé cap gido

lugng duc - XMC

Ngay trén trang chi, phan mém di dwa ra cac thong tin. Bao gdm:

+ Tin tac moi

+ Danh muc cac menu (Lich lam viéc, van ban chi dao...)

+ Thong tin vé& nhimg vin ban cta nha truong, phong gido duc, sé giéo
duc, nhitng s6 liéu lién quan dén hoc sinh, dén sach, tap chi cd trong thu vién.. .

- Van dé dit ra ¢ day 1a 1am thé nao dé khai thac va sir dung hét va co
hiéu qua hé théng phan mém nay?

Truéc hét xin gioi thiéu cac st dung nhitng chirc ning trong menu Hé
théng.

1. MENU HE THONG TMT-QLNT

Menu hé thong 14 noi ctia ngudi quan tri khai bao nhitng tham sé, nhiing

thong tin vé& don vi, cap nhat va cap quyén cho céc thanh vién cua don vi, viét

bai, thay doi giao dién...

Trang chu Gidi thiéu Hocsinh  Gidovién  Thuvién Tainguyén  Trangvang  Tra cdu diém Hé théng

PHONG GIAO DUC VA PAO TAO BiNH GIANG
TRUGNG THCS VU HOU

Dé vao menu hé théng:

Click vao “Hé thong”



MAN HINH DANG NHAP

Ma trudng

30296519

Ma thé cda lanh dao (hoac tai khoan cda admin)

30296519$0025

Mat khau

Nh& mat khau
Péi mat khau

Dang nhap

Man hinh diang nhap xuét hién: Ta phai ding nhap

- Nhap ma trudng (M3 nay chic ai ciing phai nhé roi)

- Nhap ma thé cua lanh dao (M3a nay do lanh dao nha truong cap). Tuy
nhién néu lan dau sir dung phién ban méi nay thi chung ta chua c6 ma thé nén
phai nhap qua tai khoan Admin (céi tai khoan ma hdi trudc cong ty dd cap cho
cac nha truong roi dé, néu quén hay goi theo s 0983.328.746 dé lay lai)

- Mat khau cua tai khoan 1anh dao hay mat khau cta admin tuong Gng.

Néu nhap ding thong tin (ma trudng, ma thé hoic tai khoan admin, mat
khau) ta s& dang nhap vao hé théng (hinh duéi)

G & f ¥ in 8 © % Tran Minh Thai (Exit)

PHONG GIAO DUC VA PAO TAO BINH GIANG
TRUONG THCS VU HOU

_ cuamtebste -

Cap nhat tai khoan giao vién

Cap nhat tai khoan hoc sinh TE

Thay ddi théng tin cudi trang
Thay ddi giao dién trang web
Stra tén trudong, tén hiéu trudng
Cap nhat tai khoan cho Admin

Cap nhat lai hé théng menu



Trong menu hé théng chung nay ta bat dau tir cai gi bay gio?

1.1. Tao tai khodn cho gido vién

- T4t nhién viéc dau tién ta phai tao tai khoan cho minh va cho dong
nghiép (xin luu y ring tai khoan ma ngudi quan tri cip cho gi4o vién tir cac nim
trudc khdng dung dugc nira)

- Cach tao tai khoan (n6i phan quyén cho gido vién ciing duoc) tién hanh
nhu sau:

+ Click vao “Cap nhat tai khoan giao vién”

_ i _

| Cép nhat tai khoan gido vién l

Cap nhat tai khoan hoc sinh TE

Thay di thong tin cudi trang

Thay ddi giao dién trang web
Stra tén trwdng, tén hiéu trudng
Cép nhat tai khoan cho Admin

Cap nhat lai hé théng menu
+ Man hinh c4p nhat xuat hién

MAN HINH TAO, SU'A VA XOA MAT KHAU

Chon cap nhat: | Mat khau gido vién v

wb BUGC 1: Chon cap nhat, budc 2: Click nat cap nhat, budc 3: Nhap hoac stra mat khau, bugc 4: Click nut Iuu

/ Nhap, stka x6a hé so gido vién

STT M Ma the VG S T G B e

1 _Méi 30296519%0041 aab2598fdd6h42a128813b1b251447dd Cap nhat mat khdu || Xéa mat khau

A N Lk VAP PPN - AnrTanA AmAAAn ~ ien ~a

Budc 1: Chon cap nhat mat khau cho ddi twong nao? (gido vién, lanh dao,

thu vién, ...)

MAN HiNH TAO, SUA VA XOA MAT KHAU

Chon cap nhat: | Mat khdu gido vién v

= BUGGC 1: Chon cap nhat, budc 2: Click nit cap rf Mat khdu gido vién  |a mat khdu, bude 4: Click nut luu

3p, s¥a| Mat khu lanh dao

Mat khau thu vién

STT Ho va tén M3 thé Mat kh —
Mat khau thiét bi - -
1 |Cu ThiHai 3029651930041 aa52598fdd d Cap nhat mat khAu || Xéa mat khdu
Mat khdu doan doi ‘ — —
2 |Bang Van Hung 30296519$0023 8 act \ Cap nhat méat khAu || Xéa mat khu
Mat khau thi chung N — —
3 |Dao ThiXanh 30296 8 f480cedcba 73 \‘ Cap nhat mat khau || Xéa mat khdu
N ) » Mat khadu TN THCS N ‘
4 |Poan Thi Thu Hai 3029651930005 2357476649 |347 Cap nhat mat khau || Xéa mat khau



Néu phan quyén cho ngudi lam thu vién thi budc 1 click dong mat khau
thu vién, néu phan quyén cho lanh dao thi click dong mat khau lanh dao. ..

Budgc 2: Click nat “Cap nhat mat khau” trén dong gido vién ma ta sap
phan quyén cho ho.

Budgc 3: Nhap mat khau vao 6 bén trai cot ma thé

Chon cdp nhat: | Mat khdu thu vién v

=) Budc 1: Chon cap nhat, budc 2: Cli €ap nhat, budc 3: Nhap hoac stra mat khau, budc 4: Click nut luu
Nhap, sira x6a hé so' giao vién /

STT \ Ho va tén Ma the Mat khau sau khi da ma hoa /
1 |Cu Thi Hai 3029651950041 nhap mat khdu vao day! { Luu || Khéng luu
2 |Pang Van Hung 30296519$0023 Cap nhat mat khau || Xoa mat khau
3 |Pao Thi Xanh 30296519$0028 Cap nhat mat khau || Xoa mat khau

Hinh trén minh hoa cho viéc phan quyén thu vién cho nguoi ¢ tén “Cu
Thi Hai”.

Budc 4: Click nat “Luu”

Sau khi luu mat khau, luc d6 phan mém né ma héa mat khau thanh mot
day chit rat dai va lai loang ngoang ma ban than toi ciing chang bao gio nhin vao
d6 ma dich dugc mat khau gbc 1 gi nita n6i chi dén ké trém mat khau. ..

Tuwong tu nhu vdy ngudi quan tri cao nhit cia don vi tiép tuc tao mat
khau cho tat ca gido vién, cho ngudi phuc trach thu vién, thiét bi, cho nguoi
quan tri phan thi chung trén trang phong gi4o duc, cho ngudi phu trach phan
mém xét Tot nghiép doi véi THCS...

C6 nguoi hoi ti rang: Néu khéng mubn cho mot ngudi nao dé tiép tuc su
dung hé théng website thi phai lam gi? Cau tra loi rat dé, do 1a: ngudi quan tri
vao lai chic ning niy va trén dong ngudi do hiy click nut “X6a mat khau”,
hoic click nat “Cap nhat mat khau ” dé doi lai mat khau lam maot trong hai cach
do thi nguoi minh khéng cho phép truy cap s€ botay thdi. Vi cach vira trinh bay
cling chinh 1a cach dé ngudi quan tri cap lai mat khau néu déng nghiép caa minh
bi quén hoac bj 16 mat khau.. .

Nguoi quan tri cap nhat xong mat khau cho gi&o vién rdi thi diéu can luu

¥ d6 1a: Ghi lai 2 théng tin cuc ki quan trong: 1. M4 thé (Cai day sb dai dai va co



dau D6 la $ ¢ giita) 2. Mat khau cua nguoi d6 (nhé 1a mat khau goc chi khdng
phai 12 mat khau di ma héa nhé)...rdi ndi nho cho ngudi minh muén cap mat
khau rang: Hay nhd ma thé va mat khau dé sir dung trong cic menu tuong ng
trén phan mém TMT-QLNT...Ciing dirng quén nhic va Huéng dan ho cach doi

mat khau nhu sau:

MAN HINH DANG NHAP

Ma trudng

Nhap ma trudng ...

Tén dang nhap cua quan tri admin

30296519%$0025

Mat khau \
) Nh& mat khau
rDc”Si mat khau ]

Pang nhap

1.2. Hwéng din thay d6i mat khau

- Trén man hinh ding nhap: Click vao nat “DPo6i mat khau”
- Man hinh d6i mat khau (hinh duéi)

- Tiép theo chon loai mat khau can d6i (gi4o vién hay thu vién...)

MAN HINH DOl MAT KHAU

Chon loai tai khoan

Mat khau gido vién

Mat khau giao vién

Mat khau lanh dao

Mat khau thu vién

10



MAN HINH DOI MAT KHAU

Chon loai tai khoan
Mat kh3u gido vién v
Ma trudng

Nhép ma trudng ...

Ma thé

Nhap ma thé ...

Mat khau ci

Nhap mat khau c ...

Mat khau mdi

Nhap mat khau mdi ...

Nhap lai mat khau mdi

Nhap mat khau méi ...

Daéi mat khau

- Nhap mi trudng va cac thong tin nhu hinh trén va két thic bang nat
“Po6i mat khau”.

- Pé tang tinh bao mat ngudi quan tri thuong xuyén nhic gido vién doi
mat khau va khong nén dat chic nang nhé mat khau trén may la.

1.3. Cap nhit hd so gido vién.

Pang dé cap dén tao tai khoan cho gido vién, lanh dao...nhung tac gia lai
Xen vao viéc cap nhat ho so gido vién! Li do 1a gi?

Trong cac budc tao tai khoan & trén khi ching ta dang nhap vao man hinh
tao tai khoan thi da c6 danh sach giao vién, lanh dao cta nha truong boi vi trudc

11



d6 don vi da nhap day du ho tén va thdng tin tir lanh dao dén gido vién va nhan
vién. Trong nhiéu truong hop khi ding nhap dé tao tai khoan cho giéo vién thi
khong c6 danh sach gido vién dé cap nhat tai khoan cho ho, hoic trong qué trinh
cong tac gido vién vé huu hoic chuyén don vi thi viéc cap nhat, bo sung hd so

chling ta phai thuc hién. Cac budc cap nhat hd so duoc thuc hién nhu sau:

- Trén menu hé théng, click vao “cap nhat tai khoan cho gido vién”

MAN HiNH TAO, SUA VA XOA MAT KHAU

Chon cép nhat:  Mat khéu gido vién v

= Budc 1: Chon cap nhat, bucc 2: Click nit cap nhat, budc 3: Nhap hoac sira mpat&hau, budc 4: Click nat luu

[ Nhép, stra x6a hd so gido vién

]

STT Ho va tén Mé the Mat khau sau khi dd ma hoa

1 |Cu Thi Hai 30296519$0041 aab2598fdd6b42a128813b1b251447dd Cap nhat mat khau || Xoéa mat khau

- Trén man hinh tao sira x6a mat khau (hinh trén) chiing ta kiém tra danh

sach xem da du hoic chinh xac ho tén gido vién chwa. Néu thiéu, thira hoic sai

chung ta click vao nut “Nhap, stra x6a hd so gio vién” (hinh trén)

MAN HINH NHAP HO SO CAN BO GIAO VIEN
Ho va tén Gidi tinh | Nam v | Ngay sinh 01 v|-/01v|- 1950 Ma treong 30296519

Noi sinh Ché &
Chép nhanl) 6683 v | Thém  Sta || Xoa Tim || Upload anh giao vién

Cap nhat hd so gido vién va giri diF ligu vé Bé giao duc « Tré vé trang cht

Ma thé Ho tén GT |Ngay sinh Noi sinh Ché & ID |DD MM|YYYY
Select|30206519$0047 [Pham Thi Huyén N |01/08/1991 |Binh Giang - Hai Duong Phuyc L& - Vinh Hang - Binh Giang - Hai Dwong [15228| 01 | 08 | 1991
Select|30296519$0046|Nguyén Lan Hwong | N |01/01/1984 [Thai Hoc - Binh Giang - Hai Dwong | Thai Hoc - Binh Giang - Hai Duong 5100 (01|01 | 1984
Select|30296519%80002|Hoang Thi Diu NG [22/12/1976 |Kinh Mén - Hai Duong Béng Gia - Tan Viét - Binh Giang - Hai Duong | 5026 | 22 | 12 | 1976

- Pé thém mai gi4o vién: Nhap ho tén, ngay sinh, noi sinh, chd & roi két
thic bang click nat “Thém”

- Pé stra ho so gido vién: Chon (select) dong can sira, sira thong tin trén
man hinh va khi stra xong thi click nat “Stra”

- Bé x6a hd so gigo vién: Chon (select) dong can xda roi click nat “Xoéa”

1.4. Tao tai khoan cho hgc sinh.

Phién ban trudc khong dé cap dén viéc tao tai khoan cho hoc sinh vai Ii

do phién ban trudc tac gia cong khai danh sach va két qua hoc tap cua hoc sinh
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lén website cua don vi. Trong phién ban méi nay hoc sinh muédn tra ciu két qua
hoc tap bat budc phai co tai khoan riéng.

Lam thé nao dé tao tai khoan cho hoc sinh?

- Trén menu hé théng click vao “cép nhat tai khoan cho hoc sinh”

_ Rl _

Cép nhat tai khoan gido vién

Cap nhat tai khoan hoc sinh TE

Thay ddi thong tin cudi trang
Thay ddi giao dién trang web
Stra tén truong, tén hiéu trudng

Cap nhat tai khoan cho Admin

Cap nhat lai hé thbng menu
- Tiép theo la chon nam hoc, tén khoi, tén lop
MAN HiNH TAO, SU'A VA XOA MAT KHAU

2017-2018 v | Khéi:|7 v Lop: /A v | Chonlép

= Buc on 16p, budc 2: Click nut cap nhat, budc 3: Nhap hoac stra mat khau, bwdc 4: Click nut lwu
Nhap, stra x6a hé so hge sinh

STT Ho va tén Ma the Mat khau sau khi da ma héa
1 |L& Huy An 3029651992044 5018587d58d9360be0354e7efa9ce078 Cap nhat mat khdu || X6a mat khau
2 |P8 Ngoc Phuong Anh 3029651992045 e7eb85988a97c52f2bc78df9a973018c Cap nhat mat khdu || X6a mat khéu
3 [Tran Thi Quynh Anh 3029651992047 e35d383d15832afef19f19428c6952ff Céap nhat mat khdu || X6a mat khéu

- Sau khi danh sach 16p xuat hién, viéc cap nhat tai khoan, x6a tai khoan
hoac 14y lai mat khau cho hoc sinh duoc thuc hién gidng nhu cap nhat tai khoan
cho giao vién.

- Chl y: Phan mém da tao mat khau mac dinh cho hoc sinh, mat khau
chinh 1a ma thé do vay ngudoi quan tri thdng bdo ma thé va mat khau cho hoc

sinh dong thoi Hudng dan cac em ding tai khoan nay dé tra ctu két qua hoc tap

Clia cac em trén website, hudng dan cac em cach doi mat khau dé bao mat...

Trang chud Gidi thiéu Hoc sinh Gidovién  Thuvién  Tainguyén  Trang vang Hé théng

PHONG GIAO DUC VA DAO TAO BINH GIANG » )"
TRUGNG THCS VO HOU - _

G & f ¥ in B 8 % Tran Minh Thai (Exit)

+ Mudn biét két qua hoc tap, hoc sinh chi viéc click vao menu “Tra ctu

diém” trén trang chu.
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+ Trén man hinh dang nhap, hoc sinh nhap ma trueong, ma thé hoc sinh va
mat khau caa cac em. DPang nhap thanh céng hoc sinh s& vao duogc hé thdng tra
ctru két qua.

- eem téng e _

Diém trung binh ki 1
Pidm trung binh ki 2 MAN HINH TRA CU'U KET QUA HQC TAP

Diém trung binh c& nam

Két qua vé hanh kiém

+ Trén man hinh tra ciu két qua hoc tap va rén luyén cho hoc sinh c6 day
da théng tin va dit liéu lién quan dén hoc sinh nhu diém chi tiét, diém trung
binh, két qua veé rén luyén....

1.5. Thay ddi thong tin cudi trang web

Hiéu treéng: Pham Btic Thing
Bia chi: Huyén Binh Giang - Tinh Hai Dwong - Bién thoai 03203.775.729 - Email (HT): ducthangvuhuu2017@gmail.com

Thiét ké va xay dung: TrAn Minh Thai

Poi khi khong mudn cudi trang (hinh trén) c6 nhitng thong tin nhu vay.
Lam thé nao dé doi théng tin cho pht hop véi don vi? cach thuc hién rat don
gian theo cac budc nhu sau

+ Click vao “Thay doi thong tin cudi trang”

_ S _

Caéap nhat tai khoan giao vién
Cap nhat tai khoan hoc sinh TE
[ Thay déi théng tin cubi trang l

Thay déi giao dién trang web
Stra tén trudng, tén hiéu trudng

Céap nhét tai khoan cho Admin

Céap nhét lai hé thé«wg menu
+ Chon dong dé thay doi

KHAI BAO THONG TIN BAN QUYEN
Théng tin:

Chéap nhan théng tin || D&i giao dién website

id Théng tin vé ban quyén

-

[ Chon Hiéu trudng: Pham Biic Théng
Chon |2 |Bia chi: Huyén Binh Giang - Tinh Hai Duong - Bién thoai 03203.775.729 - Email (HT): ducthangvuhuu2017@gmail.com
Chon | 3 |Thiét ké va xdy dung: Tran Minh Thai

+ Sau khi chon dong hay nhap lai théng tin méi cia dong d6 va cudi cling
hay két thic bang click nat “chap nhan thong tin”
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1.6. Thay déi giao dién (bao gdm banner, logo, mau sic...)

Pé khdng bi bd budc boi mau sic, banner, logo...thi trong phién ban méi
nay tac gia dua ra chirc ning dé cac don vi tu chon cho website ciia minh mau
sac hop phong thuy, banner va logo mang ¥ nghia riéng. ..

Lam thé nao dé thyc hién dugc dicu do?

Cap nhat tai khoan gido vién
Cap nhat tai khoan hoc sinh TE
Thay dbi théng tin cudi trang

[ Thay déi giao dién trang web I

Stra tén trudng, tén hiéu trwdng
Cép nhat tai khoan cho Admin

Cap nhat lai hé théng menu

- Click vao thay d6i giao dién (hinh trén)

Giao dién mac dinh

‘ Cép nhat giao dién méc dinh ‘

Phéi mau tir mang xa héi

m f FacebOOk G‘ Google* in Linkedin m m

Cap nhat giao dién

Giao dién 1

Cap nhat giao dién 1

- Trong d6 c6 20 cach phdi mau cho website (twong tng cho 20 cac doi
giao dién)

- Mubn mau nao hay cap nhat vao giao dién twong tng

- Mudn xem két qua sau khi cip nhat lai giao dién hdy vé trang cha va
bam F5 mot vai lan dé 1am mai trang cha, lic d6 mau sac méi s& hién thi nhu da
chon & budc trén.

- Khuyén céo: Ta c6 thé thay d6i mau sac theo mia hoac theo s thich cua
don vi...hodc bAm “Cap nhat giao dién mic dinh” dé tro lai giao dién ban dau.
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1.7. Thay thong tin hi¢u trwong, tén hi¢u trwémg, tén thu thw

Khi don vi ¢6 hiéu truéng maéi hodc c6 ngudoi phu trach thu vién mai thi
ngudi quan tri phai doi thong tin. Cac d6i théng tin tién hanh nhu sau:

- Trén menu hé théng, click vao “Stra tén trudng, tén hiéu truong”

_ cuanetste - _

Cap nhat tai khoan gido vién

Cap nhat tai khoan hoc sinh TE
Thay @i théng tin cudi trang

Thay ddi giao dién trang web

Stra tén truong, tén hiéu truéng

/ Cap nhat tai khoan cho Admin

Cap nhat lai hé thbng menu

- Man hinh stra xuét hién

THONG TIN CUA TRUGNG

Chon Huyén (Quan) Binh Giang v M& 296 v Trudng |Mam non Tan Hong v] Ma 30296301
Tén Trudng THCS Vi Hiu
Tén Huyén (Quan) Binh Giang
Tén Tinh (Thanh phé) Hai Duong
Ho va Tén Hiéu trudng [ Wi
Ho va Tén thd thu Va Thi Hanh
Cap nhat

- Trén man hinh nay, muén stra gi ciing dugc mién 1a stra dung va khong
quén click “Cap nhat” truac khi Exit (thoat)

1.8. Cap nhat tai khoan cho Admin

Cong ty TMT-QLNT di cap quyén cao nhat cho minh nhung d6i khi ban
viéc ngudi quan tri cao nhat khéng thé 1am duoc viéc, lac d6 rat can nguoi quan
tri cao twong dwong bang minh gilp minh phan quyén cho lanh dao, cho gi&o
vién, cho thu vién...Dé tao thém tai khoan admin (cao nhat) thi lam nhu thé

nao? Click vao menu “Cap nhat tai khoan cho Admin”

_ cuenwebste - _

Cap nhat tai khoan giao vién

Cap nhat tai khoan hoc sinh TE
Thay ddi thong tin cudi trang

Thay dbi giao dién trang web

Stra tén trwdng, tén hiéu trudng

| cap nhat tai knoan cho Admin |

/ Cap nhat lai hé théng menu
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G & f ¥ in B 8 % Tran Minh Thai (Exit)
KHAI BAO MAT KHAU ADMIN (ADMIN BUGC QUYEN TAO MAT KHAU CHO GIAO VIEN KHAC)

Ho tén : Pass :

Thém Sua Xoéa

id Ho tén
Chon 10034 Tran Ngoc Nam
on 10033 30296519$0099

r
r
n 30 cuong
Chon 29 Tran Minh Thai
r
r
r
r

on 28 Pham Van Binh

1 25 30296519$0020
1 24 Admin

Chon 10 Pham Duc Thang

Trén man hinh khai bdo mat khau Admin, ta c6 thé thém hoic xda tai
khoan Admin (cap quyén cao nhat) tuy thich, cach lam twong tu nhu viéc thém,
sua, X0a cac cong viéc khac. Chl y, nén tao it tai khoan khoan Admin thoi vi
lim Admin qué chang kiém soét noi moi van dé.

1.9. Tao tham s6 nim hoc

Phan mém TMT-QLNT lam viéc tir ndm nay qua nam khéac dén nay tir luc
khéi dau ndm 2004 tai THCS Vil Hitu dén nay ciing 15 nam, néu duy tri tot con
c6 thé tir doi nay qua doi khac...Nhung mudn hoat dong duoc thi nhat dinh phai
c6 su phan biét dit liéu thdng qua tham sb goi 1a tham sé nim hoc, tham s6 nim
hoc la gi? NO la cai dang nhu thé nay 2004 — 2005, 2005 — 2006,....2018 —
2019...nhuw vay mdi nam, mdi modun phai can 1 tham sé tng véi mot nam hoc.
Viéc tao tham s6 nam hoc chic chan phai tao tir dau nam hoc va trudc ca khi bat
dau 1am cai gi do trudce tién cia mot ndm hoc méi. Tao tham sé nam hoc cho cac
d6i modun gi&o vién, hoc sinh, thu vién...trén hé théng menu gi thi phai tao
tham s6 nam hoc cho modun d6. Vi du: Sau khi tao tham sé nam hoc cho hoc
sinh thi mai nhap dugc hd so hoc sinh, nhap diém, xép loai, nhan xét, phan cong
cht nhiém...Hoac sau khi tao tham s6 nam hoc cho thu vién thi thu vién moi
lam duoc nhitng cdng viéc lién quan dén thu vién cia nim hoc d6...Néi cach
khac néu mot modun nao d6 trén TMT-QLNT khéng lam viéc dugc vi khong
chon duoc nam hoc thi nguyén nhan 1a 6ng quan tri nga quén chua tao tham sé
nam hoc. Quay lai cdng viéc chinh, vay tao tham sé cho ndm hoc thi bim vao
chd nao bay gio. Rat don gian va ta lam nhu sau:
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- Trén menu hé théng, bAm vao dau miii tén dé tao tham s nam hoc giéo

Vién

- Jenmue A ham Sé i _

Tham sé ndm hoc gido vién
Tham sé nam hoc hoc sinh MAN HINH QUAN TR| WEBSITE
Tham sé nam hoc doan dai
Tham sé ndm hoc thu vién

Danh muc cac phong bé mén

- Man hinh tao tham sé cho nim hoc

KHAI BAO NAM HOC CHO PHAN HE QUAN Li GIAO VIEN

Ném hoc ;{2018 - 2019 v

2018 - 2019

Thém
2017 - 2018

Hoo sinWhu 2016 -2017 | Nam hoc true
2016 - 2017

/id/ Nam hoc
Chon 3 2016 - 2017 2018 - 2019
Chon P 35 2015 - 2016 2017 - 2018
Chon ” 33 2014 - 2015 2018 - 2017
Chon 32 2015 - 2016
/ 2013 - 2014
Chon 31 2014 - 2015
Chon 29 2012 - 2013 2013 - 2014
Chon 25 2011 - 2012 2012 - 2013

- Pé thém nam hoc méi:

+ Chon nam hoc

+ Click nut “Thém”

- Pé sira nam hoc

+ Chon dong can sta

+ Chon lai nam hoc

+ Click nat sua

- Pé x6a nim hoc

+ Chon dong can xda

+ Click nat xoa

- Trén day 1a cac budc thém, sira, x6a tham sé nam hoc gi4o vién. Thuc
hién tuong ty ching ta hoan toan tao tham sé nim hoc cho cac modun thu vién,

giao vién, doan dai...



1.10. Tao danh muc phong b mén

Viéc cap nhat danh muc phong b mén nham phuc viéc cho viéc quan Ii
va theo ddi gi4o vién sir dung phong bé mén nhu thé ndo. Cach tao danh muc
phong bé mon dugc tién hanh nhu sau:

- Click “Danh muc c&c phong bo mén”

- = il _

Tham sé ndm hoc gido vién

Tham sé n&m hoc hoc sinh MAN HINH QUAN TR| WEBSIT,

Tham sé ndm hoc doan doi
Tham sé nam hoc thu vién

Danh muc cac phong bé mén

- Man hinh thém stra x6a

KHAI BAO DANH MUC CO' SO VAT CHAT
Tén phong : Ma :
Néu muédn c6 phong tréng chi cdn nhap Ma phong (tén phang dé tréng)

Thém || Sira || Xéa

id Ho tén Ma phong
Chon 24 VD
Chon 20 Phong bd mén tin hoc PTI

- Bé thém, stra, x6a hay lam tuong ty nhu viéc thém, sira, x6a ndm hoc da
Hudng dan o trén.

1.11. Cap nhat tin bai (dang tin tirc madi)

Mot trong nhitng cng viéc khong thé thiéu trén trang thong tin dién tir 46
la dang nhitng tin tic maéi, nhitng hoat dong cua don vi 1én trang web, viéc lam
d6 duge Huéng dan trong menu “Cap nhat tin bai”

Trudc hét click vao “Cap nhat tin bai” trén menu hé thong

| Cap nhét tin bai I

Cap nhat video

MAN HINH QUAN TR| WEBSITE

Céap nhéat anh

Menu giéi thiéu
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Budc 1: Tén bai: 578

Budc 2: Chon anh dai dién:| Choose File |No file chosen Budc 3:| Giri Anh
Sau khi chon anh bat budc phai bam nut gui di réi méi lam cac buéc tiép theo!
Budc 4: Ghi tém tat tin (TU 3-5 dong)

MEF Hudng dan dua tin 1én website

Buwéc 1:

- Nhap tén bai vao 0 tén bai

Tén bai khong duoc qua ngan va cling khong nén qua dai (khoang 10 - 20 tir),
tén bai rd rang va toat 1én noi dung cua bai viét.

Vi du:

Bwéc 1: Tén bai: |Hudng dan chi tiét cach viéttin bai dua |&n website cda nha triéing | 506

Buwéc 2: Chon va dua anh dai dién (12 anh ¢ dau miii tén cta hinh duéi)
Anh dai dién 14 anh duoc hién thi dudi dang thu nho bén canh tén bai viét va
duoc trinh chiéu trén trang cha vi vay ta nén chon anh c6 y nghia nhat ddi véi

bai viét (ChU Y dnh dwa Ién khéng dwoc qua lon Vé dung lweng)

Thi Nam, 9/8/2018 6: 20: 09 A.M TIN TUC MO
3 Két qua tuyén sinh I&p 6 nam hoc *
& ki’ﬂ 2018 - 2019 ...

pasis Déi tuyén hoc sinh gidi mén Vat
Il 16p 9 nédm hoc 2017 - 2018. ...

Két qua tuyén sinh 1&p 6 nam hoc 2018 - 2019 ...
wEe==m Két qua thi gido vién gidi cap ~
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- Cach dua anh dai dién nhu sau

Bwic 2: Chon anh daj ' ua chon tap tin. Bwic 3: | Guianh
i chon anh bat budephaibéetnut gwi di r6i mdéi lam cdc bude tiép theo!

+ Pau tién ta phai bdm nat “Duyét” hodc “Browse” dén anh can dua.
+ Chon 1 anh dai dién rdi bdm nat “Open” (hinh duéi)

© v A4 L « NewVolume (E) » BoxSync » Album » Anh_nhan_giai STKT v & | Search Anh_nhan_giai STKT @

Organize v New folder =2~ [0 @
B Desktop A
] Recent places
= New Volume (D)
= Box Sync
& Downloads

DSC_0414,jpg DSC_0415,jpg

¢® OneDrive

+d Homegroup

1M This PC
= Desktop
| Documents
& Downloads
' Music
= Pictures
[® VAIO - Tranmink S

DSC_0441,jpg DSC_0456,jpg

File name:

+ Sau khi chon anh va bam “Open”

Bwéc 2: Chon anh dai dién: DSC_0441]

Bwéc 3: | Guianh |
Sau khi chon anh bat bude phai b ;

nut g di ro1 mdn lam cac b

Buwéc 3: Tiép theo phai bam ndt giri anh (budc nay nhiéu ban hay quén)

+ Sau khi bAm nat “Gui anh” néu thanh cong thi anh dai dién s& hién thi

ME7 Hwéng dan duwa tin 1én website |

(Néu khéng hién thi nhu hinh trén thi phai chon lai anh va bdm nut “Gui anh”
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Buéc 4: Viét tom tat bai viét.
- Noi dung tém tit khoang 3 — 4 dong, noi dung thuong 14 nhimg ciu dau cua

bai viét (d6i khi c6 thé dung tén bai 1am ndi dung tom tit ciing dwoc)

’—,-—-"-—k Bugc 4
= Hirdng dan dua tin 1én website

Bua tin bai 1&én web cd mdt ¥ nghia guan trong trong viéc
gidi thifu hinh anh va thuong hifu cda nha trudmg, vi viy
d& bai vidt dua 12n dugc sinh dfng thil ngudi thuc hién phai
oc ki hudng din va chudn bi tu ligu....

Buwéc 5: Viét noi dung chinh
- Noi dung chinh caa mot bai viét rat da dang c6 thé bao gom: Van ban, anh,
biéu bang, video, audio, db thi, lién két. ...
- Khung soan thao c6 dang nhu sau:
Buwéc 5: Ghi ndi dung bai viét

[ Source | |l [0 [@ &  [3 B @ (@ Q b3

e
=l

FLB} -

= @ OO = = I/

B I U S x. x T,

1= = El WlE EEE T TSR = |

L @ 8 =@ Q= ®

Styles - || Format - || Font ~|| size ~|| A- 8- 30 & ?

Soan thao, chén anh, video... vao day

- Pé soan thao nguoi thyc hién can hiéu dugc ¥ nghia cua cac biéu tuong (cong
cu trong khung soan thao trén)

1. Huéng dan soan thao vin ban thuan tay
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source B|H O [@ @ [ B @ @ <« Q b3

Buwéc 5: Ghi ndi dung bai viét

[l
[l

Flyv

=

@ DO @ @ Lf

ey

U S x x* T,

1=
a=

S 99 W

Gd

o

F

@ QO =®

Styles

- Mormal - Font

Hay soan thao ndi dung bai viét vao ddy, cdch soan thao rat don gian, ban cé thé thao tac nhw

trong word (can né trdi, phai, déu 2 bén) thay ddi font chif, mau chiv....

2. Huéng dan chén anh vao bai viét:

Bwéc 5: Ghi ndi dung bai viét

@source B D B @ B BE G« ~|[Q E
= @ OO ®e o I/

B I US x x* T,

= = Eo9 B (éﬁz | M« EE- | | = [

O BH=0© Q rz-\&—/

Styles = || Mormal =~ || Font | Size ~|| A~ 3-8 & 2

Hay soan thao ndi dung bai viét vao day, cch soan thao rat don gian, ban cd thé thao tic nhuw
trong word (can né trai, phai, déu 2 bén) thay ddi font chii, mau chir__.

/O

* Nén chén anh vao giita (cin gitra) bang cach cin gitta sau d6 dat con tré chudt

VA0 Vi tri can chén anh (nhu hinh trén)

* Viéc chén anh cd thé thuc hién sau khi ta da soan thao day du noi dung cua bai

viét
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Bwéc 5: Ghi néi dung bai viét
B source EH O @ & [ B @ @ <« Q by
B e D= =it ™
B

. Buwéc 1: Bat tré chudt vao
I U S x x| L ché can chén anh

i
[l

Hg-

== Elry W EI=EI= = [T T
(apm=00=0
u_ "
Styles ~ || Mormal ~ || Fonmt || Size ~|| A

Hay soany !

ndi dung bai viét vao day. cach soan thao n gian, ban cd thé thao tac nhw

trong word (S5 rai, phai, déu 2 bén) thay déi font g mau chir__

'1.
Bue 2: Click chuét vao biéu (D
tirong chén anh

+ Man hinh tiép theo xuét hién: c6 4 tab (tir 1 dén 4)

Image Properties =

Image Info Link | Upload | Advanced

1 2 3 4

URL
[ | Browse Server
Alternative Text
Width Preview

Lorem ipsum dolor sit amet, consectetuer L]
Height G adipiscing elit. Maecenas feugiat consequat diam.

Maecenas metus. Vivamus diam purus, cursus a,
commuodo naon, facilisis vitae, nulla. Aenean dictum
lacinia tortor. Munciaculis, nibh non iaculis

Border aliquam, orci felis euismod neque, sed ornare
massa mauris sedvelit. Mulla pretium mi et risus.
Fusce mi pede, temporid, cursus ac, ullamcorper
HSpace nec, enim. Sed tortor. Curabitur molestie. Duis velit
augue, condimentum at, ultrices a, luctus ut, orci.
Daonec pellentesgue egestas eros. Integer cursus,

VSpace augue in cursus faucibus, eros pede bibendum

W

Alignment
=not set= |w

Bl o
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+ Hay click vao tab s 3 “Upload” (c6 nghia 1 dwa anh 1én)

Image Properties /:""_"\ X

Image Info Lin Upload dvanced

Send itto the Server

Chua chon t3p tin.

| Send it to the Server

+ Duyét dén anh can dua 1én dé minh hoa

Image Properties X

Image Info || Link || Upload || Advanced

5 i he S
( Duyét_ hua chon tap tin.
S

| Send it to the Server |

+ Chon anh r6i bam “Open”

T . « Album » Ca_nhan v & Search Ca_nhan

Organize v New folder = v

+& Homegroup

/% This PC

ju Desktop
My_2014.JPG Quyet_dinh_nang
| Documents _luong_2014.JPG

& Downloads

o Music

% Pictures

® VAIO - Tranmint
B Videos

The du thi Dai
v hocJPG

' LR S Y

Filename:| vl IT'a'tca' ap tin (*.%)

I Ope




+ Sau khi chon anh va bAm “Open”

+ Bam tiép nut “Send to the Server” dé dua anh 1én may chu

Image Properties b4

Image Info Link Upload | Advanced

Send itto the Server
D Hoa_mai_2014.JPG

( Send it to the Server )

""I-..._‘___l___.____.,.rl""

+ Sau khi bAm nut “Send to the Servé” dé dua anh 1én may chu
Quan trong: Néu sé ¢ 6 Width 16m hon 580 (chang han 1600) thi g6 lai & 580,
néu nhé hon (chang han 480 thi giiz nguyén chiéu réng 1a 480)

Image Properties x

Image Info Link Upload Advanced

1L

A

URL

/nulliviet_tinfimages/Hoa_mai_2014(2 Browse Server

Alternative Text

Preview

435

Border

HSpace

VSpace

Alignment
=not set= | v

@ Cancel P

26



Néu dé chiéu rong (width) 16n hon 580 thi khi anh s& pha tan ciu tric bai viét
+ Sau khi chon chiéu réng khong qua 580 thi chiéu cao s& thay doi can doi
theo chiéu rong, ban khdng phai nhap chiéu cao (Height).
+ Bim nut “Ok”

Width Preview

|580|ac

Height
435

Border

HSpace

VSpace

Alignment
<not set= v

Cancel

A

+ Sau khi bam “Ok” anh d3 dugc chén vao vi tri con tro

Hay soan thao ndi dung bai viét vao day, cach soan thao rat don gian, ban c6 thé thao tac nhuw

trong word (can né trai, phai, déu 2 bén) thay ddi font chir, mau chi....
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* Ban c0 thé chén nhiéu anh vao céc vi tri khac nhau (nén chén vao giira cho dep
bai viét)

3. Chén video tir youtube vao ndi dung bai viét

Chudn bi: Video sau khi quay ta dua (upload) 1én youtube. Trong huéng dan

nay ta mo trang http://youtube.com.vn va chon mét video dé dua vao noi dung

bai viét:

P e
% D YouTube 3 TMT - YouTube x| +

o- 4 PluB & AQ =

18) Vo nhieu nh3E-—-Bérsm
- \ i wos [N
aaaaaaaaaaaaa samsung GALAXY Note 4
n YouTube -

.-
:n_,\a > ___:;,;

Do You Note?

| Xem Lai V&i Am Thanh : :
Gaming k7 Kham pha ngay »

o

- Vi du: LAy video c6 tén l1a: “Phong van Cuyu HS THCS Vi Hiru : Ha Thi
Thanh Nhan”

(Ban c6 thé lay video khac c6 sin hoic viedeo do ban upload youtube tir
trudc...)

- M6 video @6 ra:

You D) a

CAM NHAN CUA CHI KHI
TRO VE GIANG DAY
TAINGOI TRUONG VO HOU

m

o

Teaser #1 : Phdng van Cuu HS THCS Vi Hiku : Ha Thi Thanh Nhan

TAD DAT
& Subscribe &S .
321 views
+-—.:I:I'.: «:: Share ses More l‘? ’I:
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http://youtube.com.vn/

- Nhan chuét phai vao vi tri bat ki trén man hinh video
CAM NHAN CUA CHI KHI
T TRO VE GIANG DAY

Copy embed code

Report playback issue

NGOI TRUONG VU HOU

Stats for nerds

Settings...
Global Settings...
About Adobe Flash Player 15.0.0.152...

- Chon “Copy embed code” dé sao chép ma nhiing (hinh trén)

- Sau khi “Copy embed code” ban paste (dan) ma d6 vao word, sau khi paste ta
dugc doan mé nhdng cua video trén co dang dudi day

<iframe width="640" height="360"
src="//www.youtube.com/embed/UXDpP9dIsXw?feature=player_detailpage"

frameborder="0" allowfullscreen></iframe>

- Trong doan mA trén ta chi can quan tdm dén doan mau doé (nam giira hai dau
ngoac kep)

* Nhu vay viéc chuan bi video cho bai viét di xong, gio ta quay lai man hinh
soan thao noi dung dé chén video nay.

Buwéc 5: Ghi ndi dung bai viét

BuiHtie @ 0 @ @ B B @ @ Q by B | -
B ¥ @ O Owo I, § £ 99 B S| B I U
iz =22 9te s mMEQOM=EO Q=®
Kidu - || Binhthw... - || Phéng - cé.- B I U x x* A- B-

CHEN VIDEOQ VAQ NQI DUNG BAI VIET

O
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+ Dit con tré chudt vao vi tri can chén video

+ Click chudt vao nut “iframe” (hinh du6i)

Bwdc 5: Ghi ndé1 dung bai viét

BuaHie g 0D @ & B B @ @ <« Q b B -
BF¥we O m= I, § E o W
=z === 9te = Mo om
Kiéu ~ || Binhthw.. ~ | Phing -y cé. - B I

CHEN VIDEOQ VAO NOQI DUNG BAI VIET

+ Nhap théng sé hién thi cho video:
* Trudc hét Copy doan chir mau do (nam giira hai dau ngoac kép) va dan vao o
URL
<iframe width="640" height="360"
src="//www.youtube.com/embed/UXDpP9dIsXw?feature=player_detailpage"
frameborder="0" allowfullscreen></iframe>
* Nhap 6 chiéu rong khong qué 580, & chiéu cao twong ung (ti Ié do ban ty tinh
toan), 0 vi tri chon “gitra” (hinh dudi).

Thuéc tinh iframe X

Tab chung Tab md& rong

URL
fhwww youtube comfembed/UXDpPodlsXw?feature=player_de

Chigu réng Chigu cao Wi tri
520 326 | cita v
] Kich hoat thanh cudn [ Hi&n thi vi&n khung
Tén Mhan d& hwéng din
M6 t3 URL

Bd qua
awa |
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* Sau khi nhap du cac thdng sé, budc tiép theo bam nat “Pong ¥, néu khdng
chén nira thi bAm nat “Bo qua”
Bwéc 6: Sau khi chén xong va bAm nat “Thém tin”

body p 4

2 Chiéu réng téi da cia (inh, video, bing...) ti da bing 580

Bwdc 6: | Thémtin Thém tin fruding + PGD C&p nhat lai tin
Bam nit (Thém tin mdi d6 chi ¢ & trang cua trirdng, Badm nit (Thém tin trrdmg + PGD)
thi tin c6 trén trang cua tredmg dong thii ¢ trén trang PGD

Két qua dat dugc nhu hinh dudi:

CONG VIEC Tim kiém

ich Iamvié CHEN VIDEO VAO NOI DUNG BAI VIET X
s ' [ vn vinciapsD ]
Thoi khoa biéu

Teaser #1 : Phong van Cuu HS THCS Vi Hitu : HA T.. s V& viéc hwéng din thu *
thdp théng tin va ghi phiéu
phd cap - X6a mu chik

Ké hoach hoat déng

Phé cap gido duc

Kiém dinh chét lvong
GIANG DAY

= V& viéc huéng din td
chikc HGi nghi can bd vién
chirc ndm hoc 2014 - 2015

Bang ki giang hom nay
= V& viéc huéng din day

hoc cdc bd mén, hudng
) din day 37 tudn, hudng
din soan bai, kiém tra
danh gia nam hoc 2014 -

2015 ¥

HA THI THANH NHAN

Dang ki giang ngay mai

Nhacvé dang ki giang day

Tién d6 kiém tra hoc sinh
HO TRO' QUAN Li

Camera quan sat

Nhan tin SMS

Gdp ¥ Hiéu truong = D& thi hoc sinh gidi cip *
Cbng khai - Phé bién PL GV TIENG ANH tzrggg ;:&THCS nam hoc
VIDEO - ANH A 2 R
CUU HOX SINH KHOA 2004 - 2006 = P&, Hudng din chim 3

Video - Clip mén Toan, Ngik van, Tiéng

O
=y
N
<\

Viéc soan thao, chén anh, chén video, biéu bang...1a cac thao tac thong
thuong. Tuy nhién do soan thao trén méi truong web c6 thé cham hon trén
word. Vi vdy dé khdng mit thoi gian thi truéc khi viét bai ta nén chuan bi trude
cac anh minh hoa dé riéng mot thu muc va soan thao truéc tén bai, tdm tat bai
viét va noi dung bai viét...ra file word theo dinh dang nhu sau:

Font: Times New Roman, ¢& chit 12, dén dong don, cin né 2 bén ngoai ra
ta nén trang tri trudc bai viét o file word tir mau chit, dam, nghiéng. ..

Khi viét bai dén dau ta chi copy tir file word dd chuan bj vao khung soan
thao (that la tién, dung khong?).
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Mot kinh nghiém cho thdy: Ta nén chén anh va video sau khi d3 hoan
thanh noi dung chinh cua bai viét, tham chi viéc thém anh, video nén thyc hién

sau khi dd bAm nut “Thém tin” dudi hinh thic sua tin bai
HUONG DAN SUA, XOA TIN BAI

- Xoa tin bai thi qua don gian roi, ban chi bam nat “Xo6a” tai dong tin twong tng.
Ché&o: Tran Minh Thai
--mm

ba | K&t qua tuyén sinh I6p 6 nam hoc 2018 - 2019 664 2018720173059

Stra || Xoda | Poi tuyén hoc sinh gidi mén Vat I Idp 9 ndm hoc 2017 - 2018. 663/2018528203249
Déi tuyén hoc sinh gidi cadp huyén cla truédng THCS Vi Hiu nam
Sta || Xoa  hoc 2017 - 2018 tham va hoc tap tai Lang Bac, Van Miéu, Bao 662 20183195039
tang lich sir quan doi.
Stta || Xdéa  Trudng THCS Va Hu vinh du nhan C& thi dua caa Chinh phu 6612018221105543
Slra || X6a | Két qua thi gido vién gioi cép tinh cla thay gido Tran Vén Luong. 660 201821164412
1 2 3 B 5 6 7 8 9 10
Budc 1: Tén bai:
Budc 2: Chon anh dai dién: Choose File No file chosen Budc 3: _Giti Anh

Sau khi chon dnh bat buéc phai bam nat gui di réi méi 1dm cac budc tiép theo!
Budc 4: Ghi tom tat tin (TU 3-5 dong)

e@F Hudng dan dua tin Ién website

Stra tin bai:
Khi nao ta phai sura tin bai ?
- Bai viét thay thiéu, thira hoic sai ...
- Can chén thém anh, thém video. ..
- Tao cac lién két mai. ..

(Nhu trén da noéi: ta nén cheén anh, video. ..o budc sua tin)
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Cac buwéc sira tin bai nhw sau
Budéc 1: BAm nat “Stra” tai dong tin bai can sira

I N " )

Phiéu dang ki dir L& ki niém 10 nim thanh 14p trirong va dén Bang céng

I_,.S_u.a.\ Xos nhan tnrong dat chudn QG thang 11 nam 2014, 298
( Sia ¥6a ||Dém Trung thu cua con cén bd, gido vién, nhan vién THCS Vi Hiru. 557
la ¥oa ||[Khai giang nam hoc 2014 - 2015, 551

Sia }bﬂ Phong sir vé thong ké gido duc trec tuyén coa dai truyén hinh Hai Dwong 550
&t qua Hai thi "thiéu nhi ké chuyén Bac H&” tinh Hai Dwong nam 2014

cu ong THCS Vi Hiru.

12345678910 ...

Sia Xda 549

Sau khi bam nat “Sira”, tén bai, tom tat, noi dung chinh s& duoc hién thi & céc 6

va khung nhap liéu nhu sau:

Bwie 1: Tén bai: | B&m Trung thu clia con can bé, gido vién. nhan vién THCS Vi Hidu.

Bwéc 2: Chon anh dai dién: | Duy&t.  Chua chon tap tin. Bwdc 3: | Gdianh
Sau khi chon anh bat bude phai bim nut gwri di 161 méi lam cdc bude tiép theo!
Buwée 4: Ghi tom tat tin (Tir 3-5 dong)

MEF Hirdne dan dwa tin 16n website

Pém Trung thu truomg THCS Vi -1.::.1 Dip trdng trom t'la"u:_: g,
Cdng doan tr.:u:r"lg THCS Vil -1.1.1 té chilc wui HAi tré&ng ram cho
céac chau thigu ni&n, nhi dl:n";g lad con cla can bd, giio wvién,
nhédn vién nhad trudémg. Trong ngdy HAi cidc chan duoc wvai
choi, dugc hia minh voi khdng gian tudi tho.

Bwée 5: Ghi ndi dung bai viét

RuiHiL @ 0O @ & [ B @ (= Q by B -
F vy @ O ooe> I, § £ o9 B Sl B I U
Z i EE EE T W E O M= Q=6
Kiéu ~ | Binhdang ~ | Phéng -~ | B I U x x| A- B}

Bwéc 2: Ta chi viéc stra cac ndi dung can sira (thém anh minh hoa, thay anh

nén, chén thém video, thay doi vi tri cia anh...)
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Bwéc 3: Bam nut “Cap nhat lai tin”

7 Chiéu réng téi da cua (anh, video, bang...) téi da bang 580

Budc (:';:| Thém tin | Cap nhat lai tin |

Chuy:

- Lac nay ta dang stra tin bai néu quen tay ma bam nat “Thém tin” thi
hong ddy nhé (vi néu bAm nit thém thi s& nhan thém mét tin méi gidng tin via
stra) do vay dé két thic viéc stra in thi phai bam nat “Cap nhat lai tin” nhé!

- Viéc dua tin bai lén trang web rat quan trong, tin bai khdng nhitng duogc
cong khai trén website cua don vi ma con dugc cong khai trén trang web cua
phong gi4o duc. Dé c6 bai viét gié tri thi quan tri website phai kiém duyét bai
trudc khi dua 1én, mot luu ¥ trude khi vao viét bai nguoi phy trach nén soan
thao bai viét ra file word, tap hop anh minh hoa vao mét thu muc, copy duong
link cua video trén youtube...

1.12. Pwa video 1én website

Ngoai viéc dua tin bai 1én trang chu thi viéc luu lai nhitng video hoat
dong hoac video su kién la cdng viéc thu vi va c6 y nghia...

THCSVuHuq ‘ o »

* Mam 2012~

e - s amy
' ‘1@""‘* - o
(3 P _- - A "

. \ o4 1"1 &
4 : iy




Quy trinh dua video 1én website nhu sau:

Budc 1: Tao video bing cach dung may quay hoic dung dién thoai dé
quay.

Budc 2: Dua video da chuan bi & budc trén 1én trang Youtube

Céch dua video 1én YouTube nhu sau:

- Dung tai khoan Gmail truy cap vao trang: https://www.youtube.com/

< C | @& 8ao matChttps://wv

O Tube)

sl

& Thinh hanh

- Click vao nut dang nhap

Google
Tran Minh Thai

@ tranminhthai@tmt.net.vn v

Nhap mat khau cia ban

Quén mat khiu? TIEP THEO

- Sau khi dang nhap thanh cdng vao trang Youtube

< C | @ Baomat | https//www.youtube.com

W@ e oL
Trangchi  Thishhanh  Dangky

© Kénh cua toi

DAT TRUGC OPPO F3
& Thinh hanh NHAN
& Dingly QUA NANG LUONG K
THU VIEN 05.05 -12.05.2(
X Lichst 3
© Xemsau

DANG KY

Bai gidng Sinh ho



https://www.youtube.com/

- Click vao nat “Tai 1én” (Nut dugc khoanh tron ¢ hinh trén)

I+
T
a

Yl]u"N Tim kigm Q

NHAP VIDEO

Nhap video cia ban tir
Google Photos
Nhip

PHAT TRUC TIEP

Chon tép dé tai [en Thiét Iap kénh va phat

trizc tiép cho ngudi ham
( L] ) mé cia ban

Bt dhu

Hoéc kéo va thé tép video
Céng khai *

TAOQ VIDEO

Trinh chiéu nh

- Click vao “Chon tép dé tai 1én” d& chon Video upload 1én
YouTube

>

. Favorites =
Bl Desktop
|. Downloads

=T Recent Places

Khénd cé tép nao duoc chon }

:Dn =Akia Phari )

- 4 Libraries
Chon tép dé tai lén [ Documents
&' Music

|| Pictures

m

Hodac kéo va thé tép video

Cong khai ~

*& Homegroup

1% Computer

File name: Digu Uéc Gidn Don - Akira Phan v [WtcaTeptin -
N
[ bpen Iv] [ Cancel ]

15 phiit? Hay ting giéi han cla ban. S ———————

- S& mat mot khoang thoi gian dé hoan thanh qua trinh upload video 1én

YouTube. Trong qua trinh tai ta c6 thé vao dé cap nhat thong tin cho video d6

Xuit ban video nay ngay khi xi¥ Iy xong

DANG TAI LEN 24%

. B Video gla ban van dang tai Ién. Hay gilr trang nay m& cho dén khi qua trinh t3i lén
hoan tat
Théng tin co ban % Cai dat nang cao
Trang thai tai lén: Diéu Udc Gian Bon  Akira Phan Céng khai -
€ t ] t Video bai hat didu wéc gian don thé hién béi Akira Phan Thém théng o bar
http:/fyoutu be/G21JDSve3cE 4
Chét Iwong video / 4m thanh: v Dong thai chia sé trén u
n Ban 44 tai Ién video man
hiph réng (16:9). Néu video Y n

goc cua ban 1a 720p tro [én
(vi du: 1080x720 tro 1én) thi
ching t5i khuyen khich ban,
gyi video ¢6 g6 phan giai goc
de phat lai co chat lvong cao
hon

+ Thém vao danh sach phat

HINH THU NHO viDEC @

Lua chon hinh thu nhé s& xuat hién khi video hoan tit xir ly.
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DANG TAI LEN 70% con lai 2 phat. X m

E3 Video ¢aa ban v3n dang tai 1én. Hay gilr trang nay m& cho dén khi qua trinh t3i 1én Mét s6 thay G8i chua duoc luu
hoan tat

c S www.viorum.wvmn
ai dat nang cao

Trang thai tai 1én: Nhan xét Danh muc
[¥] Cho phép nhan xét  Tatca - Moi ngwéi va Blog -~

2kl R [ Ngu i dang c6 thé xem xép hang cho video nay

Vi tri video

Chit lwong video / am thanh: Giéy phép va quyén s hideu Tim kiém
u Gidy phép chuéin ctia YouTube -
Ngén ngir video
Phan phdi

Chon mét ngdén ngivr ~

Ngay quay
H6m nay

Chirng nhan vé phu dé Video 3D

3 Khéng c6 tity chon -
Chon mét -

» sé liéu théng ké video
Tuay chon phan phéi

[~ Cho phep nhing
[\A Théng bao cho ngudi dang ky

[ 3t sé liéu théng ké video trén trang xem & ché d6 hién th

céng khai

- Sau khi hoan thanh youtube s€ thong bao: Ba xtr Iy xong, duong link
cua file youtube sé dugc hién thi ngay dudi hinh anh dai dién cta video nhu phia
dudi, c6 thé dung dudng dan nay chia sé vai ban be.

DA X{r LY XONG l

Théng tin co ban

Piéu Udc Gian Bon Akira Phan Céng khai -

Trang thai tai Ién:
Video bai hat diéu uéc gian don thé hién bsi Akira Phan Dl
Dong thai chia sé trén

l http:/iyoutu be/G21JDSve3cE I

Chiét lwong video / 4m thanh:

- Click vao duong link dé xem video.
Budc 3: Pua video 1én trang web.

- Vao trang Youtube dé mé video da tai 1én ¢ budc trén.

o) 0:02/1516

Bai thé duc MN Long Xuyén

B Mn Long Xuyén

Dang ky %
274 luoct xem
o L &

&

- Click vao nut “Chia s¢” (hinh trén) ta duogc giao dién dudi
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Bai thé duc MN Long Xuyén
;_ Mn Long Xuyén

y A bing ky K

+ Thém vao ses Thém
Chia sé Email

 flw]cBfs] t (o] w
Fips /youtube/vboniDeyisg |

Bat dautai:  0:02

274 lugt xem
g0 Po

- Click tiép vao nit “Nhiing” (hinh trén) ta dugc giao dién

Chia sé Nhiing Email

r

‘ iframe width="560" height="315" src="https://www.youtube.com/embed

Cat
Xuat ban 26 thg 11, 2015

Danh muc Moi ngudi va Blog Chon tét ca
Gidy phép Gidy phép chuén cta YouTube

Tim kiém trén Google cho "<iframe width="560" height="315" src="https://www..."

In...
NHAN XET
Kiém tra chinh ta

@ Hudng Ghi

Kiém tra

- Click chuét phai vao dong chit mau xanh (hinh trén) dé copy (sao chép)
dong do.

Budc 3: Cap nhat video vao website cua don vi

- Vao menu hé théng

I Nghlép h Chung ) _

Cap nhat tin bai
ICap nnat video MAN HINH QUAN TR| WEBSITE

Cép nhat anh

Menu giéi thiéu
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- Click vao “Cap nhat video” (hinh trén)

- Trén man hinh cap nhat video (hinh duéi) hay 1am theo cac Huéng dan

Ma nhung Video <iframe width="568" height="315" src="https://www.youtube.com/embed/vboOnIDeyIsg" frameborder="0"
allowfullscreen></iframe>

Tén Video Youtube Bai tap thé duc budi sang cuia trudng Mam non Long Xuyén Sé thir tir 2

Thém Video || X6a Video || Huwéng dan

|STT Teén file Video YouTube

Ao trang den truong - http://vuhuu.edu.vn

WO T

2Min »
HY-MI-L”\ > W

Chon| 2 |Ao tring dén trwong - Phan du thi cia THCS Vi Hiu

+ Dan ma nhiung (da copy trén trang Youtube & trén) vao 6 Ma nhung
video.

+ Nhap tén video Youtube

+ Nhap so tha tu (s6 tha ty cang Ion thi video s& dugc xép ¢ trén trong
danh sach.

+ Sau khi nhap du thong tin (nhu hinh trén) thi click nat “Thém mdi” ta
hoan thanh quy trinh dua video lén trang web.

Chu y: Mudn xéa video chi can chon video rdi click nat “Xoa video”

V6i 3 budc néu trén chung ta da luu trir nhitng video y nghia lam phong
phu thém tu liéu hoat dong ctia nha truong.

1.13. Cap nhat hinh anh vao website

Cing nhu dua video 1én website thi viéc dua cac hinh anh la mét chac
nang khong thé thiéu ddi véi mot trang thong tin dién ta, trong mot nam hoc cé
rat nhiéu hoat dong (chu dé) nhu khai giang, ki niém ngay 20/11 ngay sinh hoat
tap thé hodc ngay nha truong to chirc cac su kién, trong thoi dai ai ciing co thé
dung dién thoai dé luu lai nhitng hinh anh dep va hoan toan chia sé cap nhat
hinh anh d6 1én trang web cua don vi. Cach dua anh Ién website thuc hién nhu
Sau:
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Budc 1: Trén menu hé thdng caa website

I i _

Cap nhat tin bai
Cép nhat video MAN HINH QUAN TR| WEBSITE

[ capnhatann |

Menu giéi thiéu

Bude 2: Click vao nat “Cap nhat anh” , man hinh cip nhat anh xuét hién

CAP NHAT HINH ANH HOAT PONG

Budc 1: Chi dé: —------ oo Chon chl @& —-------ommmee e v
Buédc 2: Chon énh: | Choose File No file chosen Budc 3: Gui énh
Budc 4: M6 ta anh
Budc 5:| Thém anh || Xéa || Thém cha dé

S6 ludng anh trong 1 cht dé nén dé 4, 8, 12, 16...cai
Hudng dan

Trudc hét ta phai thém chu dé cua anh, vi du: Mubn dua anh chup hoat

dong cia ngay 20 thang 11 nam 2015, hdy click vao niit “Thém cha d&”

CAP NHAT CHU BE HOAT BONG
Budc 1: Chu dé: Budc 2:| Thém || Xoa | Nhép anh

Chu da /

Chon  |Ddi tuyén Vat I 2017 - 2018 Vi
Chon Ngoai khoa clia déi tuyén hoc sinh gidi I6p 9 /
Chon Trao tang CG& thi dua cGa Chinh phu /

Chon Hai thi gido vién gidi cap tinh /

Chon Giai bong da hoc sinh trusng THCS Va Hiu nam hoc 2017 /

Chon Séang tao khoa hoc ki thuat

Chon Van nghé cda Héi ngusi mi HD
Chon 20/11/2017

Chon Tda sang tinh than yéu nudc
Chon Khai gidang nam hoc 2017 - 2018

Man hinh thém chu dé
Pé thém chu dé hay 1am theo Hudng dan trén man hinh:
Budc 1: Nhap tén cha dé (Vi du: Anh ki niém ngay 20/11/2015)
Buac 2: Click nat thém,
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Muén stra hoic x6a mot chu dé nao d6 hiy chon dong chu dé can xda rdi
click nut “Xoa”.

Khi ¢ chu dé rdi hiy Click vao nat “Nhap anh”

G & f ¥ in B 8 # Tran Minh Thai (Exit)

CAP NHAT HINH ANH HOAT PONG

Budc 1: Chi dé: —--------mmom oo Chon chl @& —-------—-oom oo M
Budc 2: Chon anh: | Choose File No file chosen Budc 3: Guianh
[ SO0SE TTE | [ ZHanf |

Budc 4: M6 ta anh

Budc 5:| Thém anh || Xéa || Thém cha dé
| J | J

S6 lugng &nh trong 1 cht dé nén dé 4, 8, 12, 16...ci
Hudng dan

Man hinh nhgp dnh

Hay lam theo Huéng dan trén man hinh nay:

Budéc 1: Chon chu dé

Budéc 2: Chon anh can dua 1én

Budc 3: Gui anh (Khi bdm nGt gz dnh thi nit “Thém anh méi sang 1&n”

Budc 4: M6 ta ndi dung birc anh dang giri (6 thé bé trong)

Budc 5: Click nut “Thém anh”. Chu ¥ Mudn xéa anh hdy chon anh can
x0a roi click nat xoa.

Pé kiém tra két qua cua viéc cap nhat anh, hdy vao menu tai nguyén va
click menu da phuong tién va chuyén dén hinh anh hoat dong

_ Pepnronaten - _

Hinh &nh hoat déng | CAC LOAI VAN BAN

Video va clip hay || Tim kiém || Xem theo chung loai |

Tién ich gido duc

Click vao tirng anh dé phong to va xem anh
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1.14. Cap ndi dung giéi thiéu vé don vi
Xu huéng cua cac trang dién tir hién nay déu c6 muc gidi thiéu co cau to

chtrc hoac giGi thidu qué trinh hinh thanh va phat trién...

Trén trang chu click menu gidéi thigu

Trang chd Hocsinh  Gidovién  Thuvién Tainguyén Trangvang  Traclu diém  Hé théng
Man hinh giéi thiéu xuat hién.

CHI BO TRUONG THCS VU HOU

Chi bd THCS Vi Hiru la mét chi bé truc thuéc Huyén dy Binh Giang.

Chi bd THCS Vi Hiru gém 18 dang vién trén téng sb 21 can bo gigo vién (thoi diém thang 06 ném 2009). D/c Tran Minh
Thai lam Bi thu chi bd, d/c Hoang Van Béc : pho Bi thu, d/c Nguyén Van Hué: Uy vién ban chi ty. Sau Dai héi chi b lan
II, ngay 27/4/2010. Chi bé cé dang vién, ban chi Gy gdm 3 ddng chi: B/c Tran Minh Thai lam bi thw chi bd, d/c Hoang
Van Péc : phé Bi thu, d/c Nguyén Xuan Thanh: Uy vién ban chi Gy.

Muc tiéu cta chi bo la phan dau dat danh hiéu chi bé trong sach virng manh va cé thanh tich tiéu biéu dwoc
tinh khen va dén nam 2010 cé 100% can bo giao vién la dang vién.

Nam 2005 : Gidy khen vi da dat tiéu chuan té chirc co' s& Pang trong sach, vimg manh nam 2005 (Theo quyét dinh
s6 33-QB/HU ngay 18/01/2006 cia BTV HU Binh Giang)

Nam 2006 : Pat danh hiéu co sé Pang trong sach, vitng manh nam 2006 (Theo quyét dinh sb 140-Qb/HU ngay
08/02/2007 cia BTV HU Binh Giang).

N&m 2007:

- Gidy khen vi da c6 thanh tiéu biéu trong cudc van dong hoc tap va lam theo tim gwong dao dirc H6 Chi Minh
(Theo quyét dinh sé 326-QB/DU ngay 05/1/2007 cia BCH Péang bo huyén Binh Giang).

Vay cach cap nhat menu gigi thiéu nhu thiéu nhu thé nao?

Budc 1: Trén menu hé thdng click menu gidi thiéu

I oniep v ehing - _

Cap nhat tin bai

Cap nhat video MAN HINH QUAN TR| WEBSITE
Céap nhéat anh
[ Menu gidi thiéu |
Bua anh kich thudc 219X309 | Choose File No file chosen Guri file di
File anh: S TT
Anh minh hoa \i. paragraph v || Font v || Size ¥ | Color LN IR N |
PEEE B | = S iF F ‘&G’zﬂ.;.l,—!éhuﬁ -O(\-JBV

laZ, Design | [ HimL |
Nhép méi || Sira || Xdéa
Céc budc cap nhat hoan toan gidng cac chic nang dd Hudng dan & trén

nhu thém, stra, x0a...
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2. MENU TAI NGUYEN

Trang chd Gidi thiéu Hocsinh  Gido vién Thu vién IECIVE Trangvang  Tra clu diém Hé théng

Menu tai nguyén 13 noi cung cép, luu trit cac van ban, cac thu tuc hanh
chinh, dé thi ... nhiéu nhiéu lam

Menu tai nguyén bao gom cac muc: Nhom vin ban, nhém hd tro gido duc,
nhém da phuong tién.

Hé thdng van ban chi dao QUAN Li CAC LOAI VAN BAN
Theo d6i céng van dén Tim kiém || Xem theo chiing loai
Theo déi cdng van di

Chuong trinh, ké hoach

St Trich yéu néi dung Ngay Tai vé
- oot die - _
D8 thi tham khao QUAN Li CAC LOAI VAN BAN
Gigo an, chuyén dé Tim kiém || Xem theo chting loai

Hb tro phuong phap

_ Fepnuengten - _

Hinh anh hoatdéng [ CAC LOAI VAN BAN
Video va clip hay Tim kiém || Xem theo chiing loai

Tign ich gido duc
Pé xay dung kho tai nguyén cua don vi, ching ta phai cap nhat van ban,
cong van di, dén...nhin chung viéc cap nhat céc loai tai nguyén nay cé cac budc
hoan toan giéng nhau trir viéc cap nhat video va anh c6 khac d6i chut nhung da
huéng dan o trén. O day tac gia néu cac budc cap nhat hé thdng vin ban chi dao,
Vi cac tai nguyén khac nhu dé thi, ké hoach, gido an cac don vi lam tuong tu. ..
2.1. Cép hé thong vin ban chi dao
- Trén menu tai nguyén, click “Hé théng van ban chi dao”

| Hé théng van ban chi dao I QUAN Li CAC LOAI VAN BAN

'

Theo d&i céng van dén Tim kiém || Xem theo chiing loai

Theo déi cong van di

Chureng trinh, ké hoach
St Trich yéu ndi dung Ngay Tai vé
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Trich yéu nd
)

Phén c6ng lam nhiém vu thi ngay 22/11/2017 01/07/2018 E
Nhirng diéu stra ddi bd sung trong Luét Gido duc 2009 01/07/2018 =
TKB hoc ki | ndm hoc 2017-2018 thuc hién tir 15/10/2017 01/07/2018 =
Phéan céng lam nhiém vu thi khao sat ngay 19/9/2017 01/07/2018 i;
Phan phéi curong trinh ndm hoc 2017-2018 01/07/2018 .:
TKB hoc ki | ndm hoc 2017-2018 thuc hién tir 21/8/2017 01/07/2018 F?

Thém, stra, x0a
- Kéo xudng cudi trang va click nat “Thém, sira, x6a”

| . lChoose File No file chosen

Nguéi gl Khtc Thira Thuén Ngay guri 9/8/2018

Ching loai bang v @ Tén file

Gui file di || Nhap m&i van ban || Sira Tim kiém Cap nhat chang loai
‘ IL I L 1] L 1L
E) Chu y: Phai gui file 18n thi nat "Nhap méi” sé hoat déng

| Xéa dong dang Check |

Trich yéu néi dung Ngay thang Nguwoi guri Loai 1D
Chon |Hwéng dén tao tai khoan cho gido vién trén hé théng méi 23/07/2018 |Trdn Minh Thai Chung | 11585
Chon |TKB hoc ki Il cac tudn 37,38 nam hoc 2017-2018 thuc hién tir 7/5/2018(mai) 01/07/2018 |302965193$0020 bang |11584
Chon |TKB hoc ki Il cac tudn 35,36,37,38 nam hoc 2017-2018 thuc hién tor 23/4/2018(moi) 01/07/2018 |30296519$0020 bang |11582
Chon |Ké hoach kiém tra hoc ki Il ném hoc 2017-2018 01/07/2018 |30296519$0020 Pang |11581
Chon |TKB hoc ki Il cac tuan 34,35,36,37,38 nam hoc 2017-2018 thuc hién tr 16/4/2018(mai) 01/07/2018 |30296519$0020 | Truong | 11577

- Pé thém méi 1 vian ban ta 1am theo cac bude dugc gan sé (hinh trén):

+ Chon file van ban da chuan bi trudc (c6 thé 1a file word, excel, pdf, file

anh, file rar, zip...

+ Sau khi chon file, click nat “Gui file di”
+ Nhap trich yéu noi dung cuia vin ban

+ Chon ching loai caa van ban (néu trong danh sach chung loai khéng cé

chung loai thi phai click vao nat “Cap nhat chung loai” dé thém danh muc ching

loal.

file.

+ Cubi cung click “Nhap méi vian ban”

- Pé stra Mot van ban ta 1am nhu sau;

+ Chon dong can sta

+ Stra noi dung & 6 trich yéu noi dung, hoic chon lai ching loai, chon lai

..sau khi stra lai noi dung ngudi sir dung két thic bang nut “Stra”
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- Xoa van ban

+ Chon dong can xda (6 vudng cot cudi)

+ Click nut “Xdéa dong dang check”

Chu y: Dé cap nhat thém chung loai ta click “Cap nhat chung loai”

Choose File |No file chosen

Trich yéu nd

g
Nguoi glri Khuc Thira Thun Ngay guri 9/8/2018
Ching loai bang v Tén file

Gui file di | Nhap méi van ban || Stra Tim kiém , Cap nhat chung loai

Chu y: Phai gtri file I&n thi nit "Nhap méi" sé hoat déng
Trén man hinh khai bao (cap nhat thém danh muc chung loai), nguoi st

dung hoan toan c6 thém mai hoac sira, x6a danh muc chung loai
KHAI BAO CHUNG LOAI
Chang loai :

Thém || Sira || Xoa

id Chung loai
Chon 58 Truong
Chon 57 ké hoach

Tuong tu cac budc cap nhat van ban, cac don vi hoan toan cap nhat cac
loai tai nguyén khac nhu dé thi, gido an, cong van di, dén...
2.2. Xem va in cong vin di, dén...

- Trén menu tai nguyén, click “Theo ddi cong van dén”

Hé théng van ban chi dao QUAN Li CONG VAN BEN

[ Theo déi céng van dén n Tim kiém || Xem theo chiing loai

Theo déi céng vén di
Chuong trinh, ké hoach
So Trich yéu notdung Ngay Taivé

- Kéo xudng cudi trang click “In s6 theo ddi”

84 Cong vén vé viéc chi dao ban giao hoc sinh vé& sinh hoat hé tai dia phuong 27/05/2018 w
83 Bao cao két qua day hoc tiéng Anh vai gido vién nwoc ngoai naém hoc 2017-2018 08/05/2018 3¢
80 Céng van vé viéc phong ngira, ngan chan tuyén truyén phat trién dao tréi phép trong hoc sinh 08/05/2018 3¢
79 Cong vén vé viéc bao céo sb ligu bién ché 08/05/2018 3¢
1 2 3 4 5 6 7 8 10

Thém, stra, x6a || In sb theo déi
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3. MENU THU VIEN

Mot trong nhitng cong viéc hé tro giang day va hoc tap cua gido vién va
hoc sinh la hoat dong thu vién truong hoc. Trudc kia viéc quan i thu vién cha
yéu trén phan mém dugc cai dit trén may tinh diéu d6 gy rat nhiéu han ché nhu
méat dit liéu do may tinh hong, viéc tra ctru théng tin tong hop sé liéu rat kho
khan...dé khic phuc nhiing vin dé trén hé théng TMT-QLNT xay dung modun
thu vién online c6 tinh ning phu hop Vé&i sy phat trién manh mé caa internet va
su thay d6i cua thiét bi thong minh...Sau day tac gia giéi thiéu cac tinh nang va
Hudng dan sir dung céac tinh ning d6 cho cac don vi.

3.1. Cac tinh niang trén modun thw vién

- Thong tin vé sach va tap chi

I Trongfmssen - _

Tra clru séch va tap chi MAN HINH TRA CL*U THONG TIN AN PHAM THEO TEN TAC PHAM

Nhap sach vao thu vién Nhép tén an pham dé tim kiém (Vi du nhap tir toan 7)

Nhéap tap chi loai mét | B # Tl khéa 2 : # Tl khéa 3 :

Nhép tap chi loai hai LTIm tai liéu dang cé ngudi muon Tim theo chiing loai Tim theo tén tac gia

Thanh Ii sach, tap chi

- Nghiép vu vé muon va tra

- Henate _

Cho ban doc muon  HINH TRA cUPU THONG TIN AN PHAM THEO TEN TAC PHAM

Nhan lai ttr ban doc Nhap tén &n phdm dé tim kiém (Vi du nhap tr toan 7)
T khoa 1 ;] % Tur khoa 2 © % Ter khoa 3 ©
Tim kiém || Tim tai liéu dang c6 ngudi muwon Tim theo ching loai Tim theo tén tac gia

- Thong ké tat ca nhitng gi vé thu vién nha truong

_ Théng e _

Théng ké muon sach NG TIN AN PHAM THEO TEN TAC PHAM

Théng k& tra sach 1é tim kiém (Vi du nhép tir toan 7)
Torkhoa 1 Théng ké doc sach ! # Twkhoa 3 :
Tim kiém || Timtailig Sach muen chua tra Tim theo chang loai Tim theo tén tac gia

Sach muon nhiéu nhét

Xem chi tiét Sach muon it nhat Ho va tén tac gia Chung loai Ai dd mwon ?
THTT-41.02 | Toan hoc va tudi tré s6 488 | SO lugng sach, tién B6 Gido Duc VaBao Tao  |Toan hoc tudi tré Trong kho
T 44 na Trdm bhan A 4R bR mA 407 Hadinm 4 s Xma ANAO DA Mida Muia VA PAa Tan Trdm bhmn bR b2 T e

- Nghiép vu kiém ké

MAN HINH TR/ Kiém ké sach 'HAM THEO TEN TAC PHAM
Nhap t  Kiém ké tap chi Vidu nhép tir todn 7)
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In céc loai ho so thu vién

MAN HINH TRA CU'U THONG
Nhap tén 4n pham dé

Tir khoa 1 : # Tl khoa 2 :

Tim kiém || Tim tai liéu dang c6 ngudi mwen

Xem chi tiét

Tén an pham

THTT-41.02

Toan hoc va tudi tré s 488 thang 2 nam 2018

THTT-41.01

Toan hoc va tudi tré sé 487 thang 1 ndm 2018

THTT-40.03

Toan hoc va tudi tré sé 486 thang 12 nam 2017

- Quan |i ho so ban doc

_ Ha o pen e _

MAN HINH TRA CU'U THONG TIN AN PHAM 1

Nhap tén 4n phdm dé tim kiém (Vi dun

In toan b sb c4 biét

In theo chung loai

S6 muon cila hoc sinh
S$& mugn cla giao vién
56 doc ctia hoc sinh
S doc clia gido vién
Xem, in & can dan bia
In phiéu yéu cdu muwon

Xem, in phich thw vién

- Va hé théng quan tri modun thu vién

_ Héthéng' _

MAN HiNH TRA CU'U THONG TIN AN PHAM THEO TEN TAC PHAI

Nhap tén 4n phdm dé tim kiém (Vi du nhap tir toan 7)

Tir khoa 1 : % Tir khoa 2 :

Tim kiém || Tim tai liéu dang cé ngwoi muon

% Tt khoa 3 :

Tim theo ching loai

AC PHAM
7)
thoa 3 :

Tim theo tén tac gia

tén tac gia Chang loai Ai da mwon ?
iVaPao Tao  |Toan hoc tudi tré Trong kho
{Vabao Tao | Toan hoc tudi tré Trong kho
; Va bao Tao Trong kho

Toan hoc tudi tré

Hé so, thé clia hoc sinh

Hb so, thé clia gido vién

Cap nhat hd so giao vién

Tao tham sé ciia nam hoc

Nhép danh muc chung loai

Tii  Nhép danh myc chil @& sach

Nhép ho va tén cla tha thu

Xem chi tiét

Tén 4n pham

Ho va tén tac g

THTT-41.02

Toan hoc va tudi tré s 488 thang 2 nam 2018

B¢ Gido Duc Va bao

3.2. Quy trinh thuc hién modun thw vién

Quy trinh 1: Tao tai khoan cta nguoi phu trach thu vién (Tha thu)

Gi¢i thiéu sach va tap chi

Tai liéu hwéng dan st dung ng kho

muwon ?

Quy trinh 2: Khai bdo tham sé hé théng (nim hoc, danh muc chung

loai...)

Quy trinh 3: Xt Ii hd so ban doc, in thé

Quy trinh 4: Nhap an pham va tap chi vao kho, in s6 c4 biét, ma vach, dé

can...

Quy trinh 5: Cho ban doc, muon tra

Quy trinh 6: Truy xuat di liéu va in 4n phuc vu cho cong tac quan li

3.3. Huéng din sir dung

3.3.1. Tao tai khodan cho ngwoi phu trach thu vién

Tao tai khoan cho nguoi phu trach (dugc thuc hién theo Hudng dan 1.1
tao tai khoan cho gi4o vién trong Huéng dan menu hé théng)
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3.3.2. Tao tham sé niam hoc cho thw vién.

_ Héthéngv _

MAN HINH TRA CU’'U THONG TIN AN PHAM THEO TEN TAC PH { Tao tham sé clia ndm hoc I

Nhap tén 4n phdm dé tim kiém (Vi du nhap tir toa

Cap nhat hé so gido vién

T khoa 1 : % Tir khoa 2 : % Tur khoa 3 : Nhéap danh myc ching loai

Tim kiém || Tim tai liéu dang cé nguei muon Tii  Nhap danh myc chd dé sach
Nhéap ho va tén cua thu thw
Xem chi tiét Tén 4n pham / Hovaténtacg Ci0i thidu sch va tap chi mwon ?
THTT-41.02 | Toan hoc va tudi tré sé 488 thang 2 nam 2018 BG Gido Dyc Va Dao T4 liéu huong dan st dung g kho

Tao tham sé niam hoc (duoc thuc hién theo Hudng dan 1.9 tao tham sb
nam hoc)

3.3.3. Cdp nhdt hé so gido vién.

_ Héthéng' _

MAN HINH TRA Cl*U THONG TIN AN PHAM THEO TEN TAC PHAI  Tao tham sé ctia nam hoc
Nhap tén &n phdm dé tim kiém (Vi du nhap tir toan 7) [ Cap nhat hd so gido vién I

Tor khoa 1: # Tw khoa 2 : Nhap danh muc chiing loai

Tim kiém || Tim tai lisu dang ¢6 ngudi mwon Tit  Nhap danh muc chi dé sach
Nhép ho va tén cua thad thw
Xem chi tiét Tén &n pidm Hovaténtacg Ci0i thiéu sach va tap chi mwon ?

THTT-41.02 |Toan hoc va tudi tré sb 488 thang 2 nam 2018 BO Giao Dyc Va Pao’  Téiliéu huong dan st dung g kno
N . T - T _

Dé cap nhat hd so gido vién nguoi phu trach cong tac thu vién yéu cau
nguoi lanh dao kiém tra va cap nhat thong tin gido vién nhu muc 1.3 dd Hudng
dan & trén.

3.3.4. Nhap danh muc chung logi, tap chi

_ Héthéng' _

MAN HINH TRA Cl*U THONG TIN AN PHAM THEO TEN TAC PHAl  Tao tham sé ctia nam hoc

Nhap tén 4n pham dé tim kiém (Vi du nhap tir toan 7) Cap nhat hé so gido vién
Tir khoa 1: % Ttr khoa 2 : % Tl khoa 3 : I' Nhap danh muc ching loai I
Tim kiém || Tim tai lisu dang ¢6 ngudi mwon Tim theo ching loa Tit  Nhap danh muc cha dé sach

Nhép ho va tén cua thad thw

Xem chi tiét Tén &n pdm Hovaténtacg Ci0i thiéu sach va tap chi mwon ?

THTT-41.02 |Toan hoc va tudi tré sb 488 thang 2 nam 2018 Bo Giao Dyc Va Pao’  Téiliéu huong dan st dung g kno
N . T - T _

Viéc khai bao dugc thuc hién duy nhat khi ding phan mém nay, khi da
khai bao danh muc sach hoac tap chi thi trong qua trinh sir dung phan mém tuyét
d6i khong duogc sira danh muc. Cach nhap danh muc dugc thyc hién nhu sau:

- Trong hé théng quan tri thu vién, bdm dong “Nhap danh muc chang

loai”
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MAN HiNH CAP NHAT CHUNG LOAI SACH
Chung loai : Ki hiéu :

Thém Nhap ma dé slra, x6a | 969 || Sira | Xoa

Ki hiéu chiing loai gém 3 hodc 4 ki tw in hoa, khéng dwoe ding cdc ki hiéu cé chiv A, A, B, E, U, O, O’ va cdc ddu sdc, huyén, ngd, hoi

STT Chung loai Ki hiéu ID
Chon 1 Bai tép hoa hoc BTHH 1
Chon 2 Bai tép ngr van tép 1 BTV1 2
Chon 3 Bai tép ngl van tap 2 BTV2

- Thém chung loai: Nhap tén chang loai, ki hiéu chang loai (theo quy wéc
cua dong chit do trén man hinh) rdi két thic bang click nat “Thém”

- Stra ching loai: Nhap ma dé stra, chon dong can sira, sira thong tin va
két thiic bang click nat “Stra”

- X6a chung loai: Nhap ma dé x6a, chon dong can xda, x6a thdng tin va
két thlic bang click nat “Xo6a”

* Tuong tu kKéo xubng va cap nhat chang loai cho tap chi.

3.3.5. Nhdp danh muc chii dé sdch

_ Héthéﬂgv _

MAN HiNH CAP NHAT CHUNG LOAI SACH Tao tham sb ciia nam hoc
Chting loai : Ki hiéu : Cép nhét hd so gigo vién
Nhé&p danh muc chiing loai

[ Nhéap danh muc chi dé sach ]

Thém Nhép ma dé sra, x0a 969 | Slkra | Xoa

Ki hiéu ching loai gém 3 hodc 4 ki tw in hoa, khéng dworc ding céc ki hjsu-eerehlr A, A, D, E, U, O, Nhép ho vatén cia thu thw 5,

- . Gigi thiéu sach va tap chi
STT __———"Chung loai ID

Chon 1 Bai tap hod hoc Tai H‘eu huéng dan sir dung 1

Nhap chu dé véi muc dich trong viéc gisi thiéu sdch méi, cach tao chu dé
nhu sau, click “Nhap danh muc chi d@&” (hinh trén)

KHAI BAO CHU PE GIO1 THIEU SACH

Chii @& :
Thém || Sira || X6a
id Chu dé gioi thiéu

Chon 16 Gidi thiéu &n pham

Chon 15 Chao mtrng ngay 01 thang 06
Chon 14 Chao murng ngay 19 thang 05
Chon 13 Chao murng ngay 01 thang 05
Chon 11 Chao murng ngay 30 thang 04

Trén man hinh khai bao chu dé, ngudi st dung thém, sira va xoa tuong tu
nhu cac chirc nang khac da gidi thiéu & trén
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3.3.6. Nhap ho tén nguwoi phu trach thw vién

_ Héméngv _

KHAI BAO CHU BE GI&I THIEU SACH Tao tham sé clia nam hoc
Chu dé : Céap nhat hé so gido vién
Thém || Stra | Xoa Nhap danh muyc ching loai

Nhap danh muc cha d& sach

M[ Nhap ho va tén cta thd thu [
id Chu de gicsisinioT Giéi thiéu sach va tap chi
Chen 16 |Gisi thidu an pham — Tai ligu huéng dén sir dung

Chon 15 |Chao mung ngay 01 thamg @8

Cap nhat ho tén nguoi phu trach thu vién lam tuwong tu nhu cap nhat tén
hi¢u truong, tén treong (xem 1.7)

3.3.7. Gioi thiéu sach va tap chi

_ Héméngv _

KHAI BAO CHU BE GI&I THIEU SACH Tao tham sé clia nam hoc
Chu dé Céap nhat hd so gido vién
Thém | Stra || Xoa Nhép danh myc chung loai

Nhap danh muyc cha dé sach

Nhép ho va tén cua thu thw

id Chu de gioi thieu - [™Gi57 thieu sach va tap ot |
Chon 16 |Gidi thidu an pham L — Tailiéu huong dénstdung |
Chon 15 |Chao mung ngay 01 thang@e™

Khi c6 mot cudn sach hay, sach méi ngudi phu trach giéi thiéu cho ban
doc cubn sach do, dé giéi thiéu sach dén moi ngudi TMT thiét ké cong cu gidi
thiéu sach giéng nhu viéc viét tin bai ding 1én trang chii website. Nhu vay viéc
gidi thiéu sach caa thu viée duoc thuc hién gidng hoan toan vai viét tin bai (xem
1.11) dd Huéng dan ¢ phan trén.

3.3.8. In thé thw vién cho gido vién va hoc sinh

_ Hé - ban doc ’ _

MAN HINH TRA CU'U THONG TIN AN PHAM 1[ H6 so, thé clia hoc sinh ]
Nhép tén &n phém dé tim drrt7Tdun 1 so, the caa gido vien ‘

T khoa 1 : [#Tirkhoa3:

Tim kiém || Tim tai liéu dang Tim theo chiing loai Tim theo tén tac gia

Pé quan I viéc muon tra sach thi bit budc ban doc (gi4o vién va hoc sinh)
phai c6 thé thu vién, ma thé phai dugc ma hoa bang font mé vach

In thé cho ban doc duoc thuc hién nhu sau: Trén menu hd so ban doc,
click dong “Ho so ban doc” (hinh trén)

50



HO SO LOP HQC Ki 1

N&m: | 2018 - 2019 v | Khéi:|7 Xem trwée || In danh sach Danh sach theo xa Toan trwdng

Thé HS || Thé HS (Min) | Thé TV || Thé TV (Min) | Thé Full | M&u nhap hé so| Xuét VEMIS

v Lop: A v

Xuét Excel

-
STT Haa tén Ngay sinh | Gi&i tinh Ho va tén bd i Ho va tén me Ché & hién tai
1 Woéng Anh 21/10/2006 | Nam |Pham Quang w Boan Thij Tra Ké Sét (khu 3) - Binh Giang - Hai Duong
)/T/u Kim Anh 29/07/2006 N Vi Anh T;n/ Va Minh Tam Hbng Khé (Phu Thuan) - Binh Giang - Hai Dwong
3 |Nguyén Thj Ngoc Anh 10/02/2006 N Ngyﬁé{\/én Son Nguyén Thi Bich Tan Héng (My Cau) - Binh Giang - Hai Duong
4 |V Thi Ngoc Anh 06/04/2006 N /ﬁDéng Viét Vi Thi Nga Tan Héng (M6 Trach) - Binh Giang - Hai Duong
5 |Nguyén Thi Phuong Anh | 23/07/2006 )( Nguyén Dinh Bang Bao Thi Diu Nhan Quyén (Ban Loan) - Binh Giang - Hai Duong
6 [Va Thi Phuong Anh 05/11/2006 * N Vo Blrc Sang Pham Thi Tuoi Thai Hoc (Phi Khé) - Binh Giang - Hai Duong

Trén man hinh hd so, dé in thé hoc sinh truéc ta phai cai font ma vach vao
may tinh bang cach click vao link cai font ma vach (hinh trén) dé download font

va cai dat. Tiép sau d6 mudn in thé hoc sinh cua l6p nao thi chon 16p do, click

xem trudc va két thic bang click nat “Thé thu vién”.

TRUONG THCS VU HUU

THE THU VIEN

Ho va tén: PHAM HOANG ANH
Ngay sinh: 21/10/2006

Lép: 7TA  Khoa hoc: 2017 - 2021
C6 gid tri dén ngay 25/05/2021

TRUONG THCS VU HUU

THE THU VIEN

Ho vi tén: NGUYEN THI NGQC ANH
Ngay sinh: 10/02/2006

Ldp: 7A Khoa hoc: 2017 - 2021
Cé gid tri dén ngay 25/05/2021

Ho va tén: VU KIM ANH

Ngay sinh: 29/07/2006

Lép: 7TA Khoa hoe: 2017 - 2021
C6 gid tri dén ngay 25/05/2021

MA THE
3029651992161

PHU TRACH THU VIEN

PHU TRACH THU VIEN PHU TRACH THU VIEN
MA THE MA THE
3029651992160 3029651992159
0 A O VO THI HANH 00O 0O A O VU THI HANH
TRUONG THCS VU HUU TRUGNG THCS VU HU'U
THE THU VIEN THE THU VIEN

Ho va tén: VU THI NGQC ANH
Ngay sinh: 06/04/2006

Ldp: 7A Khoa hoc: 2017 - 2021
C6 gid tri dén ngay 25/05/2021

PHU TRACH THU VIEN

MA THE
3029651992207

O O Vi TH] HANH O A VU THI HANH

Hinh trén la thé thu vién cta hoc sinh trén thé nay méa thé dugc ma hoéa
bang ma vach phu vu cho viéc ding may quét trong theo tic muon tra sach. ..

Tuong tu viéc in thé thu vién cho hoc sinh, nguoi phu trdch vao menu
“Hb so thé gido vién” dé in thé cho gi&o vién.

Chu y: Trén thé cd tén cua ngudoi phu trach thu vién, néu khong thay ho
tén hoic ¢6 ho tén nhung ho tén ctia nguoi phu trach khong dung, 16i nay xay ra

do don vi chua cap nhat tén ngudi phy trach thu vién nhu dd Huéng dan & trén.
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3.3.9. Nhdp én phdm va tap chi vao kho trong phin mém.

I Théng tin sach ~

Tra ctru sach va tap chi MAD. b CUU THONG TIN AN PHAM THEO TEN TAC PHAM
[ Nhap sach vao thur vién | Nhap tén 4n pham dé tim kiém (Vi du nhép tir toan 7)
Nhap tap chi loai mét I: # Tl khoa 2 : # Tl khoéa 3 :
Nhép tap chi loai hai | Tim tai liéu dang cé ngudi muon Tim theo ching loai Tim theo tén tac gia

Thanh li séach, tap chi

Trén menu thu vién, click “Nhép sach vao thu vién”
Trén Minh Thai 30296519

MAN HINH NHAP SACH AN PHAM

Chungloai | Sach tham khao tiéng Anh v| KihicuCL |TKHN Ménloai  4(n523) Trokihicu (053

So thir tee  [EFE] Sé cabidt  [TKNN-00311 Ngdy vio sé:  Ngay|14[v| thang [10 [v| nam|2011 Vao chiing tir s 005082
Téntdcgial |Hoang ThiLé Chon | Chu bign v| Méta v| Ténméta

Téc gia 2, 3 Sotacga |1 v
Ngwoi dich 1 Ngdich 2, 3
Ngwei BS 1 Ngb. soan 2

Tén Enphém Huwéng dén gidi cac dang bai tap tlr cac dé tuyén sinh vao 1&p 10 mdn tiéng anh cla cac s¢ GD & BT

Ténbo sung B4 dwing va nang cao ki nang lam bai .danh cho hoc sinh ldp 9.

Nha xuit ban B Pai hoc Quéc gia Ha Nai Noi xut ban |4 Nam xuat ban 5011 Lan suét ban
Phanloai | & hai v| Ngonng® | Song ngik v| Nguénccap [Mua v
Gid tién 40500 Sotrang 942 Khé sach |94 S0 tong quat |33
Tung thr Kiéuin Theo tén tac gia v
Phu chi K/hi¢u xép gid [309-311
Tém tit Ghi chn )
Sé hrong: 1 Déng 7] Thém Stka |Xoa| Stea, x6aning caol] STT tir dén Déng y[] Sia* Xa~

Va lam theo cac budc nhu sau:

+ Chon chung loai

+ Nhap s6 thir tu (chi y cin ctr vao s thir ty da nhap lan trude )

+ S6 cé biét khdng phai nhap vi tu sinh

+ Chon ngay vao sb

+ Nhap s6 luong cudn

+ Tich “Pdng ¥

+ Click “Thém”

- Pé sira mot hodc nhiéu 4n pham nao d6 trwdc hét phai “Select” an
pham d6

* Sira x0a nang cao: La sira x6a nhiéu an pham qua maot thao tac bang
cach tick vao 6 stra x6a nang cao, nhap sé bat dau dén sé cudi can stra hoic xo6a

cuoi cung click “Stra*” hoac “Xoéa*”
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- Nhap tap chi loai 1

I frenetmssen - _

Tra ctru sach va tap chi MAN HiNH TRA CU'U THONG TIN AN PHAM THEO TEN TAC PHAM

A an pham dé tim kiém (Vi du nhap tir toan 7)

Nhéap sach vao thu vién

|’ Nhap tap chi loai mét I: # T khoa 2 : # Tu khéa 3 :
T
Nhap tap chi loai hai | Tim tai liéu dang cé ngudi muon Tim theo ching loai Tim theo tén tac gia

Thanh li séach, tap chi

* Nhap tap chi loai 1: Lam twong tw nhw nhap an pham

I frenetmssen - _

Tra clru sach va tap chi MAN HINH TRA CU'U THONG TIN AN PHAM THEO TEN TAC PHAM

Nhap sach vao thu vién Nhap tén 4n pham.dé tim kiém (Vi du nhép tir toan 7)

Nhap tap chi loai mét I: # Tu khoa 2 : # Tl khoéa 3 :

Nhap tap chi loai hai |[

tai liéu dang c6 nguéi muon Tim theo chung loai Tim theo tén tac gia

Thanh li séach, tap chi

Trén Minh Thai 30296519

MAN HINH NHAP TAP CHI LOAI IT

Chungloai | Tap chi gido duc v| KihicuCL TCGD Moénloai  |3kpy Tro I hicn
Sothirtr | 27 Sécabiet [Tcgpos27  Neayvaosd:  Ngay|15(v| thang [3 |v| nam|2011 Vao chimg tir s0 7.6
Téntac gia 1 |Co Quan Ciia TU Boan TNCS HE Chi Mink Chen | Cha bign v| Moéta v| Ténméta
Téc gia 2, 3 Sétacgia |1 v
Newoi dich 1 Ngdich 2. 3
Ngwei BS 1 Ngb. soan 2
Ten énphém Thigu nién tién phong sé 35 thang 5 nam 2009: Chi nhat
Tén bd sung
Nha xuat ban [Thanh Nign Noi xuat ban |4 Nam xuét ban [2009 Lén xut ban
Phanloai [X3 hai v| Ngénng® |[Tiéng Vit v| Nguénccip Mua S
Gia tién 3500 Sotrang |34 Kho sach |27 S0 tong quat |pg
Tang e Anh hing lao déng Kiéuin Theo tén tac gia w
Phu chi

K/hiéu xép gid g 27-28
Tém tit Ghi chi

Sé hrong: 1 Déngy[] Thém  Sira dnphdm | Xda dn phdm
* Nhap tap chi loai 2: Lam tuwong tu loai 1 nhung luu y
- Cha y: O STT tha nhat: S6 tap chi, O STT thir 2: S6 thir ty cua tap chi

Vi du: Tap chi Toan TT s6 16, quyén sé 3 thi & thir nhat nhap 16, 6 tha 2
nhap s 3
3.3.10. Thanh li én pham.

I Trenetmsseh - _

Tra clru sach va tap chi MAN HINH TRA CU'U THONG TIN AN PHAM THEO TEN TAC PHAM

Nhap sach vao thur vién Nhap tén daepfam dé tim kiém (Vi du nhap tlr toan 7)

Nhép tap chi loai mét i % Tur khoa 2 : # Tur khoa 3 :
Nhép tap chi loai hai | Tim tajJié@dang co ngudi muon Tim theo chang loai Tim theo tén tac gia
| Thanhiisach tapchi |
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- Click “Thanh 1i sach, tap chi” (hinh trén)

MAN HIiNH THANH LY AN PHAM

Buac 1: Xuét file excel dé kiém ké | 2017 - 2018 ¥ | Nam thanh Iy || Xuét file Excel dé thanh ly |

Budc 2: Nhap file excel vao website
Choose File No file chosen

Chuyén excel vao website

Xem sé liéu thanh Iy

Thanh ly 4n pham « Thanh Iy tap chi

- Trén man hinh thanh 1i 4n pham ta thuc hién cac budc nhu sau
+ Budéc 1: xuit file Excel vé may tinh bang cach chon nam thanh 1i, click
“Xuét file excel dé thanh 1i”

Sau khi xuat file excel vé may, ching ta mo file excel d6 ra roi thanh |i

an pham truc tiép trén file excel do:

= 3 - s File_nhap_thanh_li_an_pham 2017 _2018.xls - Compatibility Mode - Excel
Insert Draw Page Layout Formulas Data Review View Add-ins Help Foxit PDF Team P Tell me what you want to do
% Times New Roman - 12~
By -
~
Clipboard G Font Alignment Number
F2 o Jfe
A B © D E F H
a STT so_ca_biet chung loai ten_an_pham tac_gia 1 tinhitrang/ ngay xuat | bien ban
,| 1| oreNeoosts Congnghe  |COonenghé 6:Kinh e gia dinh Nguyén Minh Puong [
,| 2 |GKCN-00514 Céongnghe | Congnghé 6:Kinh te gia dinh Nguyén Minh Dudng | Hong
Mt
o A . H A o 3 - B [
.| 3 |GKCN-00s1s Congnghe  |COnenghé 6:Kinh e gia dinh Nguyén Minh Duong [
.| 4 |GKCN-00516 Congnghe  |Congnghé 6:Kinh te gia dinh Nguyén Minh Duéng

Pé thanh Ii an pham nao hay di dén dong an pham do6 va tai cot tinh_trang
chon tinh trang “Thanh 1i” hodc “Hong” hodc “Mat”, cot ngay_xuat ghi ngay
Xuat an pham do6, cot bien_ban ghi sé bién ban. Sau khi hoan thanh xong chiing
ta Iuu lal.

Budc 2: Dua file excel d6 trd lai phan mém thu vién, vao lai thanh Ii

I fhonofinsach - _

Tra clru séch va tap chi MAN HINH TRA CUU THONG TIN AN PHAM THEO TEN TAC PHAM

Nhap sach vao thu vién Nhap tén 4 m dé tim kiém (Vi du nhap tir toan 7)

Nhap tap chi loai mét | B # Tl khoa 2 : # Tl khoa 3 :
Nhap tap chi loai hai Tim taikiéf dang c6 ngudi muon |

| Thann i sach, tap chi

| Tim theo ching loai I Tim theo tén tac gia
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MAN HINH THANH LY AN PHAM

foc 1: Xuét file excel dé kiém k& 2017 - 2018 v || Nam thanh Iy || Xuét file Excel dé thanh Iy

Budc 2: Nhap file excel vao website

H Choose File |No file chosen

Chuyén excel vao website

Xem sb liéu thanh ly

Thanh Iy 4n phdm « Thanh Iy tap chi

+ Click Choose File (hinh trén) dé chon file excel ma ching ta luu tir
budc trén

+ Sau khi chon file excel xong thi click “Chuyén excel vao website” két
thic thao tac nay la hoan thanh xong viéc cap nhat an pham dugc thanh Ii.

Chu y: File excel thanh li nén luu trir vao mot thu muc dé cac nam tiép
theo khi thanh 1i ta dung dé ddi chiéu. ..

Va bang cach 1am twong thanh 1i 4n pham, ngudi phu trach thu vién thuc
hién thanh |i tap chi trén phan mém thu vién bang cach click link “Thanh 1i tap
chi” (hinh dudi)

Kiém tra viéc thanh i bang cach click nat “Xem sé liéu thanh 1i”. Néu s6
licu khong ding thi ma lai file excel dé kiém tra, sira thong tin thanh li sau d6
chuyén file excel vao phan mém.

MAN HINH THANH LY AN PHAM

Budc 1: Xudt file excel @& kiém ké& | 2017 - 2018 v || Nam thanh ly || Xuét file Excel dé thanh Iy

Budc 2: Nhap file excel vao website
Choose File |No file chosen

Chuyén excel vao website

s6 ligu thanh Iy

Thanh Iy 4n pham f¢ Thanh 1y tap chi

3.3.11. Cho ban doc mwon sdach.

- Hena e _

[ Cho ban doc mugn '-HNH TRA CU'U THONG TIN AN PHAM THEO TEN TAC PHAM
Nhan lai tir ban doc | Nhap t&n &n phdm d& tim kiém (Vi du nhap tir toan 7)

Tirkhéa 1] # Turkhoa 2 : # TUr khoa 3 :

Tim kiém || Tim tai liu dang cé ngudi mugn Tim theo chiing loai Tim theo tén tac gia
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Truéc hét phai chic chin rang 4n pham d6 di co trong kho va hd so ban

doc da duoc cap nhat.

Click “Cho ban doc muon” (hinh trén) va thuc hién theo cac budc da

duoc huong dan trén man hinh (hinh duéi)

+ Bude 3:Kidmtra[| « Bwde 4: | Cho mron | « Khéama the [

MAN HINH CHO MUQN AN PHAM
Hém nay ngay: 12/4/2012 [2011-2012 [+]

+ Bwde 1: Quét hoac nhap ma the thir vién
TMT02091969

+ Bwdc 2: Quét hodc nhap sb cd bist
TTUT-18.19

Xda diF lidu muon

Mi thé Ho tén Lép| 5o cabiat Tén an phim Ngay mwon D
Chon | VST15031998 |Vii Durc Tuin 8C TTUT-18.12 |Tap chi Ton tudi tho 2 THCS s6 69 thang 11 nim 2008 12/04/2012 | 19664
Chon | VST15031998 |Vii Durc Tuin 8C TTUT-19.13 |Tap chi Toan tudi tho 2 THCS s6 72 thang 2 nim 2009 12/04/2012 | 19663
Chon | VVT22031998 |Vii Van Trung 5C TTUT-19.10 |Tap chi Toan tudi tha 2 THCS sé 72 thang 2 nam 2000 12042012 | 19662
Chon | STT29011998 |Dao Thién Trang 5C TTUT-19.16 |Tap chi Toan tudi tho 2 THCS sé 72 thang 2 ndm 2000 120412012 | 19661
Chon | NTT22121998 |Nzuyén Thi Thwong 8C TTUT-19.03 |Tap chi Toan tudi tho 2 THCS sé 71 thang 1 nim 2009 12042012 | 19660
Chon | NTT02071998 |Nzuyén Thi Thu Thuy 8C TTUT-19.02 |Tap chi Toan tuéi tho 2 THCS s6 71 thang 1 ndm 2009 12042012 | 19639
Chon | TQTI3121998 |[Trin Quy Thinh 8C TTUT-19.26 |Tap chi Toan tuéi tho 2 THCS 56 73 thang 3 nim 2009 12/04/2012 | 19638
Chon | STT08031998 |(Ding Thi Phwong Thio 8C TTUT-19.19 |Tap chi Toan tudi tho 2 THCS s6 73 thang 3 nim 2009 12/04/2012 | 19637
Chon | HITI6051998 |Hoang Thi Thio 8C TTUT-1921 |Tap chi Toan tudi tho 2 THCS s6 73 thang 3 nim 2000 12/04/2012 | 19636
Chon | VPT24101998 |Vii Phwong Thao 8C TTUT-19.25 |Tap chi Toan tudi tho 2 THCS s6 73 thang 3 nim 2009 12/04/2012 | 19653

* Néu don vi ndo c6 may doc ma vach thi ding may dé quét ma vach trén

an pham va trén thé thu vién. Néu khéng ¢ may quét ma vach thi nhap bang

tay.

* Poi lac khi tich “Kiém tra” phan mém bao I15i 4n pham khéng hop 1¢

mac du thuc té 4n pham d6 hop 18, vay xu 1i ra sao? Lac dé chi can bam vao nat
“Stra 16i” 1a OK

* Mot ban doc ¢6 thé muon nhiéu cudn 1 luc, dé khdng phai quét lai ma

thé thi nguoi su dung tich vao “Khoa ma thé”

* Néu cho muon nham: Hay chon dit liéu nham d6 réi Click “Xoéa dit lidu

muon’’

* Kiém tra thdng tin vira cho muon thi c6 thé quan sat danh sach phia

dudi...
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3.3.12. Nhdn lai dn pham tiv ban doc tra.

- Hen A _

Cho ban doc muon  HINH TRA CU'U THONG TIN AN PHAM THEO TEN TAC PHAM
|’ Nhan lai tir ban doc l Nhap té&n 4n phdm dé tim kiém (Vi du nhap tir toan 7)

Tirkhéa 1 # Turkhoa 2 : # TUr khoa 3 :
Tim kiém || Tim tai ligu dang c6 nguwdi muon Tim theo chung loai Tim theo tén tac gia

- Click “Nhan lai tir ban doc”

MAN HINH TRA AN PHAM
Hém nay ngay: 12/4/2012 [2011 - 2012
+ Bwdc 1: Quét hodc nhap mi the thir vién
TMT02091969
+ Bwdc 2: Quét hodc nhap s6 cd bigt
TTUT-19.04
+ Bwéc 3:Kitmtra [T + Bwéc 4: | Tra 4n phim | + Khéa mi the [

Mi thé Ho tén Lép S cd bigt Tén in phim Ngay tri
NTT04102000 Neuyén Thu Trang 6B |TKTO-00633 B&i dudng ning lye twhoc Todn § 4/12/2012 2:38:46 PM
NTA02081998 Nguyén Thi Kim Anh 8C  [TTUT-19.035 Tap chi Toan tuédi the 2 THCS sé 71 thang 1 nam 2009 4/122012 2:
PVB28121998 Pham Vin Bach 8C  [TTUT-19.07 Tap chi Toan tudi the 2 THCS sé 71 thang 1 nam 2009 4/12/2012
VBB11011998 Vi Ba Quac Bao 8C  [TTUT-19.08 Tap chi Toan tudi the 2 THCS sé 71 thang 1 nam 2009 4/12/2012
NTB05031998 Neuyén Thi Bich 8¢ [TTUT-19.04 Tap chi Toan tudi tha 2 THCS sé 71 thang 1 nam 2009 41272012
VVCD3061998 Vi Vin Cuéng 8C  [TTUT-1820 Tap chi Toan tuédi the 2 THCS sé 70 thang 12 ndm 2008 4/12/2012
NTD01011998 Ngé Thanh Duy 8¢ [TTUT-1821 Tap chi Toan tuéi the 2 THCS sé 70 thang 12 ndm 2003 471212012
VHD28011998 Vi Héng Dwong 8C  [TTUT-1823 Tap chi Toan tudi the 2 THCS sé 70 thang 12 ndm 2008 4/12/2012
VT$22101998 Vi Tién Dat 8C  [TTUT-19.18 Tap chi Toan tudi the 2 THCS sé 72 thang 2 nam 2009 4/12/2012
PV508031998 Pham Vin Bat 8C  [TTUT-18.13 Tap chi Toan tudi the 2 THCS sé 69 thang 11 ndm 2008 4/12/2012 2:35:46 PM

123435678910

- Thuc hién theo cac bude quy dinh trén man hinh

* Néu 4n pham tra hop 1&é nhung phan mém bao “Khong hop 18 thi Click
“Bé dau tra”

* Kiém tra théng tin tra an pham

3.3.13. Kiém ké én pham.

MAN HINH TR} Kiém ké sach PHAM THEO TEN TAC PHAM
ap t Kidm ké tap chi Vidy nhép tur toén 7)

Tur khoa 1 : % Tir khoa 2 ;| # Tur khoa 3 :

Tim tai liéu dang c6 ngwdi muon Tim theo chiing loai Tim theo tén tac gia

Xem chi tiét ‘ Tén 4n pham | Ho va tén tac gia ‘ Ching loai ‘ Ai da mwon ? |

Cong viéc kiém ké an pham va tap chi dugc thuc hién trén file excel sau
d6 duoc dua tro lai phan mém, céc thao tac kiém ké giéng hoan toan nhu thanh
If 4n pham va tap chi, ngudi phu trach thu vién (xem lai muc 3.3.10. thanh |i 4n
pham)
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Cha y: Sau khi thuc hién cac quy trinh nhu nhap dir liéu “Pau vao” bao
gom (tham sé nam hoc, danh muc chung loai, hd so gido vién, hoc sinh, nhap
séch va tap chi vao kho...ddng thoi to chuc nghiép vu cho ban doc muon
tra...Tir 6 ching ta c6 dy du co sé dit liéu “Pau ra” ciia modun thu vién bao
gom (so sach, thong ké, muon tra cia gido vién, hoc sinh...dé can dé dan bia...)
va ltic d6 viéc in an, xem thdng ké, phan tich sé liéu 1a cong viéc cia nguoi ludt

web ma khong can Huéng dan vé nghiép vu.
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4. MENU HOQC SINH TIEU HQC

Trang chi — Gigithieu [EEEESNIMM Gidovien  Thuvien  Tainguyén  Trangvang  Tracdu diém  Hé théng

T menu tha nhat (Hé thdng) dén menu tht ba (Thu vién) ca hai cip hoc
va Tiéu hoc va THCS diéu thuc hién cac cong viéc gidng nhau, nhung bat dau tir
menu thir 4 ndy trg di thi c6 su khéc biét vé cach st dung vi tinh chat cong viéc
cuia cac cap hoc. Sau day TMT gidi thiéu cach sir dung modun quan Ii hoc sinh
tiéu hoc. Ching ta bat dau nhé!

Sau khi click menu “Hoc sinh” man hinh dang nhap xuét hién

MAN HINH BANG NHAP

Ma trudng
Nhap ma truong ...

Ma thé cua giao vién (hoac tai khoan cua quan i)
Tran Minh Thai

Mat khau

Nh& mat khau
Daoi mat khau

Bang nhap

Vi tai khoan dugc quan tri tao ra tir (1.1. Tao tai khoan cho giao vién),

ching ta dang nhap vao menu “Hoc sinh”

HO SO LOP HOC Ki 1
N&m: 2017 -2018 ¥ Khéi:|5 v Lop:|A v | Xem trude Il In danh sach I Danh séach theo xa I Toan trudng |

| Thé HS || Thé HS (Min) | Thé TV || Thé TV (Min) || Thé Full || Mau nhap hé so | Xudt VEMIS | Xuét Excel |

(4 Cai font ma vach

STT Ho va tén Ngay sinh | Gigi tinh Ho va tén bd Ho va tén me Ché & hién tai
1 |Vl LanAnh 02/09/2007 NG Vi Dinh Soan Nguyén Thi Thuong Ly Bé - Tan Viét - Binh Giang - Hai Dvong
2 |bang T Ngoc Anh 12/02/2007 NG Dang Hru Liém Nguyén Thi Nga Béng gia - Tan Viét - Binh Giang - Hai Duong
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Hé thdng menu “Hoc sinh” bao gébm cac danh muc chinh, d6 1a: Quan Ii
hd so hoc sinh, quan Ii két qua gido duc, nhap két qua hoc tap cua hoc sinh,
théng ké. Pé hé théng quan Ii hoc sinh hoat dong, ching ta 1am theo quy trinh
va cac bude Huong dan nhu sau:

4.1. Tao nam hoc

Trudce khi bude vao nim hoc méi bat budc phai tao tham sb vé nim hoc

G & f ¥ in B © % Tran Minh Thai (Exit)

PHONG GIAO DUC VA BDAO TAO BINH GIANG
TRUONG TIEU HOC TAN VIET

_ e théng .

HO SO LOP HOC Ki 1 1. CONG VIEC DAU NAM

1.01. Tao nam hoc I

N&m: 2017 -2018 v | Khéi: 3 v Lép: A v | Xemtrudc | Indanh séchJI'

Thé HS || Thé HS (Min) || Thé TV | Thé TV (Min) || Thé Fu @nhap hi  1.02. Tao danh muc khdi, 16p, t&

1.03. Chuyén hd so tir ndm ci

1.04. Nhap hd so hgc sinh

al font ma vach

STT Ho va tén Ngay sinh Gi‘éi_ﬁnh—‘/Hg vatén bé Ho va tén me ) )
1 |Taviet Ann 02/09/2689°T Nam  |Ta Dinh D6 Nguydn Thi Nga 1.05. Lay file mau Excel g
2 |Pham Vi Hai Anh 05/06/2009 N |Pham Huy Mén Vi Thi Tho 1.06. Chuyén hb so tir Excel
3 |V Thi Phuong Anh 28/05/2009 NG |ViBinh Loi Vi@ Thi Hoa 1.07. Cap nhét hoc sinh di, dén, b6, chét.. g

+ Pé thém nam hoc méi trudc hét ta chon nam hoc, sau d6 bAm nit thém

KHAI BAO NAM HQOC CHO PHAN HE QUAN Li HQC SINH

Nam hoc | 2014-2015 | v

Hoc sinh + Gido vién ¢ Thuy 2010

id

Chon

23

Chon

22

Chon

19

Chon

17

2013-
2012
2011

2009
2008
2007
2006
2005
2004
2003
2002
2001
2000

2014

-2013
-2012
-20m
-2010
-2009
-2008
- 2007
- 2006
- 2005
-2004
- 2003
-2002
- 2001

Mam hoc tregc

Nam hqc‘h“\\_

2014-2015 SN

2013 - 2014 o~

2012 - 2013

2011 - 2012

2010 - 2011

Chon

p

16

Annn

An1n

+ Pé x6a nam hoc ta chon nim hoc & dong twong tng roéi bAm nat xda

KHAI BAO NAM HQC CHO PHAN HE QUAN Li HQC SINH
Nam hoc | 2014-2015 ~

Thém Sia

Hoc sinh ¢ Gido vién ¢ Thuwvién + Doan ddi + Nam hoctrudc

e—— id Nam hoc
 Chon ) 3 2014 - 2015
Chon 2 2013 - 2014

+ Pé stra nam hoc ta chon dong can sira tiép theo chon nim hoc & trén va
cudi cing bam nat Sta
Chu y: Viéc khai bao nim hoc chi thuc hién 1 1an tai thoi diém dau nam.
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4.2. Tao danh muc t6 khéi 16p

_ Héthé‘ngv _

HO SO L&P HOC Ki 1 1. CONG VIEC BAU NAM
N&m: 2017-2018 v Khéi: 3 v Lép:|A v || Xemtruwéc | In danh sach 1.01. Tao nam hoc

Thé HS || Thé HS (Min) | Thé TV || Thé TV (Min) | Thé Full | M&u nhap e 1-02. Tao danh muc khéi, 16p, t
. R 1.03. Chuyén ho so tr nam ci

STT Ho va tén Ngay sinL Gigi b ‘—mﬁ tén b Ho va tén me 1.04. erép hs s:) hoc sinh ]
1 |Ta viet Anh 02/0872009 | Nam |TaDinh D6 Nguy&n Thi Nga 1.05. Lay file mau Excel g
2 |Pham Va Hai Anh 05/06/2009 | N Pham Huy Man Vii Thi Tho 1.08. Chuyén hb so tir Excel
3 |V Thi Phueng Anh 28/05/2009 | N&  |V@ Dinh Loi Vi Thi Hoa 1.07. Cép nhét hoc sinh di, dén, bo, chét... g

- Trudc khi thém méi ta kiém tra xem bang tén Iop dd day du chua, néu
thiéu hodc thira thi luc d6 ta méi bd sung hodc x6a di, cach thém, sira va xda
duoc thuc hién nhu tao danh muc nam hoc.

- Man hinh tao danh muc tén lop

KHAI BAO DANH MUC VE TEN LGP HOC

Ténlép:|A ~

Thém Sia Xda

id Tén lép
Chon 3 c
Chon 2 B
Chon 1 A

- Céc budc thém, sira, x6a tén 16p ciing thuc hién gidng nhiing chirc ning
khac. Viéc cap nhat tén 16p dugc tién anh trude khi vao nam hoc mai va chi cap
nhat khi co tén phat sinh, vi du nhu hang ndm chi dung tén I6p 1a A, B, C nam
hoc nay phat sinh tén I6p 1a D thi quan tri méi can dang nhap dé thém tén Iop la
D.

- Man hinh tao tén khdi va danh muc t6 chuy@n mén cua giao vién.

KHAI BAO DANH MUC VE TEN KHOI HQC

Ténkhdi: 1 v

Thém Siia Xoa

id Tén khéi
Chon 5 5
Chon 4 4
Chon 3 3
Chon 2 2
Chon 1 1

- COng viéc thém danh muc tén khdi ciing 1am twong tu trén.
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4.3. Chuyén ho so tir nim cii sang

Click vao “Chuyén hd so tir nim ¢ii” trén menu hé thong.

_ Héthéng' _

HO SO LOP HOC Ki 1 1. CONG VIEC BAU NAM
Nam: 2017 -2018 v | Khéi: 3 v Lop: A v || Xemtrwéc | In danh sach 1.01. Tao nam hoc

Th& HS | Thé HS (Min) | Thé TV | Th& TV (Min) | Thé Full | MAunhaphi 1-02. Tao danh muc khéi, l&p, t&

BB Cai font ma vach e 1.03. Chuyén hé so tir ndm cii
STT Ho va tén Ngay sinh | Gigi tinh Ho va té & /IT&? va tén me 1.04. Nhdp ho so hoc sinh
1 |TaViet Anh 02/09/2009_|_Name="Ta Dinh D6 Nguy&n Thi Nga 1.05. Lay file mau Excel ig
2 |Pham v Hai Anh 05/06/2009 | N |Pham Huy Méan Vi Thi Tho 1.06. Chuyén ho so tir Excel
3 |V Thi Phuong Anh 28/05/2009 NG Vi Dinh Loi Vii Thi Hoa 1.07. Cép nhét hoc sinh di, dén, bo, chét... g

Truéc khi chuyén can doc ki cac théng tin sau:

- Cong viéc nay chi duoc thuc hién khi nam hoc trude da co dix liéu hoc
sinh (ndm hoc trudc nha trudng da st dung phan mém nay).

- Két qua sau khi chuyén: Hoc sinh khéi 1, 2, 3, 4 nam truéc chuyén thanh
hoc sinh khéi 2, 3, 4, 5 ctia nim hoc nay. ..

- Cong viéc nay duoc thuc hién 1 1an duy nhat va sau khi da chuyén xong
dir liéu tir ndm cii sang nim mai thi méi duoc nhap hd so hoc sinh dau cap
(tuyén sinh) va hoc sinh chuyén dén.

XU LI HO SO PAUNAM
(Chi dwoc thue hién mét lin duy nhét)

Nam hoc cii| 2013-2014 « Nam hoc mai | 2014 -2015 «
Ok[]  Chuygn nam cii sang nam mdi

Xoéa hé so ndm | 2014-2015 v Ok[]  X6a hd so

- Cé4ch chuyén nhu sau:

+ Chon nam hoc ct

+ Chon nam hoc mai

+ Tick vao 6 vudng Ok dé xé&c nhan

+ Click nat chuyén nam cii sang nam méi.

+ Sau khi chuyén xong, kiém tra két qua bang cach vao menu hoc sinh va
xem hd so hoc sinh ciia ndm hoc méi.

Cha y:

Cong viéc chuyén hd so chi dugc chuyén mot 1an, néu thuc hién nhiéu lan

chuyén dit liéu nim mai s& dugc nhan 2, nhan 3 sau mdi lan chuyén.
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4.4. Nhap ho so hoc sinh

Trudc khi nhap hd so hoc sinh can luu ¥:

+ Nhap hoc sinh duoc thyc hién sau khi da chuyén hd so tir ndm hoc cii
sang nam hoc mai.

+ C6 hai cach nhap ho so:

Cach 1: Nhap tryc tiép tir phan mém.

Céch 2: Pua ho so tir file excel vao.

Hudng dan cach 1

_ Héthéngv _

HO SO LOP HQC Ki1 1. CONG VIEC BDAU NAM
N&m: 2017-2018 v Khéi: 3 v Lép:|A v || Xemtruwéc | In danh sach | 1.01. Tao nam hoc

Thé HS || Thé HS (Min) | Thé TV || Thé TV (Min) | Thé Full | M&unhaph¢ 1-02. Tao danh muc khéi, I6p, té
1.03. Chuyén hé so tir nam cii

[P Cai font m& vach

STT Ho va tén Ngay sinh | Gigitinh | Heovaténbé Ho va tén megge '-0% NN9P h so hee sinh 7
1 |TaViét Anh 02/09/2009 | Nam |Ta Binh Elé//@?én’{hi Nga 1.05. LAy file m&u Excel la
2 |Pham va Hal Ann 05/06/2008 et PIETT iUy Man Va Thi The 1.06. Chuyén hé so tir Excel
3 Vi Thi Phuong Anh 2 009 N@ |V@ Dinh Loi Vi Thi Hoa 1.07. Cép nhét hoc sinh di, dén, bo, chét... g

click “Nhap hd so hoc sinh” (hinh trén)
Man hinh nhap hé so

MAN HINH NHAP HO SO HOC SINH BAN DAU

Nam hoc 2018 - 2019 v Tén khoi 1 v Tén lop A v Matruong 30296410
Ho va tén Gioi tinh Nam v Ngay thang nam sinh 01v -01v -/1990 v
Chap nhan' ) 11025 v || Thém | Sua || Xéa | | Tim | BA sung théng tin || Chén anh || Xép ABC || Tao ma thé
Nam hoc Khéi Lop Ho tén GT Ngay sinh ID DD | MM YYYY
Select 2018 -2019 3 C  |Pham Mai Hoa NG 07/12/2010 11025 07 12 2010
Select 2018 - 2019 3 C  |Nguyén Duy Anh Nam 07/10/2010 11024 07 10 2010
Select 2018 - 2019 5 C |Tabéng Duong Nam 02/08/2008 11023 02 08 2008
Select 2018 - 2019 5 C  |Pham Quang Anh Nam 13/09/2008 11022 13 09 2008
Select 2018 -2019 3 B |ChuDéng Tiép Nam 08/12/2010 11021 08 12 2010
Select 2018 - 2019 3 B VO Thi Phuong Thay N@ 08/11/2010 11020 08 11 2010
Select 2018 -2019 3 B |Trdn Thu Thanh NG 28/02/2009 11019 28 02 2009
Select 2018 - 2019 4 D V@ Phic Hiéu Nam 06/11/2009 11018 06 1" 2009
Select 2018 - 2019 3 A |Chu Blrc Thuan Nam 20/11/2010 11017 20 11 2010
Select 2018 - 2019 3 A Nguyén Quang Huy Nam 21/07/2010 11016 21 07 2010
Select 2018 - 2019 5 A |V{ Tuén Diing Nam 08/06/2008 11015 08 06 2008

Céac budc nhap mai 1 hoc sinh nhu sau:
Chon nam hoc — Chon tén khéi — Tén l16p — Nhap ho va tén — Chon gidi
tinh — chon ngay, thang, nam sinh — Tick vao 6 chap nhan — Cudi cuing click nit

nat thém mai.
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* X6a hd so hoc sinh

MAN HINH NHAP HO SG HQC SINH BAN DAU

Nam hoc 2014-2015 v|  Ténkhdi |1 Ténlép |B v|  Ma trrong 30296416
Ho va tén Nguy&n Phudng Nhung Gidi tinh v Ngay thang ndm sinh 14 v| -|02 v| -|2008 v
Chiapnhin[]|7086 v Tham Siia )(-:'- Tim Bd sung théing tin Chén anh Xép ABC Tao mé the
L— Nim hoc Khéi | Lép Ho tén GT Ngay sinh D DD | MM YYYY
(Select ) 2014 - 2015 B |Nguyén Phwong Nhung Nix 14/02/2008 7055 14 02 2008
Select 2014 - 2015 4 A |Pham Thi Nhung Nix 23/09/2005 6965 | 23 09 2005

Quy trinh xda hd so nhu sau:

- Nhap tén hoc sinh can x6a vao 6 tim kiém rdi bam nat “Tim” — Hoc sinh
c6 tén tim kiém s& hién thi trong danh séch — Select hoc sinh can x6a — Tick vao
6 vubng chap nhan — Bam ndt x0a.

* Sira ho so hoc sinh.

- Nhap tén hoc sinh can sta vao 6 tim kiém réi bam nat “Tim” — Hoc sinh
c6 tén tim kiém s& hién thi trong danh sach — Select hoc sinh can sta — Sira
thong tin hoc sinh trén man hinh - Tick vao 6 vudng chap nhan — Bam n(t sira.

* Viéc nhap thdng tin hoc sinh nhu trén chi gom cac thong tin co ban
nhat va chua dap tng yéu cau quan Ii vi vay sau khi nhap hd so ban dau cac don
vi tién hanh bé sung ho so hoc sinh.

4.5. B6 sung hd so hoc sinh theo VEMIS

Click “Bb sung hd so theo VEMIS”

3m hoc: 2017 -2018 v Khéi: 1v Lép: A v [ (  1.02. Tao danh muc khéi, 1&p, t6

&n di + Chuyén dén « Khuyét tat « Bd hosicch¢  1.03. Chuyén hé so tir ndm ca

- Chon théng tin, Budc 3: Kéo s 1.04. Nhap hd so hoe sinh

Chuyén di, chét, bd, khuyét tat nhirng van dé tén tromesdanh séach thi chon ddu 4 1.05. LAy file mau Excel

Buwac 1: Tich vao 6 vuéng dau déng, B

~

P 1.06. Chuyén hé so tir Excel
Théng tin chung \ Hoc k Y
STT Ho va tén Lép Ngay sinh Dén *}W 1.07. C&p nhét hoc sinh di, dén, b6, chet...  phéy)
1 |Pham Quéc Anh 1A 15/02/2011 {4V 519 S 18] €2/ E HEN S
2 Pham Van Chuona 1A 11/03/2011 1.09. Cép nhét tén, ngay sinh, tén 16p...

Hozc trén man hinh nhap ho so, click “Bb sung thong tin”

MAN HINH NHAP HO SO HQC SINH BAN DAU
Nam hoc 2014 -2015 v Tén khéi 1 v Tén 16p B 30296416

Ho va tén Nguy&n Phudng Nhung Giditinh N v Ngay 14 v| -|02 v -|2008 v

Chépnhan[ 1| 7066 v| Them Sta  Xéa |Nhung Tim || B@ sungthdngtin J| Chén anh XEp ABC Tao mé the
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- Click vao nut “Bo sung thong tin”

N&m hoc: 2018 -2019 v | Khéi: 1 v Lép:|A ¥ | Céa nhéan Il Gia dinh I Ché & I Trér vé |

Tran Minh Thai
BO SUNG THONG TIN CUA HQC SINH

Nhép théng tin hang bang mé (Nhén vao déy dé tai bang m& dé xem)

Quéc tich Dan tdc Tén giao Khuyét tat Uu tién Uu dai
Viét nam v || Kinh (Viét) v || Khéng v || Khong v || Khéng v || Khéng v
Ma 1 v Ma |01 v Ma 0 v Ma 0 v Ma | 00 v Ma | 00 v

Dién vao Iop|| TT Pién vao lop|| TT Pién vao lop| TT Dién vao lép|| TT Pién vao lop|| TT Dién vao Iop| TT

Doan - Dai Pang Hé6n nhan Nang khiéu Hwéng nai tra &'tro
Khong v || Khong v || Chua lap gia dinh v || Khong co6 nang khi v || Co tro hoc v | Cotro hoc v
Ma 0 v Ma |0 v Ma 1 v Ma | 00 v Ma| TRUE v Ma | TRUE v

Dién vao I&p|| TT Dién vao lop|| TT Dién vao Iop| TT Dién vao Iép|| TT Pién vao lop|| TT Dién vao Iép| TT
Nut "Bién vao I&p” 1a cap nhat di¥ liéu cho toan bd 1é'p dang chon - NGt "TT" 1a cap nhat cho toan trwong!

Luwu div ligu
- Hinh trén 12 man hinh b6 sung théng tin vé Quéc tich, dan toc....

- Cach lam don gian bang cach chon va dién vao ting I6p hodc dién vao
ca truong (TT)

- Ngoai bo sung théng tin vé ca nhan hoc sinh cac don vi tiép tuc b sung
thong tin vé gia dinh va chd o...

Niim hoc - [ 2014-2015 v| Khéi-[5 v| Lép - A v| [ Canhan Trove
Tran Minh Thai
BO SUNG THONG TIN CUA HOC SINH
Nhap théng tin bang bang ma (Nhan vao ddy dé @i bang ma dé xem)

- Théng tin vé gia dinh

Nam hoe | 2014-2015 v| Khéi:[5 v Lép: A v/ Canhan Gia dinh

Trin Minh Thai
BO SUNG THONG TIN CUA HOC SINH
Nidip théng tin bang bdn; din vio ddy 4 1di bang ma dé xem
Bing Ma nghé nhw sau: Céng chie: 01, Vién che: 02, Cong nhan: 03, Néng din: 04, Cong an: 03

B§ dgi: 06, Doanh nhén: 07, Lao déng tw de: 08, Néi trg: 09

Chd & Tré ve

THONG TIN CUA HOC SINH. THONG TIN VE BO THONG TIN VE ME TTKHAC
m [stT] Hovité Hova tn [ Mamsinh | NehénMa | Bitn hoai | Noi lim vige Hoviten | Namsinh | NghéMs | Bién thosi | Noi lam vige Bi(mét) | Email
6866 | 1 |NewdaTuLanam NouyénSnnPhi | | | | Bang ThiHao | | | | |

~

- Théng tin vé chd ¢

Nam hoc :|2014-2015 ~| Khéi:[5 ~| Lép:|A v | Canhan Gia dinh Ché & Tréve

, Trin Minh Thii
BO SUNG THONG TIN CUA HOQC SINH

Nhép théng tin bing bing ma (Nhkin vio ddv dé tdi bdng ma d& xem)

Tinh (Thanh phé) Huyén (Quén) Xa (Phuomg)
Thanh phd Ha NGi

Mia 01 Ma Ma

Ganvao Thudngtri || TT || GanvaoHokhdu || TT

Ganvao Thudngtri || TT || GanvaoH&khdu || TT Ganvao Thuéngtri || TT || GanvaoHokhdu || TT

Nigt "TT" 1a cip nhit cho toan trwame - Cic Niit khac chi cip nhit theo 16p dang chon!

THONG TIN CUA HOC SINH NOISINH, cHO 6 BIA CHI THUONG TRU PlA CHI HO KHAU
m ‘ STT | Ho va tén ‘ Negay sinh Noi sinh (Huyén, tinh) Cho & Thon (ishu) ‘ Ximi ‘ Huyén/ma ‘ Tinh/md | Xi/ma ‘ Huyén/Mi ‘ Tinh/ma
6366 | 1 |Ngurdn Thi Lan Anh. | 21072004 Vinh Tuy - Binh Giang | VVinh Lai - Viinh Tuy - Binh Giang - Hai Dudng [roes1 | 296 | 30 w0951 | 296 | 30

Chu y: Cac thong tin trén cac don vi nhap bang ma chuan.
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4.6. Cép nhat thong tin hoc sinh chuyén di chuyén dén, b6 hoc
Click “Cap nhat hoc sinh di, dén, bo”

Chuyén di + Chuyén dén + Khuyét tat+ B hoscchi  1.03. Chuyén hé so tir ném ci
Budc 1: Tich vao 6 vudng dAu dong, Budc 2; Chon thdng tin, Busc 3; Kéox  1.04. Nhap hé so hoc sinh

Chuyén di, chét, bé, khuyét tat nhung van dé tén trong danh sach thi chon ddu 4  1.05. LAy file m&u Excel

Théng tin chung Hoct 1.06. Chuyén hé so tir Excel |
STT Ho va tén Lép Ngay sinh Dén | Bi | Ktat  1.07.Capnhathoc sinh di, dén, bo, chét.. cpay
1 |Pham Quéc Anh 1A 15102120111 1.08. Bc‘i sungﬁ hc‘? s0 thf;o \/EMI? .
2 |Pham Van Chuong w,——'—mzoﬁ 1.09. Cap nhat tén, ngay sinh, tén lép...

- Viéc cap nhat cac dbi tugng nay phai dugc thuc hién ngay khi c6 su thay
ddi cua hoc sinh

- Cach cap nhat nhu sau

+ Click vao “Cap nhat hoc sinh chuyén di, chuyén dén...”

THEO DOI HOC SINH CHUYEN PI, CHUYEN DEN, KHUYET TAT, BO HQC
Trin Minh Thai
Nam hoc : 2014-2015 |v| Khdi: 1/v| Lép: A|v|| Chonldp

Chuyén di ¢+ Chuyén dén « Khuyéttat « B hodc chét

Budc 1: Tich vao 6 vudng ddu dong, Budc 2: Chon théng tin, Bude 3: Kéo xudng cudi trang bam lvu di lidu
Chuyén di. chét. bo. khuyé“t tat nhung van dé tén trong danh sach thi chon déu +. loai tén khoi danh sach thi chon +

/ Théng tin chung Hocki 1 Hoc ki2
O Ho va tén Lép Ngay sinh Pén Dy Ktit Bé (chét) Pén bi Ktit Bli,{f:hét]
| LI ®1 |Ding Vin An 1A | 06/042008 }——] &
| 2 [V ThiPhuong Anh 1A | 132008 (|- [) I~ v v v v v v
TT| 3 |LéHuy ViétAnh 14 | 05112008 ——
0| 4 [Pham QuynhChi 1A | 09/11/2008 Q

Quy trinh timg buéc di dugc huéng dan trén man hinh, sau khi dién cac
thong tin ta phai nhé bam nat “Luu dit liéu” ¢ cudi trang.
Sau khi cap nhat xong ta vao in danh sach cac ddi twong dic biét nay

0 DOI HOC SINH CHUYEN DI, CHUYEN DEN, KHUYET TAT, BO HQC

Trin Minh Thai

oc - 2014-2015|v| Khéi: 1/« Lép: Alv]| Chonlép

- Click “Chuyén di” ta duoc danh hoc sinh chuyén di nhu sau:

DANH SACH HOC SINH CHUYEN DI
Niam hoc ;| 2014-2015 v| | Xem frudc In danh sach

Chuyén di + Chuyén dén + Khuyét tit + B4 hodc chét

STT Ho va tén Ngay sinh | Lép Noi sinh Ché & hién tai
1  |Trin Quang Viét 02/11/2007 | 2A Binh Giang - Hai Dwong  |{Thén S&i - Vinh Tuy - Binh Giang
Nguyén Thi Mai 04/01/2007 | 2A Vinh Bao - Hai phong Thon Sai - Vinh Tuy - Binh Giang
3 [V Xudn Trung 28/06/2007 | 2A Binh Giang - Hai Dwong  |{Thén Lai - Vinh Tuy - Binh Giang
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4.7. Cép nhit tén hoc sinh, tén 16p, tén khdi
Click “Cap nhat tén, ngay sinh, tén l6p”

Chuyén di + Chuyén dén + Khuyét tat+ B hoscchi  1.03. Chuyén hé so tir ném ci

Budc 1: Tich vao 6 vudng dAu dong, Budc 2; Chon thdng tin, Busc 3; Kéox  1.04. Nhap hé so hoc sinh

Chuyén di, chét, bé, khuyét tat nhung van dé tén trong danh sach thi chon ddu 4  1.05. LAy file m&u Excel

Théng tin chung \ Hoct 1.06. Chuyén hé so tir Excel
STT Ho va tén Lép Ngay sin?\saé{ Pi| Ktat 1.07- Cap nhat hoc sinh di, dén, b6, chét... gy
1 |Pham Quéc Anh 1A 15/02/2011 \ 1.08. B sung hé so theo VEMIS
2 Pham Van Chuong 1A 11/03/2011 1.09. Cap nhat tén, ngay sinh, tén lép...

Thue hién quy trinh giéng nhu cap nhat hoc smh dl den Chet tuong tu

nhu vay ngudi quan tri cap nhat thong tin noi sinh, chd &, tén bé, tén me...
4.8. Xép danh sach theo ABC
Click “Xép danh sach theo ABC”

1.10. Céap nhét théng tin béd me

4 Dang Thai Duong 1 dam
1.11. Cap nhat noi sinh, ché &

5  |pangthanh Bat 1 AP Mt not sinft. £ho © Jam
. 1.12. Xép danh sach theo ABC

6 Vii Céng Dat [ - - — Jam

pmm—— 1.13. Biéu chinh s6 thir tw trong s6 diém
7 Chu Thanh bat / 1 Nam
— 1.14. Phan coéng giang day
° VI TRl Pk 4 | -

- Sau khi da chac chan nhap xong hoc sinh va bo sung day du thong tin ta
méi tién hanh xép danh sach theo ABC
- Quy trinh xép ABC nhu sau

TUY CHON XEP ABC DANH SACH HQC SINH THEO KHOI
2014-2015 v|Khéi:[1 w Chap nhan

C Kigu 1 Kigu 2 Kigu 3 Kigu 4)T|nh chinh ABC

+ XEp ABC tirng khdi « X&p ABC toan treng (néu s hoc sinh ity

- Trén man hinh xép ABC (hinh trén) — Chon cach xép ABC theo khéi

hay xép ABC toan trudng — Sau khi chon céc xép ta tién hanh chon “Kiéu xép”

(Khuyén céo: Ta nén ding kiéu 1 va xép ABC toan truong)
- Sau khi xép ABC ta vao ho so hoc sinh kiém tra, néu chua hop Ii thi c6
thé bAm nut “Tinh chinh ABC”

4.9. Piéu chinh thir tir trong s6 diém

Click “Piéu chinh thu tu trén s6 diém”
- Man hinh tinh chinh ABC

Ho va tén Ngay sinh
(1t 277 2] 1 |Pham Quéc Ann 15/02/2011 10497
t| 8| T2l 2 |Pham Van Chuong 11/03/2011 10525
t | 17| 2] 3 |LeHdngDiep 07/01/2011 10526
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- Trén man hinh nay ta chi viéc dung cac phim mii tén dé dua hoc sinh
Ién trén, xudng dudi, xudng cubi cung. ..

- Luu ¥: Khi hoc sinh chuyén dén giita nam hoc thuong dé cudi nam hoc,
trong luc d6 ta da xép ABC rdi vi vay dé hoc sinh chuyén dén nam & vi tri nao
thi luc d6 ta dung chirc nang tinh chinh ABC.

4.10. Phan cong gidang day cho gido vién

Click “Phan cbng giang day”

r | 8| ¥ | & | 5 |Dangthanh Dat 1.10. Cap nhét thong tin bé me 1
—

= . 1.11. Cap nhat noi sinh, ché &
+ | 8| F 6 |Vi Céng Dat \ : )
1.12. Xép danh sach theo ABC
k | i A N . 2 2
iE . Fo—— \ 1.13. Bidu chinh sb thtr ty trong sb diém O
r | 8| T | L 8 |viThanhDat - 1.14. Phan cdng giang day 3

il 7|8 A : 1.15. Phan cdng cha nhiém |&p ki 1
L | 3 J 9 [Tréan Minh Bic -

1.16. Phan cong chu nhiém |&p ki 2

Cong viéc phan cbéng giang day, phan céng chia nhiém cho giao vién
chi dwgc thuc hién sau khi da 6n dinh ho so hoc sinh.

PHAN CONG CHUYEN MON
Nam hoc :| 2018 - 2019 v
Mén :| Tiéng Viét v | Khéi: 1 v| Lop: A v |Gido vién day : | Dang Quang Cdm v
Sétiéthocki1:/0 v Sbtiéthocki2: 0 v |Loaidanh gia:| Cham diém v |Mén VNEN: | Khéng v
Phan céng chuyén mén: 1 giao vién day nhiéu mén
Thém tirng l6p || Thém ca khdi | Thém ca treong | Xoa dong
Chii y: Cdc nut "Thém” st dung khi phan céng méi tir dau. Cdc niit "Cap nhat” str dung khi phan céng lai chuyén mén

Vi du: Chon mén Toan, khéi 2, gido vién: Nguyén Van A va bam nut "Thém ca khéi" két qua la: Toan khéi 1 déu do Nguyén Van A day...

Céch phén codng giang day nhu sau:

* Quy trinh thém méi dugc thuc hién khi mén, lop chua c6 & danh sach
dudi, quy trinh thém mai phan cong dugc thuc hién nhu sau:

Chon mén — Chon khéi — Chon 16p — Chon tén gido vién... — Sau khi
chon mdn, khéi, gi4o vién ltc nay sé cé nhiéu tinh hudng xay ra: (Néu giao vién
nay day 1 16p thi bam nat “Thém tung 16p”), (Néu gido vién nay day ca khdi thi
bam nut “Thém ca khdi”), (Néu gido vién nay day ca truong thi bam nat “Thém
ca truong”)

* Quy trinh cap nhat lai phan cong chuyén mén dugc thyuc hién khi mon,
l6p da c6 ¢ danh sach dudi, quy trinh cap nhat lai phan cong duoc thuc hién khi

nha trudng c6 su diéu chinh lai chuyén mén va quy trinh d6 nhu sau:
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PHAN CONG CHUYEN MON
Nim hoc : | 2014-2015
Mén : | Tigng Vit v| Ehéi:|1 v| Lép:|A ~|Gido vién day - | Dang Thi Nghinh v
Phén céng chuyén mén: 1 gido vién day nhidu mén
Thém tiing Idp Thém ca khdi Thém ca truding Cap nhatting Idp Cap nhattoan khdi | | Capnhattoantrudng | | Xdaddng
Chii y: Cac nigt "Thém" sir dung khi phdn cong moi tir dau. Céc nit "Cip nhit" sir dung khi phin cong lai chuyén mon

Vi du: Chon mén Toan, khéi 2, gido vién: Nguyén Van A va bim nit "Thém ca khdi" két qua 1a: Todn khéi 1 déu do Nguyén Van A day...

| ———

Stt Gido vién day Moén hoc m Lép D Chon x6a
n 1 |Lwong Thi Heong Tiéng Viét 1 A 592 O
( Chon )| 2 [Pham ThiTuyét Tiéng Viét 1 B 596 ]
“Chom | 3 |VaThi Thiy Tiéng Viét 2 A 599 O

Chon dong can diéu chinh trong danh séach (hinh trén) - Chon mén — Chon
khdi — Chon 16p — Chon tén gi4o vién — Sau khi chon mén, khéi, giéo vién ldc
nay sé co nhiéu tinh hudng xay ra: (Néu gio vién nay day 1 I6p thi bam nat
“Cap nhat ting 16p™), (Néu giéo vién nay day ca khéi thi bam nat “Céap nhat ca
khdi”), (Néu gi&o vién nay day ca truong thi bdm nat “Cap nhat ca truong”)

Pé x6a dong chi viéc Tick vao 6 vudng roi bam nut “Xéa dong” trén man
hinh.

Chu y: Giao vién dugc phan cong day mon, I6p nao thi chi giao vién do
méi nhap diém hoc sinh caa 16p duoc phan cong giang day

Viéc phan cong giang day con duoc thuc hién dudi hinh thirc 1 gido vién
day nhiéu moén (danh cho phan cong cho gi4o vién cha nhiém) cac nay duoc

thuc hién nhu sau: Click vao “Phan cong chuyén mon 1 gido vién day nhiéu

And
mon
PHAN CONG CHUYEN MON
Nim hoc : | 2014-2015 v
Mon : | Ti€ng Viét v Khbi:|1 v Lop: A v|Gido vién day - | D3 Rt ghinh- v
Gha‘n cdng chuyén mén: 1 gido vién day nhigu m@

Thémtiing ldp Thém ca khéi Thém ca truding Cap nhattling ldp Cap nhattoan khdi Cap nhattoan truding | | Xda déng

Man hinh phan cong nhu sau:

PHAN CONG CHUYEN MON
Nim hoc : | 2014-2015 +
Gido vién day :  B&ng Thi Nghinh v|Khéi:[1 v|Lép:|a ~
Phan céng chuyén mén: 1 gido vién day nhidu 16p
[Tiéng viét [ Todn [Obao drc [Khoahoc LITN&XH [Lichst [IDPiali
[JK§thuat [IThécéng [INgoaingt [ITinhoc [IThéduc [JAmnhac [IMi thudt
Thém ddng Xda dong

Quy trinh d6 nhu sau: Chon gido vién - Chon khdi, 16p — Tick vao céc

mon ma gido vién d6 day — Cudi cung click nat thém dong. Dé x6a dong ta tick

vao nhitng dong can xda rdi bam nat “Xoa dong”.
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4.11. Phan cong chu nhiém hoc ki 1
Click “Phan cong chu nhi¢ém ki 17

|17 &8 \vaThanhbat 1.14. Phan cong giang day 3
N . 1.15. Phan cong chi nhiém I6p ki 1

Pl L F | 2| o [Tran Minh Buc — gl A 4
1.16. Phén c6ng chu nhiém I&p ki 2

* i | AR (AN Ly Ladiaa 13

Man hinh phan cong chu nhiém ki 1

PHAX CONG CHU NHIEM Ki 1
Nim hoc - 2074-2015 v| Ténkhéi:|1 v Ténlép: A v| Chonldp
Tén giao vién : Ludng Thi Hudng v

Th&m dong mdi Luu dii liéu sau khi sia
_-“
Xoa dong Chon dé stra 1 1030 |[Lwong Thi Hu‘mg
Xoda dong Chon 48 stka 2 1020  [Pham Thj Tuyét 1 B

Quy trinh d6 nhu sau: Chon nam hoc — Tén khdi — Tén I6p — Tén giéo
vién... va bam nat “Thém dong”.

Chu y: Viéc phan cong chi nhiém c6 thé thuc hién trudc khi bd sung hd
so hoc sinh vi chi gi4o vién chu nhiém méi c6 quyén bd sung hd so hoc sinh caa
I6p minh cha nhiém.

4.12. Phan cong chi nhiém hoc ki 2

Click “Phan cong chu nhi¢m ki 2”

t| 8| % &]| 8 VvuThanhbat 1.14. Phan cong giang day 3
T —

p 'BEER P . 1.15. Phén céng chd nhiém |&p ki 1

I | b | £ |9 |Tran Minh Buc 4
1.16. Phan céng chl nhiém I&p ki 2

w8 F 8 anlrs e s |15

Man hmh phan céng chu nhiém

PHAN CONG CHU NHIEM Ki 2
Nam hoc :|2014-2015 v| Ténkhéi:|1 v| Ténlép: A v | Chonlép
Tén gido vién : | Ludng Thi Hudng v
Luu dii li8u sau khi sda Chuy&n tii ki 1 sang

Muén x6a dong hiy quay vé phin cong chi nhiém ki 1 dé xéa
Quy trinh lam twong tu nhu hoc ki 1
Cha y: Phan cong cha nhiém hoc ki 2 can luu ¥:
1. BAm nat chuyén di liéu phan cong ki 1 sang ki 2.
2. Mudn x6a dong trong bang phan cong ki 2 thi phai quay lai bang phan
cong ki 1 dé xoda.
3. Phan cdng giang day, chi nhiém thi méi vao nhap két qua cho hoc sinh.
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4.13. Nhip két qua danh gia chét lwong
Click “Nhap két qua danh gia chat luong”

_ e “ gt _

HO  Nhap két qua danh gia chét lvong

N&m: | 2017 -2018 v Khdi: 3 v Nhap nang lyc, phdm chét hoc ki 1 theo xa || Toan truong
e i |

Thé HS | Thé The TV || The Tv (M Nhép nang luc, phém chét cudinam  /Emis | Xuét Excel
L] It | B L = =
o Chuyén két qua |én phong gido duc
[sTT] Ho va tén | Ngaysinh |Gisitinh | Hovaténbé | Hovatinme | Ché & hién tai

Trén man hinh danh gia két qua giao duc
DPANH GIA KET QUA GIAO DUC
Ném hoc : 2016-2017 v Moén: Paodie v Khdi: 2 v Lop: A v | chonmén, lop

=

Vit Thi Thanh

Thong tin chung Gittakil | Cudikil | Gitaki2 | Cubinam
STT Ho va tén Ngay sinh Lép MPb DK MP DK MP DPK| MP DK
1 Vi Tudn Anh 12/10/2009 2A H H
2 Vi Xuan Tuan Anh 24/01/2009 2A H H
3 Vi Thi Khanh Chi 12/01/2009 2A T T

Thuc hién theo cac budce (hinh dudi)

PANH GIA KET QUA GIAO DUC

Ném hoc : 2016-2017 v Mon: Paodwe v Khoi: 2 v Lép: A v | Chonmon, Iop

Budc 4 Buoc 1 w Buoc2 W Buoc 3 W

Vit 11 ziwanne

Théng tin chung Gittaki1 | Cudikil | Gitaki2 | Cudinam
[ ¢ STT Ho va tén Ngay sinh Lép MD DK| MD [PK| MDP DK| MD DK
1 [V Tuan Anh 12/10/2009 2A H H
2 |V Xvan Tuén Anh 24/01/2009 2A H H
3 [Vii Thi Khanh Chi 12/01/2009 2A T T
4 |V Phwong Chi 20/11/2009 2A T T
5 |Pham Hoang Duong 28/06/2009 2A T T
6 [Vii Thi Duong 09/11/2009 2A H H
7 |V Thi Truc Ha 14/11/2009 2A H T

- Buéc 1: Chon mén, buéc 2: Chon khéi, budc 3: Chon 16p, budc tick vao
6 vudng dau cot; Man hinh sau khi tick vao 6 vudng (hinh duéi)

PANH GIA KET QUA GIAO DUC

Nam hoc : 2016-2017 v Mén: pacdrc v Khéi: 2 v Lép: A v | Chonmén, lop
" ]

Vit Thi Thanh

Théng tin chung Gittakil | Cudikil | Gitaki2 | Cudinim
¥ |STT Ho va tén Ngay sinh Lop MP PK MP DPK MP DK MP PK
4 1 V0 Tudn Anh 12/10/2009 2A Hw Hry v v
v 2 |V Xuan Tuén Anh 24/01/2009 2A [ ﬁ_vj Hr v v
4 3 VG Thi Khanh Chi 12/01/2009 2A Tr v v
4 4 Vi Phuong Chi 20/11/2009 2A M Tr v v

17k

- Cot “MDb” gido vién chon cac muc do - Cot “PK” gido vién cho diém
kiém tra dinh ki
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- Bué6c 5: Bam nat “Luu dit liéu”

v 22 |Pham Ha Diéu Thao 10/10/2009 2A TvY TY v v
rd 23 V0 Manh Tién 11/06/2009 2A Hy Tv v v
v 24 VO Thi Thuy Trang 10/01/2009 2A Tv v v
td 25 V0 Xuén Truong 05/12/2009 2A Ty T~y v v
v 26 Vi Thanh Tuyén 16/06/2009 2A Hv v v
L4 27 |Pao Quang Vinh 16/03/2009 2, Hy Hv v v

3
Chuy:

- Khi gido vién by mon dang nhap nhung khong vao dugc man hinh nhap
két qua, 15i nay do ngudi quan tri chua cung cap tai khoan hodc mat khau sai.

- Khi gido vién diang nhap duoc vao man hinh nhap két qua nhung khong
chon dugc mdn hoc, khdi hoc va 16p hoc, 16i nay do ngudi quan tri chua phan
cong giang day cho gido vién. Céach kiém tra xem nguoi quan tri dd phan cong
giang day cho gido vién bang cach vao menu “Gido vién” dé kiém tra danh sach
sau khi da phan cong chuyén mon

MAN HINH PHAN CONG DAY

Nam hoc: | 2016-2017 v

Xem theo mén + Xem theo I&p ¢ Xem theo gigo vién

T Moén hoc 0 Gido vién day
1 Am nhac 1A Lé Van Tan
2 Am nhac 1B Lé Van Tan
3 Am nhac 2A L& Van Tén
4 Am nhac 2B Lé Van Tan

Néu chua dung hodc chua phan cong thi quan tri web vao hé théng phan
cong giang day cho gido vién bd mon theo Huéng dan & trén.

In dn két qua va xem céc logi thong ké
- Click két qua cac mén hoc

- Chon mdn, khdi, 16p can xem va in

TONG HOP KET QUA PANH GIA GIAO DUC

Nam hoc : | 2016 - 2017 v Moén: Khéi: 1 v| Lop: A Chon mén, l&p In bang téng hop

M6n Tiéng Viét v

M3én Tiéng Viét

Mén TN&XH (Khoa)
Mon S - Dia
Mén Bao dic

re do dat dirgc), (DK la diém kiém tra dinh ki)

ié chat lveng gigo duce Chuyén két qua Ién Phong giao duc
Tha cong (KT) °ng g ’ 4 4 99 i

THONG TIN CHUNG m{m X'T fhl;é‘ GIUAKI 1 CUOIKI 1 GIUAKI 2 CUOI NAM HQOC
on Am nhac
STT Ho va tén Mén Thé duc MD PK MP PK MD PK MP PK
1 Vi Danh Hai Anh Mén Ngoai ngir H H 7
" N Mén Tin hoc
2 Pham Thi Quynh Anh 1A H T 9
3 Nguyén Thé Anh 1A T H 8
a DPham Nane Anh 1A w =3 Q

- Click nat “Chon mén 16p”
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- Click nat “In bang téng hop”

TONG HOP KET QUA PANH GIA GIAO DUC

Nam hoc : | 2016-2017 v Mén: Mén Tiéng Viet v |Khéi: 5v Lép:(av

MON TIENG VIET - LOP 5A
Chit y: (MD Ia ke dp dat dwoc), (PK la diém kibm tra dinh ki)

= Nhap két qua danh gia chét lwgng gido duce Chuyén két qua Ién Pho, 0 dyc

Chon mén, 16p " Inbang tdng hop

THONG TIN CHUNG GITAKI 1 GIUAKI 2 CUOI NAM HOC
STT Ho va tén Tén l6p MD PK MP PK MD PK
1 Pham Thi Quynh Anh 5A T T 10
2 Pao Viét Anh SA T T 9
3 Trén Quynh Chi SA T T 9
- File word duoc tai vé
+ -
NAM HQC 2016 - 2017 KET QUA PANH GIA GIAO DUC
LOP 5A MON TIENG VIET
- . Gittakil | Cudikil | Givaki2 | Cudinim | . .
STT HOQ VA TEN NGAY SINH Ghi cht
Mb | bBK MD | bK | MP | PK | Mb | bK

1 |Pham Thi Quynh Anh 07/10/2006 T T 10

2 Dé:O Viét Anh 12/03/2006 T T 9

3 |Tran Quynh Chi 25/01/2006 T T 9

4 | Vi Hitu Diing 21/12/2006 H H 8

5 |Va Thiuy Duong 27/02/2006 H T 9

6 Nay Vi Xuén‘Héo 10/04/2006 C H 7

7 |Tran Thi Huyén 24/06/2006 H T 9

8 |Vii Quynh Huong 14/10/2006 | T T 9

9 |Vii Duy Kha 12/11/2006 H T 9

- Giao vién bo mon in va ki xac nhan trudc khi ndp cho hiéu truong

In thong ké
- Trén menu théng ké “EQMS” chon hoc ki can in
Niam hoc: | 2016 - 2017 v

Chon nam hoc || Xem va in thdng ké EQMS chi tiét

Thoéng tin chung Chuyén dén Chuyén di, bo hoc, chét St Gidi tinh Khuyét tat
STT Lép Téng Kil Ki2 Kil Ki2 B, chét sb Nam Nir |# hoa nhap
1 1A 35 0 0 0 0 0 35 21 14 |0 0
2 1B 35 0 0 0 0 0 35 19 16 |0 0
3 2A 27 0 0 0 0 0 27 17 10 |0 0
4 2B 27 0 0 0 0 0 27 16 11 |0 0
5 2C 27 0 0 0 0 0 27 16 11 |0 0

29

- Chon nam hoc, click “Xem va in théng ké

- File Excel duoc tai vé
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THONG KE CHAT LUQNG GIAO DUC TIEU HQC - GIUA HQC Ki 1

Nam hoc : 2016 - 2017
Truwong : Tiéu hoc Vinh Tuy
1. Chét lwgng gido duc
Lop 1 Lop 2 Lop 3 Lop 4 Lép S
E Trong tong s6 Trong tong so Trong tong s6 Trong tong s6 Trong tng s6
@
o
| ElE2||lE&| |2 E|lg|c|&| 2|2 S|l |c|&| @S| S|l |c|&| D S| &5 &2
EIF|Z|8|S|8| 8B |7 8|28 E|F|7|&|2|8 2|F|% B|IZ|8|2F|7|8|2|52
= Z = Z | 2| Z |2 | ¥ Z |2 | Z | = | &
L Két qud hoc tip
1. Tiéng Vigt 309 | 70 | 30 81| 32 57 | 31 49 | 25 52127 |1
) | Hoan thanh t6t 115 21| 7 26 | 21 34| 25 15| 10 9] 11
Hoan thanh 176 | 47 | 22 49 | 11 18| 6 33|15 29 | 15
! | Chwa Hoan thanh 18| 2 1 6 5 1 4 1 1
) | 2. Todn 309] 70 | 30 81 32 57 | 31 49 | 25 52127 | 1
Hoan thanh tot 125 25| 17 30| 20 34 | 24 15|19 21| 12
i | Hoan thanh 175143 | 22 48 | 11 231 7 33116 28 | 14
i | Chwa Hoan thanh 9 2 1 3 1 1 3 1 1

4.14. Chén anh hoc sinh vao hd so
Click nat “Chén anh” trong man hinh nhap hd so da dé cap o trén

MAN HINH NHAP HO SO HOC SINH BAN BAU

N&m hoc 2018 - 2019 v Tén lép A v | Matrudng 30296410

Ho va tén Gigi tinh Ngay thang nam sinh 01v -01v|-1990 v

Chép nhan' /| 11025 v || Thém | Stra || Xoa Tim || Bé sung théng tin || Chén anh || Xép ABC || Tao ma thé
MAN HINH DUA ANH HQC SINH LEN WEB
Namhoc - |2014-2015 +| Khéi: 5 « Lép: A+ | Chapnhan

Buwdc 2: | Duyél | Chuachon t3p tin. Bwdéc 3: Giianh Xda anh

Chdo: Trdn Minh Thdi

Ho va tén Ngay sinh File anh

Budc 1: Chon 1 [Nguyén Thi Lan Anh 21/07/2004 20131127183134 PG 6866

Gi&o vién chu nhiém thyc hién dua anh nhu huéng dan trén man hinh.

4.15. Theo déi strc khoe va kiém dién

Click “Kiém dién hoc sinh”

I Hé o eesn _

H& so hoc sinh ki 1 MAN HINH NHAP HO SINH BAN BAU

N Hé so hoc sinh ki 2 v Tén lop A v | Matrudong 30296410
B& sung thém hé so L o L
H . Gigi tinh Nam v Ngay thang nédm sinh 01v|-01v -1990 v
Kiém dién hoc sinh
t|| Thém | Stra || Xoa Tim || B&sung théng tin || Cheén anh | Xép ABC | Tao ma thé

Danh gia surc khée

74



KET QUA VE SUC KHOE CUA HQC SINH
Nim hoc :|2014-2015 «|Khéi: |1 | Lép:|A /
@ép nhat stic khde va theo ddi ngay nghi cia hoc swlD

THONG TIN HOC SINH THEO DOI SUC KHOE HOC SINH
STT Ho va tén Ngay sinh Chiéu cao Cin ning Sitc khoe
1  |Pang Vin An 06/04/2008

- DBé cap nhat suc khoe, Click “Cap nhat sic khoe va theo ddi ngay
nghi...” va dang nhap theo tai khoan cia GVCN.

- Man hinh cap nhat sirc khoe

Nam hoc - | 2014-2015 v| Khéi: 5 + Lop: A v | Trgva

Trin Minh Thii
THONG TIN HOC SINH SUC KHOE CUA HOC SINH 50 NGAY NGHI CUA HOC SINH
D | STT Ho vi tén Ngiysinh | Chifucao(cm) | Cén ning (kg) Sikc khée (ghi vin tit) P K Tong
6866 | 1| |NguyénThiLan Anh 21/07/2004 125 40 Tét 1 2
6867 | 2 |Luong Thi Thiy Anh 01/12/2004 123 32 Bicanthi 2.5 2 2 4

Quy trinh va cach thuc nhap nhu sau

+ Chiéu cao nhap s6 Centimet, can nang nhap s6 Kilogam, stc khoe nhap
van tat vé tinh hinh sic khoe cua hoc sinh nhu (Tét, binh thuong, yéu, can thi,
han ché van dong, hay om, suy dinh dudng....)

+ Ngay nghi nhap sb lugng ngay nghi ¢ phép hay khéng phép
+ Sau khi nhap xong hay kéo xuéng cudi trang bam nut “Luu dit liéu”

4.16. Nhap ning lwc pham chat hoc ki 1
Click “Nhap nang lyc, pham chat hoc ki 17

_ e “ gt _

MAN HINH NHA  Nhap két qua danh gia chat lugng

N&m hoc 2018 - 2019 v | __Tankhiie——isgw  Nhapnang luc, phdm chéthoc ki1 ya trueng 30296410
L .| Nhapnang lyc, phdm chét cudi nam | |
Ho va tén Gibi o im sinh 01v|-01v -1890 v
Nam hoc : 2016-2017 v Khéi: 2 v Lop: A v | Chonlop
. i Ghi chu: Nang luc [(a): Ty phuc vy, tw quan; (b): Hop tac; (c): Ty hoc, GQVD] )
Pham chat [(a): Cham hoc, cham lam; (b): Tu tin, trach nhiém; (c): Trung thuwc, ki luét; (d): Doan két, yéu thuong]
Vit Thi Thanh
Théng tin chung Nang lue gitra ki 1 Pham chat giira ki | Nang hye cudi ki | Pham chat cuoi ki 1

v | STT Ho va tén Ngay sinh Lop (@) ) (© NL @ | ® | © | @  PC|@ ® (| NL|@ | (M| (@@ PC
| 1 |V Tuan Anh 12/10/2009 2A by Tv|Dby Dy Dy Cv DY v Dy Dy Ty Br Dy Dy DYy Ty Dy Dvy
v 2 V0 Xuan Tuén Anh 24/01/2009 2A v v v Dbr v Dbr C v Dy |/ Cvy| Dy | By DBy Cv DYy Dy Dy Dv
<) 3 |V Thi Khanh Chi 12/01/2009 2A v v v Ty v vip Yy Ty Ty Ty | Ty |TYy Ty Ty Ty TYy | Tvy
) 4 Vi Phuong Chi 20/11/2009 2A v v vy Tvy v v YTy | Ty | Ty | Ty Ty Ty | Ty Ty Ty | Tvy
v 5 |Pham Hoang Dueng 28/06/2009 2A v v Y| Tvy v v S vy Ty Dy | TYy Ty Ty Ty Ty | Ty Dy Tv¥
v 6 VU Thi Duong 09/11/2009 2A v v vy Dv v v v vy Dy Ty Cv|Dv|Dvy Dy | Cv Dv D¥v Dv
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Pé nhap nang luc, pham chat cac budc nhu sau:

- Tick vao 6 vudng dau dong

- Chon cac muc do

- BAm nut “Luu dit lieu”

Chuy:

- Khi giao vién chu nhi¢ém dang nhap nhung khong vao dugc man hinh

nhap két qua, 16i nay do nguoi quan tri chua cung cap tai khoan hodc mat khau
sai.

- Khi gido vién chi nhiém dang nhap duoc vao man hinh nhap két qua
nhung khong chon dugc khdi hoc va 16p hoc, 18i nay do ngudi quan tri chwa
phan cdng cha nhiém cho gido vién. Cach kiém tra xem nguoi quan tri i phan
cong cha nhiém cho gido vién bang cach vao menu “Gido vién” kiém tra danh
sach phan cong chu nhiém.

+ Danh sach giao vién cha nhiém

PHAN CONG CHU NHIEM VA GIANG DAY HQC Ki I
Chon ndm hoc : 2016 -2017 v | | Chap nhan
Hoc ki 2

STT Ho va tén Tén lép
1 Vi Thi Vuong 1A
2 Lwong Thi Huong 1B
3 VG Thi Thanh 2A
4 Pham Thi Tuyét 2B
5 Pham Thi Loi 2C
6 Nguyén Thi Tam 3A
7 'V Thi Thuy 3B
8 Nguyén Thi Phwong 4A
9 Nguyén Thi Bay 4B
10 Bang Thi Thanh Tam SA
11 Vi Xuén Tudn 5B

+ Kiém tra xem danh sach di dung chua, chua dung thi phai phan cong lai
cong tac cha nhiém.

4.17. Nhap ning luc pham chat hoc ki 2

Click “Nhap ning lyc pham chat cudi nim”

e “ A gga e _

Nhap két qua danh gia chét lrong

N3m: 2017 - 2018 v | Khéi: 4 a: A v | Nhapnang lyc, pham chéat hoc ki 1 theo xa || Toan trwdng
The HS || The HS (Min) || The TV || The TV Nh&p nang Iuc, phdm chét cubindm  yEmis | Xuét Excel
B:; Chuyén két qua |én phong gido duc I

- Cac budc nhap ning lyc pham chat cudi nim lam twong ty hoc ki 1
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4.18. Chuyén két qua 1én phong gido duc
Click “Chuyén két qua I&n phong gi4o duc”

_ e “ A gga e _

HO  Nhap két qua danh gia chat lwong

N&m: 201 6i: 4 v|Lép: A v | Nhép nang lye, ph&m chét hoc ki 1 theo xa || Toan trwéng

The HS || The HS (Min) (M Nh&p nng lvc, phdm chédt cudindm  yEMIS || Xuét Excel

Chuyén két qua |&n phang giao duc

Man hinh “Chuyén két qua Ién phong gi4o duc”

CHUYEN DU’ LIEU HOC SINH LEN PHONG GIAO DUC VA PAO TAO
Chon khéi, 16p ri click nit chuyén dit lié\u

<~
Buéc 1 Nam hoc:|2016-2017 v | K Buwéc 2 4

Cap nhat dii liéu I6p da chon Bao cao ki thweng xuyén Ki | Ba0 cao thueng xuyén Ki Il
Khi cé hoc sinh ghuyén di, dén thay adi tén 16p, khéi dién thoai, giao vién day...thi cap nhat lai di liéu
Hang tuan nha truéng bam nut gii bao cao két qua thueng xuyén 1én Phong Gido duc

= Xem bang xép hang hoc sinh toan huyén sau khi chuyén dr liéu 1én Phong Gido duc va Dao tao

Ho va tén Ngay sinh | Giéi tinh Noi sinh Ché &
1 Vi Danh Hai Anh 21/12/2010 | Nam  Bénh Vién Pa khoa BG - HD Moi -Vinh Tuy - Binh giang - Hai Duong 1A
\ 2 \Pham Thi Quynh Anh \ 17/03/2010 \ Nt  Bénh Vién Pa khoa BG - HD \Hé Lién -Vinh Tuy - Binh giang - Hai Duong \ 1A |

Cac budc thyc hién theo Huéng dan trén man hinh

4.19. Khéa diém
Trén menu hé thong, click “Khoéa diém (khong cho sta diém)”

KHOA DU LIEU BAC TIEU HOC
Nam hoc :| 2017 - 2018 v

Bam dé khoa dr liéu || Ba mé khoa di liéu

- Sau khi gido vién bo mon, gido vién cha nhiém da nhap xong diém,
ngudi quan tri vao hé théng dé khoa diém

- Sau khi bam nut khoa diém thi nut “Luu dit liéu” s& bi mo di va chuyén
thanh nat “Pa khoa diém”

4 21 Vi Thé Nam Thanh 12/11/2009 2A Hy Hv v v
L4 22 |Pham Ha Diéu Théo 10/10/2009 2A Ty Tw v v
v 23 Vi Manh Tién 11/06/2009 2A Hry Tv v v
v 24 Vi Thi Thay Trang 10/01/2009 2A Try Tv v v
4 25 Vi Xuan Truwdng 05/12/2009 2A Ty Ty v v
L4 26 V0 Thanh Tuyén 16/06/2009 2A Hrv Hv¥ v v
v 27 Pao Quang Vinh 16/03/2009 2A Hry Hv v v

- Bé stra diém thi ngudi quan tri bAm nat “Bam dé mé khoa diém”
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5. MENU HQC SINH THCS

Trang chi — Gigithieu [EEEESNIMM Gidovien  Thuvien  Tainguyén  Trangvang  Tracdu diém  Hé théng

Sau khi click menu “Hoc sinh” man hinh diang nhap xuat hién

MAN HINH BANG NHAP

Ma trudng
Nhap ma trudng ...

Ma thé cua giao vién (hoac tai khoan cua quan i)
Tran Minh Thai

Mat khau

Nh& mat khau
Daoi mat khau

Bang nhap

Vi tai khoan dugc quan tri tao ra tir (1.1. Tao tai khoan cho gi&o vién),

ching ta dang nhap vao menu “Hoc sinh”

HO SO LGP HOC Ki 1

Nam: 2018 -2019 v Khéi: 6 v Lop: A v | Xem truéc I In danh sach I Danh sach theo xa I Toan trudng |

| Thé HS || Thé HS (Min) | Thé TV | Thé TV (Min) || Thé Full | M&unhap hé so'| XudtVEMIS | Xuét Excel |

&P Cai font ma vach

STT Ho va tén Ngay sinh | Gi&i tinh Ho va tén bé Ho va tén me Ché & hién tai
1 |L& Héng Anh 22/10/2007 | Nam |Lé Béng Binh Nguyén Thi Thu Hung Théng (Hoa Ché) - Binh Giang - Hai Duong
2 |Trwong Thi Mai Anh 10/01/2007 N Truong Bic Tinh Hoang Thi Huwdng Ké St (Khu 1) - Binh Giang - Hai Duong

Hé thong menu “Hoc sinh” bao géom cac danh muc chinh, d6 1a: Quan Ii
hd so hoc sinh, quan Ii két qua gido duc, nhap két qua hoc tap cua hoc sinh,
thdng ké. Bé hé théng quan 1i hoc sinh hoat dong, ching ta 1am theo quy trinh

va cac budc Huong dan nhu sau:
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5.1. Tao nam hogc

Trude khi bude vao nam hoc méi bit budc phai tao tham sé vé nam hoc

_ Héthéng' -

HO SO LOP HQC Ki 1 1. CONG VIEC DAU NAM
Nam:|2018-2019 v Khéi: 6 v |Lop: A ¥| Xemtruédc | Indanh sach

Danh sa ¢ 1.01. Tao tham sb nam hoc

Thé HS || Thé HS (Min) || Th& TV | Thé TV EUnhap hd so | XudtVEl 1.02. Tao tén khéi, 16p, t&
1.03. Chuyén hd so tir nam ct

1.04. Nhap héd so hoc sinh

&P Cai font mé& vach

|STT| Ho va tén ‘ Ngay sinh ‘ Gidi tinh ‘ Ho va tén bd | Ho va tén me ‘

+ Pé thém nidm hoc méi trude hét ta chon nam hoc, sau d6 bAm nGt thém

KHAI BAO NAM HOC CHO PHAN HE QUAN Li HQC SINH

Nam hoc | 2014-2015 |w

2013-2014 I !
2012-2013
2011-2012
Hoc sinh + Gido vién « Thwy 2010-2071 NAm hoc trwéc
2009 -2010
- 2008 - 2009 —
id 2007 - 2008 Nam hoc ™~
Chon 23 2006 -2007 2014-2015 SN
- - ~C
Chon 2 2003 5008 2013 - 2014
Chon 19 2003 - 2004 2012 - 2013
2002 - 2003
Chon 17 2001 - 2002 2011 - 2012
Chon 16 2000 - 2001 2010 - 2011

+ Pé x6a nam hoc ta chon nam hoc & dong twong ¢ng roéi bAm nat xda

KHAI BAO NAM HQC CHO PHAN HE QUAN Li HQC SINH

Ném hoc ;| 2014-2015 + /
Thém Sia

Hoc sinh ¢ Gido vién ¢ Thuwvién + Doan ddi + Nam hoctrudc

e—— id Nam hoc
 Chon ) 3 2014 - 2015
Chon 2 2013 - 2014

+ Pé stra nam hoc ta chon dong can sira tiép theo chon nim hoc & trén va
cudi cuing bam nit Sua
Chu y: Viéc khai bao nim hoc chi thuc hién 1 1an tai thoi diém dau nam.

5.2. Tao danh muc t6 khoi 16p

_ Héthéng' -

HO SO LOP HOC Ki1 1. CONG VIEC BAU NAM
Nam: 2018-2019 v | Khéi: 6 v | Lop:/A v | Xemtrudc | Indanh sach Danh sach the  1.01. Tao tham sé nam hoc

Th& HS | Thé HS (Min) | Th& TV | Thé TV (Min) || Thé Full || M&u nhap hd so|| xudgyel 1-02. Tao tén khéi, 16p, t
B Cai font ma vach 1.03. Chuyén hé so tir ndm cl

STT Ho va tén Ngay sinh | Gi¢itinh|  Ho va tén bé Ho va tanmiie 1.04. Nhap hé so hoo sinh
1 |Lé Hong Ann 22/10/2007| Nam  |L& Déng Binh NguyfThi Thu Hung Théng (  1-05- Léy file mau Excel
2 Trwong Thi Mai Anh 10/01/2007| N&  |Truong Bic L Hoang Thi Huéng Ké Sat (Khu 1) 1.06. Chuyén ho so tir Excel
3 |Pang Thi Ngoc Anh 12/02/2007 | N DWLiém Nguyén Thi Thiy Nga | Tan Vigt - Bint  1.07. C&p nhét hoc sinh di, dén, b, ché
4 |Nguy&n Pham Thé Anh 21/03/2007 | Nam |Nguyén Van Khoa  Pham Thuy Mau Trang Ligt - Bij  1.08. B8 sung hd so theo VEMIS
5 VO Thi Van Anh 27/04/2007 N Vi Binh Thuong Dé Thi Chuyén Tan Viét (Tan| 1.09. Cap nhét tén, ngay sinh, tén lép..
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- Trudc khi thém méi ta kiém tra xem bang tén lop da day du chua, néu
thiéu hoac thira thi luc d6 ta méi bd sung hoic xéa di, cach thém, stra va x6a
duoc thuc hién nhu tao danh muc nam hoc.

- Man hinh tao danh muc tén lop

KHAI BAO DANH MUC VE TEN LGP HOC

Ténlép:[A ~

Thém Sia Xéa

id Tén lop
Chon 3 C
Chon 2 B
Chon 1 A

- Céc budc thém, sira, x6a tén 16p ciing thuc hién gidng nhiing chirc ning
khac. Viéc cap nhat tén 16p duoc tién anh trude khi vao nam hoc méi va chi cap
nhat khi co tén phat sinh, vi du nhu hang nam chi dung tén l6p 1a A, B, C nam
hoc nay phat sinh tén I6p 1a D thi quan tri méi can dang nhap dé thém tén Iop 1a
D.

- Man hinh tao tén khéi va danh muc t6 chuy&n mdn cua gido vién.

KHAI BAO DANH MUC VE TEN KHOI HOC

Ténkhdi: |1 v

Thém || Stra | Xéa

id Tén khoi
Chon 4 9
Chon 3 8
Chon 2 7
Chon 1 6

- Cong viéc thém danh muc tén khdi ciing 1am tuong tu trén.
5.3. Chuyén ho so tir nim cii sang

Click vao “Chuyén hd so tir nim cii” trén menu hé thong.

_ Héméngv -

’ o 1. CONG VIEC DAU NAM
BAO DANH MUC VE TEN LOP HOC 1.01. Tao tham sé ndm hoc
Ténlép: A v 1.02. Tao tén khéi, 16p, td
1.03. Chuyén ho so tir nam ca

Thém | Stra || Xéa 1.04. Nhap hd so hoc sinh

1.05. L&y file m&u Excel
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Truéc khi chuyén can doc ki cac thong tin sau:

- Cong viéc nay chi dugc thuc hién khi ndm hoc trude da cé dir liéu hoc
sinh (ndm hoc trude nha trudng da st dung phan mém nay).

- Két qua sau khi chuyén: Hoc sinh khéi 1, 2, 3, 4 nim truéc chuyén thanh
hoc sinh khéi 2, 3, 4, 5 cia nim hoc nay...

- Cong viéc nay duoc thuc hién 1 1an duy nhat va sau khi da chuyén xong
dir liéu tir nam cii sang ndm méi thi méi duoc nhap hd so hoc sinh dau cép
(tuyén sinh) va hoc sinh chuyén dén.

XU Li HO SO PAUNAM
(Chi dwoc thiee hién mét lin duy nhét)

Nim hoc i 2013-2014 v Nam hoc md1 | 2014-2015 «
Ok[]  Chuy&n ndm cii sang ndm mdi

X6a hd so ndm | 2014-2015 ~ Ok[] Xoahdsd

- Cé4ch chuyén nhu sau:

+ Chon nam hoc cti

+ Chon nam hoc méi

+ Tick vao 6 vudng Ok dé xac nhan

+ Click nut chuyén nam cii sang nim méi.

+ Sau khi chuyén xong, kiém tra két qua bang cach vao menu hoc sinh va
xem hd so hoc sinh ciia ndm hoc méi.

cha y:

Cong viéc chuyén hd so chi dugc chuyén mot 1an, néu thuc hién nhiéu lan
chuyén dit liéu nim mai s& dugc nhan 2, nhan 3 sau mdi lan chuyén.

5.4. Nhap ho so hoc sinh

Truéc khi nhap hé so hoc sinh can luu ¥:

+ Nhap hoc sinh duoc thyc hién sau khi di chuyén ho so tir ndm hoc cii
sang nam hoc mai.

+ C06 hai cach nhap ho so:

Cach 1: Nhap tryc tiép tir phan mém.

Céach 2: Pua hd so tu file excel vao.
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Hudéng dan cach 1

_ Héméngv -

1. CONG VIEC DAU NAM

KHAI BAO DANH MUC VE TEN LOP HOC

1.01. Tao tham sé nam hoc
1.02. Tao tén khéi, 16p, té
1.03. Chuyén hé so tir ndm cii

1.04. Nhap hé so hoc sinh

1.05. L&y file m&u Excel
click “Nhap ho so hoc sinh” (hinh trén)
Man hinh nhap hé so

MAN HINH NHAP HO SO HQC SINH BAN DAU

N&am hoc 2018 - 2019 v Tén khéi 1 v Tén lop A v Matruong 30296410
Ho va tén Gioi tinh Nam v Ngay thang ndm sinh 01v -01v -/1990 v
Chép nhanl ) 11025 v || Thém | Sta || Xo6a Tim || Bd sung théng tin || Chén anh || Xép ABC || Tao ma thé

Nam hoc Khéi Lop Ho tén GT Ngay sinh 1D DD | MM YYYY
Select 2018 -2019 3 C  |Pham Mai Hoa N@ 07/12/2010 11025 07 12 2010
Select 2018 - 2019 3 C  |Nguyén Duy Anh Nam 07/10/2010 11024 07 10 2010
Select 2018 -2019 5 C |Taboéng Duong Nam 02/08/2008 11023 02 08 2008
Select 2018 - 2019 5 C  |Pham Quang Anh Nam 13/09/2008 11022 13 09 2008
Select 2018 -2019 3 B |Chu Déng Tiép Nam 08/12/2010 11021 08 12 2010

Cac budc nhap maéi 1 hoc sinh nhu sau:

Chon nam hoc — Chon tén khéi — Tén 16p — Nhap ho va tén — Chon gidi
tinh — chon ngay, thang, ndm sinh — Tick vao 6 chap nhan — Cudi ciing click nit
nat thém mai.

* X6a ho so hoc sinh

MAN HINH NHAP HO SO HOC SINH BAN DAU

Nim hoc 2014-2015 v| Ténkhéi |1 B v| Mitreong 30296416
Ho va tén Nguy&n Phudng Nhung v Ngay thang nim sinh 14 v| -|02 v -|2008 v
Chipnhin[]|7086 v Them Siia 3(-:'- Tim Bd sung théing tin Chén anh X&p ABC Tao méthé
— Nim hoc Khéi | Lép Ho tén GT Ngay sinh D DD | MM YYYY
(Select ) 2014 - 2015 1 B [Nguyén Phrong Nhung Ni¢ 14/02/2008 7055 14 02 2008
Select 2014 - 2015 4 A (Pham Thi Nhung Nix 23/09/2005 6965 | 23 09 2005

Quy trinh xda ho so nhu sau:

- Nhap tén hoc sinh can x6a vao & tim kiém rdi bam nat “Tim” — Hoc sinh
c6 tén tim kiém s& hién thi trong danh sach — Select hoc sinh can x6a — Tick vao
6 vubng chap nhan — Bam ndt x06a.
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* Sira ho so hoc sinh.

- Nhap tén hoc sinh can sira vao 6 tim kiém rdi baAm nat “Tim” — Hoc sinh
c6 tén tim kiém s& hién thi trong danh sach — Select hoc sinh can sta — Sira
thong tin hoc sinh trén man hinh - Tick vao 6 vudng chap nhan — Bam n(t stra.

* Viéc nhap thdng tin hoc sinh nhu trén chi gom cac thong tin co ban
nhat va chua dap tng yéu cau quan Ii vi vay sau khi nhap hd so ban dau cac don
vi tién hanh bé sung ho so hoc sinh.

5.5. B6 sung hd so hoc sinh theo VEMIS

Click “B6 sung ho so theo VEMIS”

Ténlép: A v 1.02. Tao tén khéi, 16p, t&

1.03. Chuyén hd so tir nam cii

Thém || Stra | Xéa | 1.04. Nhép hé so hoc sinh
\ 1.05. L4y file mau Excel
1.06. Chuyén hd so tir Excel
id e Té A T ——
1.07. Cép nhat hoc sinh di, dén, bd, chét...
Chon 7 S 5 5
1 - 1.08. B6 sung ho so theo VEMIS

Chon 6
Chon 5

1.09. Cép nhéat tén, ngay sinh, tén I6p...

4 40 PAR nhA HhAnns Hin hA aaa

Hoac trén man hinh nhap hé so, click “Bo sung thong tin”

MAN HINH NHAP HO SO HQC SINH BAN DAU
Nam hoc 2014 -2015 v Tén khbi 1 v Tén 16p B 30296416

Ho va tén Nguy&n Phudng Nhung Gigitinh  Ni v Ngay 14 v| - 02 v|-|2008 v

Chépnhan[ 1| 7066 v| Them Sta  Xéa |Nhung Tim '_Bﬁsungmﬁngtm | Chenanh XEp ABC Tao mé the

- Click vao nut “Bo sung thong tin”

N&m hoc : | 2018 - 2019 v | Khéi: |6 v Lép:|A v ‘Cénhén ‘GiadinhHChSGHTrc’wé‘

Khtc Thira Thuan
BO SUNG THONG TIN CUA HOC SINH

Nhép théng tin bang bang ma (Nhén vao diy dé tai bang ma dé xem)

Quéc tich Dan téc Tén giao Khuyét tat Uu tién Uu dai
Viét nam v | | Kinh (Viét) v | Khong v | Khong v | |Khdéng v || Khong v
Ma |1 v Ma | 01 v Ma| 0 v Ma 0 v Ma | 00 v Ma | 00 v
Piénvaolép | TT Piénvaolép|| TT Dién vao lop| TT Piénvao lop|| TT Piénvaolop|| TT Piénvao lép | TT
e e | SR ) S—] e e | SR | S—] | SR | S—] e T
Poan - Doi Pang Hon nhan Nang khiéu Hwéng ndi tra O'tro
Khong v | |Khong v || Chuwa lap gia dinh v | Khong cé nang khi v | | Co tro hoc v |Cotro hoc v
Ma |0 v Ma 0 v Ma | 1 v Ma | 00 v Ma TRUE v Ma TRUE v
Piénvaolép | TT Piénvaolép|| TT Dién vao lop| TT Piénvao lop|| TT Piénvaolop|| TT Piénvao lép | TT
e e | SR ) S—] e e | SR | S—] | SR | S—] e T

NGt "Dién vao Ié&p"” la cap nhat dir liéu cho toan b 1&p dang chon - NGt "TT" la cap nhat cho toan trwong!

THONG TIN CUA HOC SINH NHOM THONG TIN 1 NHOM THONG TIN 2 NHOM THONG TIN 3 NHOM THONG TIN 4
ID | STT Ho va tén Ngay sinh | Qtich | Dantdc | Tongido | Khtat | Uutién  Wu didi Doan Dang | Hénnhan | N.khiéu | Noitrd | O'tro
12595 1 |L&é Hong Anh 22/10/2007
12751 | 2 |Truong Thi Mai Anh 10/01/2007
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- Hinh trén 1a man hinh b sung théng tin vé Qudc tich, dan toc....

- Cach 1am don gian bang cach chon va dién vao ting 16p hoic dién vao
ca truong (TT)

- Ngoai b6 sung théng tin vé ca nhan hoc sinh cac don vi tiép tuc b sung

thong tin vé gia dinh va chd ...

Nim hoc :|2014-2015 «| Khéi:|5 v Lép: A v| | Cdnhan Gia dinh Chéd ) Trive

) Trin Minh Thii
BO SUNG THONG TIN CUA HOC SINH
Nhap théng tin bang bang ma (Nhan vao déy dé tai bang ma dé xem)
N . X . .
- Thong tin vé gia dinh

Nam hoc : | 2014-2015 v| Khéi:[5 v Lép: A v| | Canhan Gia dinh Ché g Trd vé
Trin Minh Thii
BO SUNG THONG TIN CUA HQC SINH

Nhdp théng tin bing bang ma (Nhdn vio ddy d? wdi bing ma dé xem)
Bing M3 nghé nhw sau: Céng chikc: 01, Vién chirc: 02, Cong nhin: 03, Néng din: 04, Céng an: 05
B§ déi: 06, Doanh nhan: 07, Lao déng t do: 08, Néi trg: 09

THONG TIN CUA HOC SINH THONG TIN VE BG THONG TIN VE ME TTKHAC
ES Ho v tén | Ngay sinb Ho va tén | Nim sinh | NghénMi | Dign choai | Noi lam vige Hovi tén | Nam sinh | NghéMa | Dién thosi | Noi lim viée i (mét) | Email
6565‘ 1 ‘Nguj;nThiLG,-‘mh ‘11‘0'2004 Nguy&n Binh Phi ‘ ‘ ‘ ‘ Ding ThiHao ‘ ‘ ‘ ‘ |

~
A2

- Thong tin vé chd ¢

Nam hoc :[2014-2015 ~| Khéi: |56 v| Lép:|A ~ Canhén Gia dinh Ché & Trave
. Trén Minh Thai
BO SUNG THONG TIN CUA HOC SINH
Nhép théng tin bing bing ma (Nhkin vio ddv dé tdi bdng ma d& xem)

Tinh (Thanh phé) Huyén (Quén) X3 (Phuimg)
Thanh phd Ha NGi v v v
Mia 01 Ma Ma
Gan vao Thudng tri 1T Gén vao Ho khdu 1T Gan vao Thudng tri 1T Génvao Hg khdu TT Gan vao Thudng tri 1T Gén vao Ho khdu T

Nigt "TT" 1a cip nhit cho toan trwame - Cic Niit khac chi cip nhit theo 16p dang chon!

THONG TIN CUA HOC SINH NOISINH, cHO 6 BIA CHI THUONG TRU PlA CHI HO KHAU
m ‘ STT | Ho va tén ‘ Negay sinh Noi sinh (Huyén, tinh) ‘ Cho & Thon (ichu) ‘ Ximi ‘ Huyén/mi ‘ Tinh/md | Xifmi ‘ Huyén/Mi ‘ Tinh/ma
6366 | 1 |Ngurén Tni Lan Anh. | 21072004 Vinh Tuy - Binh Giang | VVinh Lai - Viinh Tuy - Binh Giang - Hai Dudng [roes1 | 296 | 30 w0951 | 296 | 30

Chu y: Cac thong tin trén cac don vi nhap bang ma chuan.
5.6. Cap nhat thong tin hoc sinh chuyén di, chuyén dén, bé hoc
Click “Cap nhat hoc sinh di, dén, bo”

Chuyén di & Chuyén dén & Khuyét tat+ Bo hoacchi  1.03. Chuyén hd so tir ndm cii
Budc 1: Tich vao 6 vudng diu déng, Budc 2: Chon théng tin, Buéc 3: Kéoy  1.04. Nhap hé so hoc sinh

Chuyén di, chét, bo, khuyét tat nhung vén dé tén trong danh sach thi chon ddu 4+ 1.05. LAy file mau Excel

1.06. Chuyén hd so tir Excel

Théng tin chung Hoc k
STT Ho va tén Léop Ngay sinh Pén | Di | Ktat 1.07.Cép nhathoc sinh di, dén, bo, chét...  cpéy
1 |Pham Quéc Anh 1A 15/02/2011__ "] 1.08. BC"’A sund “E"j so ”Teo YEM'? '
2 |Pham Van Chuong Lheer="T7/03/2011 1.09. Cép nhét tén, ngay sinh, tén 16p...

- Viéc cap nhat cac dbi tugng nay phai dugc thuc hién ngay khi c6 su thay
ddi cua hoc sinh

- Céch cap nhat nhu sau

+ Click vao “Cap nhat hoc sinh chuyén di, chuyén dén...”
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THEO DOI HQC SINH CHUYEN BI, CHUYEN PEN, KHUYET TAT, BO HQC
Trin Minh Thai
Nam hoc - 2014-2015 | Khéi: 1 v Lép: Alv| Chonldp

Chuyén i + Chuyén @én  Khuyéttit + Bé hodc chét

Budce 1: Tich vio 6 vudng déu dong, Brde 2: Chon théng tin, Bude 3: Kéo xudng cudi trang bam lvu diF lidu
Chuyén di, chét, bo, khuyét tit nhung vén détén trong danh sach thi chon ddu +-, loai tén khoi danh sdch thi chon +

/ Théng tin chung Hocki 1 Hoc ki2
O Ho va tén Lap Ngay sinh Pén Dy Ktit Bé (chét) Dén bi Ktat Bl%:hét]
| 1 /®1 [Dang Van An 1A [ 06042008 }—] &
[¥] 2 |V Thi Phuong Anh 1A | 13m20008 ([ - V[ v v v v v v v
TT| 3 |LéHuy ViétAnh 1A | 05112008 t— —
O] 4 [Pham Quynh Chi 1A [ 09/11/2008 C

Quy trinh timg budc di dugc huéng din trén man hinh, sau khi dién cac
thong tin ta phai nhd bam nat “Luu dit liéu” & cudi trang.
Sau khi cap nhat xong ta vao in danh sach cac ddi twong dic biét nay

0 DOI HOC SINH CHUYEN DI, CHUYEN DEN, KHUYET TAT, BO HOC

Trin Minh Thai

oc - 2014-2015|v| Khéi: 1[v Lép: A v Chonldp

i+ Chuyén dén « Khuyétat « BG hodc ch@

- Click “Chuyén di” ta dugc danh hoc sinh chuyén di nhu sau:

DANH SACH HOC SINH CHUYEN BI
Nam hoc : | 2014-2015 ~| | Xem tnidc In danh sach

Chuyén di + Chuyén dén + Khuyéttit « B6 hodc chét

STT Ho va tén Ngay sinh | Lép Noi sinh Ché & hién tai
Trén Quang Viét 02/11/2007 | 2A Binh Giang - Hai Duvong  |Thén Sii - Vinh Tuy - Binh Giang
2 [Nguyén Thi Mai 04/01/2007 | 2A Vinh Bao - Hai phong Thon S&i - Vinh Tuy - Binh Giang
3 |Vii Xuén Trung 28/06/2007 | 2A Binh Giang - Hai Duong  |{Thén Lai - Vinh Tuy - Binh Giang

5.7. Cap nhat tén hoc sinh, tén 16p, tén khoi
Click “Cap nhat tén, ngay sinh, tén l6p”

1.02. Tao tén khai, 1op, 16

THONG TIN CHUNG DIEM MIENG DIEM HE SO 1 DIE o
STT Ho va tén GT Ngaysinh 1 2 3 4 5 1 2 3 4 5 1 2 ' Ch“ye”\h" so tirndm co
1 Lé Héng Anh Nam | 22/10/2007 1.04 Nf'ap hé sa hoc sinh
1.05. L4y file mau Excel
2 Trong Thi Mai Anh No 10/01/2007 Y e mau Exce
1.06. Chuyén ho so tir Excel
3 Dang Thi Ngoc Anh NG | 12/02/2007 . )
- - 1.07. Cap nhat hoc sinh di, dén, bd, chét..
4 Nguyen Pham Thé Anh Nam = 21/03/2007 R .
1.08. B6 sung ho so theo VEMIS
5 Vi ThiVan Anh NG | 27/04/2007 '
- - 1.09. Cap nhat tén, ngay sinh, tén Iop...
6 Nguyen Thi Ngoc Anh NG+ 02/01/2007 1.10. Céip nhét théng tin bé me
7 Pham Xuan Bach Nam = 23/04/2007 1.11. Cap nhét noi sinh, ché &
8 Pham Diép Chi N | 03/02/2007

1.12. Xép danh sach theo ABC
Thue hién quy trinh giéng nhu cap nhat hoc sinh di, dén, chét...twong tu

nhu vay ngudi quan tri cap nhat thong tin noi sinh, chd &, tén bé, tén me...
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5.8. Xép danh sach theo ABC
Click “Xép danh sach theo ABC”

1.10. Cap nhét théng tin bé me

4 Dang Thai Duong 1 - dam
5 Pangthanh Dat 1 1.11. Cép nhat noi sinh, chd & larm
. 1.12. Xép danh sach theo ABC
6 Vi Céng Dat [ - - — dam
pnm— 1.13. Biéu chinh s6 thtr tw trong s6 diém
7 Chu Thanh Bat / 1 Nam
——— 1.14. Phan céng giang day
° VI Al Pk 4 | -

- Sau khi da chac chan nhap xong hoc sinh va bo sung day du thong tin ta
méi tién hanh xép danh sach theo ABC
- Quy trinh xép ABC nhu sau

TUY CHON XEP ABC DANH SACH HOC SINH THEO KHOI
2014-2016 «|Khédi:[1 w Chap nhén

C Kigu 1 Kigu 2 Kigu 3 Kigu 4)Tmh chinh ABC

+ Xép ABC tirng khdi « XE&p ABC toan trudng (néu s6 hoc sinh it)

- Trén man hinh xép ABC (hinh trén) — Chon céach xép ABC theo khi

hay xép ABC toan truong — Sau khi chon céc xép ta tién hanh chon “Kiéu xép”
(Khuyén céo: Ta nén ding kiéu 1 va xép ABC toan truong)

- Sau khi xép ABC ta vao ho so hoc sinh kiém tra, néu chua hop Ii thi c6
thé bam niit “Tinh chinh ABC”

5.9. Piéu chinh thir tw trong sd diém

Click “Piéu chinh thi tuk trong s6 diém”

11U L gL wiong Ui us g
7 Pham Xuén Bach Nam = 23/04/2007 1.11. Cap nhét noi sinh, ché &

8 Pham Diép Chi NG 03/02/2007 \ 1.12. Xép danh sach theo ABC

9 Boan Thi Quynh Chi NG 2011/2007 1.13. Bidu chinh s tht ty trong s6 didm
10 Nhr Quynh Chi NG 24/12/2007 1.14. Khai bao mén hoc (Theo khéi)

< N . )
- Man hinh tinh chinh ABC
STT Ho va tén Ngay sinh id

T L% 2f 1 |Pham Quéc Anh 15/02/2011 10497

r L% &f 2 |Pham van Chuong 11/03/2011 10525
|8 | % L 3 |LéHbngDiep 07/01/2011 10526

- Trén man hinh nay ta chi viéc dung cac phim mili tén dé dua hoc sinh
Ién trén, xudng dudi, xudng cudi cung. ..

- Luu ¥: Khi hoc sinh chuyén dén giira nam hoc thuong dé cudi nam hoc,
trong lac d6 ta da xép ABC rdi vi vay dé hoc sinh chuyén dén nam & vi tri nao
thi luc d6 ta dung chirc nang tinh chinh ABC.
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5.10. Piéu chinh thi tw trong so diém

Click “Khai bao mén hoc (theo khi)”

LR g o i, O

8 Pham Diép Chi NG | 03/02/2007 1.12. Xép danh séch theo ABC
9 Boan Thi Quynh Chi NG | 20/11/2007 1.13. Biéu chinh s6 thir tu trong s6 diém
10 Nh® Quynh Chi NG | 24/12/2007

1.14. Khai bao mén hoc (Theo khéi)
11 Vi Thi Anh Dju NG | 18/01/2007 / 1.15. Mi&n mén va xép hoc lyc, hanh kiém
12 Va Viét Ding Nam | 13/10/2007 1.16. Khai bao mén ty chon chi hoc 1 hoc ki
\ N , - Lz A
Man hinh tao danh muc I6p, khai bao mén hoc

NAM HOC: | 2018 - 2019 ¥ || Tao danh muc cac I&p || Khai bao mén hoc

P

Trudc hét phai chic chan rang da co du danh séch cac 16p, tiép theo click

chon nam hoc, click “Tao danh muc I6p” — “Khai bao mon hoc”.

Chay: Cac lan dang nhap sau khong con nat “Tao danh muc 16p”

KHAI BAO MON HOC THEO KHOI

N&m hoc :| 2018 -2019 v | Khéi: |6 v Chép nhan Khai bao mén hoc theo tirng |&p

(Chon khai bdo mén hoc theo tirng Iop: A s6 mén giira cdc 16p trong ciing mét khdi khéng gidng nhau)

Mén Tinh diém &6 loai Mén Tinh diém Xép loai Mén Tinh diém Xép loai

Hoc ki1

Toan Toan Toan
Vat i vat i Vat i
Héa hoc Héa hoc Héa hoc
Sinh Sinh hoc
Céng nghé Céng nghé
Thé duc Thé duc
Ng@r van Ngir van
Lich str Lich str
Dia li Dia li
Ngoai nglr Ngoai ngilr
GDCD GDCD
MT thuat MT thuat MT thuat
Am nhac Am nhac Am nhac
Tw chon Tw chon Tw chon
Theo: | 58 v || Xac nhan || Lwu dt ligu Theo: | 58 v || Xadc nhan || Lwu d liéu Theo: | 58 v || Xac nhan || Lwu dt ligu

Hinh trén la man hinh khai bao mén hoc theo tirng ki va ca nam. Cac

budc thuc hién nhu sau:
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Chon niam hoc — Khdi — Chap nhan — Tick vao 6 vuéng cua cot tinh diém
(d6i v6i mon cho diém nhu toan, ngit van...) hodc Tick vao 6 vudng cot xép loai
cho cac mon xép loai nhu thé duc, &m nhac, mi thuit — Kiém tra ki xem d4 tich
da cac mon duoc hoc cua tirng khéi 16p chua, néu thiéu mén hoac thira mdn thi
phan mém tinh diém trung binh cac mén bi sai. Mot luu ¥ nita 1a Tick ding moén
xép loai va mon cho diém, néu ding roi thi Click nat xac nhan — Cudi cing 1a
click nut “Luu dit liéu”.

Thuce hién hét hoc ki 1, chuyén sang hoc ki 2 va ca nam. Trong qua trinh
hoat dong néu phét hién phan mém khong tinh diém trung binh cac mén hoac
tinh diém trung binh cac mdn bi sai thi chac chan viéc khai bao cac mén hoc bi
sai.

Sau khi thyc hién xong, ching ta kéo xudng bén dudi dé kiém tra viéc

khai bdo mén hoc

Théng tin lop Hoc ki 1 Hoc ki 2 Canam

STT Lop Man tinh diém SL | Mon xép loai Man tinh diem SL | Mbon xép loai Mbn tinh diem SL Mon xép loai
6A

6B
6C
6D
7A
7B
7C
7D
8A

© @ N s =

Hau hét cac 1op trong cting mot khéi hoc cac mén gidng nhau nhung ddi
khi ¢ nhitng don vi lai xay ra tinh trang s6 mon lép 16p A it hoac nhiéu hon s6
mén cua l6p B, xt 1i trudng hop nay nhu thé nao? Réat don gian bang céach click

r

nat “Khai bao mon hoc theo tang 16p” (hinh du6i?

KHAI BAO MON HOC THEO KHOI /

Ném hoc ;[ 2018-2019 v | Khéi: 6 v | Chép nhan J[ Khai b&o mon hoe theo ting 16p |

(Chon khai bdo mén hgc theo tirng I6p: Ap dung trong truromg hep sé mén giira cdc Iop trong cting mét khéi khéng gidng nhau)

Mén Tinh diém Xép loai Mén Tinh diém Xép loai Mén Tinh diém Xép loai

Viéc khai bao mon hoc theo tung Iép gidng khai béo theo khéi nhung

thay vao chon khéi ching ta chon 16p.



5.11. Mién mén va xép hoc lwc hanh kiém cho hoc sinh

Click “Mi&n mdn va xép hoc luc, hanh kiém”

L sap Han v s, Ui v
Céng nghé Géng nghé Congng 4 15 Xép danh sach theo ABC
Thé duc Thé duc Théduc  1.13. Didu chinh s thir tw trong s diém
Ng@ van Ng@r van Ngtr van  1.14. Khai bao mén hoc (Theo khéi)
Ll T 1.15. Mién mén va xép hoc luc, hanh kiém
1.16. Khai bao mén tu chon chi hec 1 hoc ki
Bia li Dig | Diali
1.17. Phéan cong giang day ki 1
Ngoai ngi Ngoai ngtr Ngoai n¢

1.18. Ché db cho diém ki 1

Trong thuc té nhiéu hoc sinh vi Ii do nay khéac khdng thé hoc duoc mot sé
mon nhu thé duc, mi thuat...vay ching ta phai mién mot hoic nhiéu mén cho
hoc sinh d6, khi d& mién mén thi phan mém khong tu xép hoc luc va hanh kiém
cho hoc sinh d6. Giai quyét van dé nady TMT c6 chic nang “Mién mén va xép

hoc luc, hanh kiém”

Bwéc 1: KHAI BAO MIEN MON CHO HOQC SINH
M6n Am nhac  + Mén Mithuat ¢ Moén Thé duc

pAOC LU'C, DANH HIEU CHO HOC SINH BU'GC MIEN MON

Hocki1 & Hocki2 e Canam

Thuc hién theo 2 budc: Budc 1 thuc hién ngay dau nam hoc hoic khi co
hoc sinh duoc mién mon, budc 2 thuc hién & cudi ki cudi nam.
Budc 1: Khai bao mién mdn bang cach click mdn cé hoc sinh can mién vi

du ¢d hoc sinh mién mon am nhac thi click vao “Am nhac”

MAN HINH KHAI BAO MIEN MON AM NHAC
N&m hoc :[2018-2019 v Khéi: 6 v | Lép: A v | Chonkhéi, I&p

Mén Am nhac & Mo6n Mithuat « M6n Thé duc  Khai bao mén tw chon chi hoc 1 ki

Théng tin chung Mién mén
STT ID Ho va tén Ngay sinh Ki1 Ki2 Ca nam
1 12595 L& Héng Anh 22/10/2007
2 12751 Truong Thi Mai Anh 10/01/2007
3 12594 Dang Thi Ngoc Anh 12/02/2007
4 12632 Nguyén Pham Thé Anh 21/03/2007
5 12598 Vi Thi Van Anh 27/04/2007




Man hinh mi&n mén &m nhac rat truc quan, & mién mén cho hoc sinh ta
lam nhu sau:

Chon niam hoc — Khdi — Lép — Click nat “Chon khdi 16p”

Di dén dong c6 hoc sinh duoc mién mén: Tick 6 vudng cho hoc ki can
mién mon 1a xong, mudn bé mién mén thi bo dau Tick

Sau khi khai b4o mién mén, dén cudi hoc ki ching ta phai nhap hoc luc

va hanh kiém cho hoc sinh

Bwéc 1: KHAI BAO MIEN MON CHO HOC SINH
M6n Am nhac + Mén Mithuat ¢ Moén Thé duc

OC LU'C, DANH HIEU CHO HOC SINH BU'Q'C MIEN MON

Hocki1 & Hocki2 e Canam

Budc 2: Click hoc ki can nhap diém

Na&m hoc: 2016 - 2017 v

Khuc Thira Thuan

MAN HiNH XEP HOC LU'C, HANH KIEM, DANH HIEU Ki | CHO HOC SINH BU'Q'C MIEN MON HOC
Mién mén nao thi diém mén dé dé tréng, xép HL, HK va danh hiéu do giao vién tw xép tw xép
Ghi dting ki hiéu: Gigi = G, Tét = T, Kha = K, Trung binh = Th, Yéu = Y, Kém = Kém, HS giéi = HSG, HS tién tién = HSTT

THONG TIN CUA HOG SINH BIEM TRUNG BINH MON Ki | CUA HOC SINH XEP LOAI
ID | STT Ho va tén GT Ngaysinh | T | L H | S V Sr| D NN | CD| CN TD AN MT | TC | TB  HL HK DH
10231 | 1 | Vi Thi Quynh Anh Nk 17/01/2003 | 86 89 91 |81 85 88 86 84 84 85 B | B | B 86 G | T HSG
Chép nhan

Thuc hién cac thao tac nhap theo Huéng dan trén man hinh (hinh trén)
5.12. Khai bao mon tw chon chi hoc 1 hoc ki

. . X A

Click “Mién mon

1.14. Khal bado mon hoc ( I heo Knol)
Hiéu tredng: Pham Birc Thdna

Bia chi: Huyén Binh Giang - Tinh Hai Dwong - Bién thoai 03203.775.729 - Email (HT): ducthatave

1.15. Mi€n mén va xép hoc luc, hanh kiém

1.16. Khai bao mén tw chon chi hoc 1 hoc ki l

Thiét ké va xay dyng: Tran Minh Thai

1.17. Phan cong giang day ki 1
1.18. Ché d6 cho diém ki 1
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Man hinh cap nhat cho hoc sinh chi hoc mén tu chon trong 1 hoc ki
(thudng 1a hoc sinh chuyén dén tir ki 2)

MAN HiNH KHAI BAO HQC SINH HQC MON TU' CHON CHI MOT HQC Ki

Nam hoc: 2018-2019 v Khéi: 6 v Lép: A v | Chon khéi, I6p

ien Mon Am nhac & Mién Mon Mi thuat « Mién Mon Thé duc

Néu hoc sinh chi hoc mén tw chon trong mot hoc ki thi cét tinh trang chon du +
pét g ge0n hoc ki, ta phai khai bao lai sb lwgng mén hoc tinh diém (trir cac mén xép loai) & cac cot K1, K2, CN

/ THONG TIN cn—ﬁﬁo\ \WHON CHI HOC TRONG MOT HOC Ki - SO LUGNG MON HOC TiNH DIEM
JT Ho va tén Ngay sin? inh | Tinh trang K2 CN
4|1 |Lé Héng Anh 22/10/2007| Nam + v 10 1 10
2 |Truvong Thi Mai Anh 10/01/2007 NG
3 |Dang Thi Ngoc Anh 12/02/2007|  N@
4 |Nguyén Pham Thé Anh 21/03/2007| Nam

Cach lam: Chon 16p ¢6 hoc sinh hoc ty chon 1 hoc ki — Tick 6 vuong dau
dong — Cot tinh trang chon “+” — Nhap s6 luong mon cho diém (Toan, li hoa. ..
trir c&c moén xép loai nhu thé duc, &m nhac, mi thuat) c6 bao nhiéu mén thi ghi
s6 luong vao cac cot K1, K2, CN tuong wng (néu ghi sai s6 luong thi tinh diém
trung binh cac mén sé& bi sai). Cudi ciing kéo xudng cudi trang click nit “Luu di
liéu”

5.13. Phan cong gidng day cho gido vién hoc ki 1.

Click “Phan cbng giang day ki 1”

1.15. Mién mén va xép hoc luc, hanh kiém
9  |Poan Thi Quynh Chi 20/11/2007 N

10 |Nh{r Quynh Chi 24/12/2007 N
1.17. Phan cong giang day ki 1

11V Thi Anh Diu 18/01/2007 | N@ /’ . .
1.18. Ché d6 cho diém ki 1
12 V@ Viét Ding 13/10/2007 | Nam L —

13 |Nguyé&n Pham Anh Duong 03/11/2007 \['}

1.16. Khai bdo mén ty chon chi hoc 1 hoc ki

1.19. Phan céng chuyén mon ki 2
1.20. Ché d6 cho diém ki 2

Viéc phan cong giang day cho gido vién: Chi c6 giao vién dugc phén
cong day mon gi va & 16p ndo mai nhap duoc diém cua lép d6. Cac budc phan
codng giang day nhu sau:

PHAN CONG CHUYEN MON HOC Ki |
Nam hoc : | 2018 -2019 v
Mén : | Toan v Khéi: 7 v Lép:|B v Gido vién day : | Pham Van Binh v
Mén chuyén: Khéng v | S6tiét:| 70 v | Loai déanh gia: Cham diém v Hésd ki 1:/1 v Mén VNEN: Khéng v

Thém tirng Iép || Thém ca khéi || Thém ca trudng || Xéa dong

Vi du: Chon mén Toan, khéi 7, gido vién: Nguyén Vén A va bam nat "Thém ca khéi" két qua la: Toan khéi 7 déu do Nguyén Van A day...

Stt Gido vién day Mén hoc Khéi | Lop | Tg | DiémM Piém 15' Diém 45' Diém HK ID Chon xéa
Chon 1 |Pham Van Binh Toén 7 B 2088
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Chon mén — Khdi, 16p — Gido vién day,...sau d6 Click “Thém ting 16p”
hoac thém ca khdi (néu gido vién d6 day ca khdi) hodc thém toan trudng néu
giao vién do day ca truong (vi du gido vién mi thuat thuong day ca truong). ..

Mudn x6a dong nao d6 hay Tick 6 vudng cot “Chon x6a” roi click nit
“Xoa dong”.

Kiém tra két qua phan cdng giang day: Trén trang cha click menu “Gido
vién”

I hiem g chuyenmen - _

PHAN CONG CHUYEN MON VA CHE B0 KIEM TRA CHO DIEM HOC Ki |
Nam hoc: 2018-2019 v Chép nhan

Xem theo mén « Xem theo gi4o vién « Xem theo chi tiét

stt Gido vién day \ Man hoc Tén lop Tg DiémM Diém 15' Diém 45' Diém HK
1 |Pham Vin Binh N\ Toan 7B

Trong hé thdng quan Ii gi4o vién, Click menu nhiém vu chuyén mén va
kiém tra trén danh séach.
5.14. Cap nhat ché @9 cho diém ciac méon hoc Ki 1.

Click “Ché do cho diém ki 17

G IO IO Y AU S sy E i T

N e A ’ A : ex |
12 |va Viét Ding 13/10/2007 | Nam |V Dinh Lap Trinh Thi Hau Ké Sat (Khu 3) 1.16. Khai bao mén t chon chi hoe 1 hoc Ki
13 |Nguyén Pham Anh D 03/11/2007 NG |Nguyén Xuan Thanh [Pham Thi Thu Huon Thai Hoc (Pha

guyen Pham Anh 24eng ouy — - ¢ ( 1.17. Phan céng giang day ki 1
14 |Pao Hoang Duong 28/06/2007 | Nam [Pao Van Tuan Hoang Thi Thanh Thay |Ké Sat (Khu 4) . .

- - A . 1.18. Ché d6 cho diém ki 1

15 |Nguyén Trieu Thay Duong | 09/08/2007 NG Nguyén Quéc Tua TrioutRi-vérr Thuc Khan

2 X , T . 1.19. Phan coéng chuyén mon ki 2
16 |Tran Durc Dat 22/10/2007 | Nam [Tran Ngoc U'éc Lé Thi Vinh Thai Hoc (T6) . R

Vi sao phai cap nhat cho diém cac mén? Cap nhat ché do cho diém la
nhap s6 diém kiém tra miéng, 15 phuat, 45 phat ... ti thiéu cia mot mén nao do
gilp cho céan bd quan 1i duoc tién do Kiém tra danh gia cua gido vién nhu thé ndo
tir d6 ¢ giai phdp nhic nha gido vién.

NHAP CHE PO CHO DPIEM Ki 1
Nam hoc :| 2018 -2019 v
Mén : | Toan v| Khéi: 7 v
Ché d6 cho diém: Miéng : 2 v | Hésé1:/2 v | HEsd2: 3 v Hocki: 1 v
Mén chuyén: Khong v Sétiét:| 10 v | Loai danh gia: Cham diém v |Hésé ki 1:[1 v Mén VNEN: | Khéng v

STT| Mén hoc | Tén Iép | STsé | Diém M | Diém 15’ | Diém 45' | Diém HK | Gido vién day | Mén chuyén | So tiét | Loai danh gia | Hé sd | Mon VNEN | 1D
Chon| 1 Toan 7B 2 2 3 1 Pham Van Binh 0 10 1 1 1 2088

Cach thuc hién rat don gian bang céch chon khéi - ché d6 M, 15ph,

45ph...va cudi cung click nat “Luu dit liéu”, mudn sira thi chon lai rdi luu.
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5.15. Phan cong giang day cho giao vién hoc ki 2.
Click “Phan cbng giang day ki 2”

L U O v AR g ey i
N e A ) A : ex |
12 |va Viét Ding 13/10/2007 Nam VO D\Th Lap Trinh Thi Hau Ké Sat (Khu 3) 1.16. Khai bao mén tu chon chi hoc 1 hoc Ki
13 |Nguyén Pham Anh Duong | 03/11/2007 NG Nguyen Xué'n Thanh |Pham Thi Thu Huong Thai Hoc (Pha 1.17. Phan céng giang day ki 1
14 |pao Hoang Duon, 28/06/2007 | Nam [Pao Van oang Thi Thanh Thu Ké Sat (Khu 4) . .
9 9 ~ - . peloang Thi v al 1.18. Ché d6 cho diém ki 1
15 |Nguyén Trieu Thay Duong | 09/08/2007 | N |Nguy&n Quéc Tudn | Triéu Thi En‘\w
- S - - 1.19. Phan céng chuyén mén ki 2
16 |Tran Buc Dat 22/10/2007 Nam |Tran Ngoc Udc Lé Thi Vinh Thai Hoc (To) . R
" AT " ~ ~ 1.20. Ché d6 cho diém ki 2
17 |Pham Binh Khanh Boan 04/04/2007 NG Pham Van Trung Pham Thi Hai Thuy Trang Liét - Bil

Man hinh phan cong giang day ki 2

PHAN CONG CHUYEN MON HOC Ki Il
Nam hoc : | 2018 -2019 v
Mén : | Toan v| Khéi: 6 v| Lop:| A v |Giao vién day: Cu ThiHai v
S6tiét: 0 v |Heséki2: 1w

| Cép nhat tirng l&p I| Céap nhat toan khéi Il Céap nhat toan trwong I Chuyén ki 1 sang |

Muén thém dong moéi hay tré v ki 1 dé thém Va Ki 1

Stt Gido vién day Man hoc Khoi Lop | Tg Diem M piém 15' Diém 45' Piém HK D
Chon 1 Toan 7 B 2088

Cach thuc hién giéng nhu hoc ki 1 nhung c¢6 mot s6 diém khac nhu sau:

- Thém nut chuyeén dir liéu tir ki 1 sang (click vao dé thi phan cong giang
day hoc ki 1 chuyén sang hoc ki 2)

- Trong man hinh trén khéng cd ndt thém méi (thém dong) vi vay dé thém
méi bat budc phai quay vé phan cong giang day ki 1 dé thém dong.

5.16. Cap nhat ché d6 cho diém cac mon hoc Ki 2.

Click “Ché do cho diém ki 2”

UL Fhdn Cuny gidinyg udy Kiol

14 |pac Hoang Duong 28/06/2007| Nam |Dao Van Tudn Hoang Thi Thanh Thiy K& St (Khu 4} . .

. Sl 1.18. Ché @6 cho didm ki 1
15 |Nguyén Trieu Thiy Duong | 09/08/2007 | NG |NGUYBH CIe=Fuda_ Triéu Thi Van Thac Khang (1

‘ B T — - 1.19. Phan céng chuyén mén ki 2
16 |Tran Buc Dat 22/10/2007 | Nam |Trén Ngoc Uoc L& Thi Vinh = ===—lTh| Hoc (T0) . .
v — ———==lm._ 1 20.Ché d8 cho diém ki 2

17 |Pham Dinh Khanh Doan 04/04/2007 NG Pham Van Trung Pham Thi Hai Thay Trang Liét - Bl o X
18 |va Minh Buc 15/05/2007 | Nam Va Dinh Thao D6 Thi Oanh Héna khe (Lai |21+ Khai bao o tiet day trong tuan

Man hinh nhap ché d6 cho diém cac mén hoc ki 2

NHAP CHE DO CHO DIEM Ki 2
Nam hoc : 2018 - 2019 v
Mén : | Toan v| Khéi: 6 v

Sé diém: Miéng: 1 v| Hesd1:/1v Hésd2:[1v| Hocki: 1 v|Sétiét: 0 v |Hé sé ki 2

STT| Mén hoc | Tén Iép | STs6 | Piém M | Diém 15° | Diém 45' | Diém HK | Gido vién day | Man chuyén sw’foai danh gia | Hé s6 | Mon VNEN | ID
Chon| 1 Toan 7B 0 /’ 1 1 2088

&

‘ LAy tir ki 1 sang |

| Luu d¥ liéu |

Cach thyc hién giéng hoc ki 1 va ¢6 1 diém khac 1a mubn nhanh thi click
nat chuyén ché d6 cho diém hoc ki 1 sang sau d6 sira lai nhitng mén cé ché do

cho diém ki 1 khac hoc ki 2 1a xong.
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5.17. Khai b4o sé tiét day ciia gi4o vién trong tuan.

Click “Khai bao sd tiét day trong tuan” ctia giéo vién

16 Tran Buc at 22/10/2007| Nam  |Tran Ngoc Usc L& Thi Vinh Thai Hoc (Te), oo s ne

. — —— " 4.20. Ché 6 cho diém ki 2
17 |Pham Binh Khanh Boan 04/04/2007 N Pham Van Trung PITErTT il Trang Liét - Bil — .
18 |va Minh Buc 15/05/2007 | Nam  |Vi Dinh Thao D& Thi Oanh Héng khé (P8 Teiaecleolie e avienalio]
19 |Nguyén Huong Giang 15/01/2007 | N@  |Nguyén VanTang  |Nguydn Thi Thanh Thiy |Thuc Khang (1 22~ Phan céng ohd nhiém ki 1

Dé theo dbi viéc ding ki giang day cua gido vién trén TMT-QLNT, nguoi
quan tri khai bao sé tiét day cac ngay trong tuan cho gido vién
MAN HiNH NHAP SO TIET DAY CUA GIAO VIEN

Thé&i khoa biéu thiy hai day 4 tiét: thi cot "Thir 2" nhap sé: 4 (khéng tinh chao cé& va sinh hoat)
Khic Thira Thuan 30296519

THONG TIN CUA GIAC VIEN SO TIET DAY TRONG TUAN
D STT Ho va tén Thir 2 Thir 3 Thir 4 Thie 5 Thir 6 Thir 7
3592 1 Cu Thi Hai 4 4 4 3

Sau khi nhap xong, kéo xudng cubi trang click nut “Luu dit liéu” va cap
nhat thém maot s théng tin can nhac nhé gio vién khi chua dang ki giang day.
5.18. Phan cong chi nhiém hgc ki 1 cho gido vién.

Click “Phan cong cha nhiém hoc ki 17

17 |Pham Binh Khanh Boan 04/04/2005‘-—Nﬂ'__w Trung Pham Thi Hai Thuy Trang Liét - Bil 1:20. Ché do Ch? diz"am k2 .
18 va Minh Bue 15/05/2007| Nam |VaiDinh Thao 108 Hong kne (Lai 121 Khai bdo so tict day trong tudn
19 |Nguyén Huong Giang 15/01/2007| N |Nguyn Van Tang  |[Nguy&n Thi Thanh Thay |Thac Knamgl -2 Phan cong chi nhim ki 1

20 |95 Ngan Giang 20/07/2007| N |DS Van Huy Tran Thi Huong Sen  |Long Xuyén (¢ 1-23- Phén céng chii nhiém ki 2

21 |Nguyén Nnat Ha 10/04/2007| N&  |Nguydn Dinh Hoi  |Dang Thi Thuy Héng Khé (Lo 2- CONG VIEC HANG NGAY

Cling nhu phan cong giang day, phan cong chu chu nhiém gilp giao vién
lam cbng viéc nhu kiém dién, xép hanh kiém, nhan xét...cho hoc sinh & 16p cha
nhiém, néu 1 16p khéng c6 giéo vién chi nhiém hoic phan cong chu nhiém sai

thi khong dang nhap vao dé 1am céc cdng viéc néu trén.

PHAN CONG CHU NHIEM Ki 1

N&m hoc : 2018 -2019 v | Khéi: 8 v| Lép: A v | Gido vién : Bang Van Hung v
Phén ban: v | Ban chi tiét: v | Lop ghép: | Khéng v | Lép chuyén: Khéng v
Budi hoc: | Sang v | Ma ngoai ngt¥ 1:| Tiéng Anh v | Ma ngoai ngr 2: v Lép VNEN: Khéng v

Thém dong mai

Ho va tén Tén khdi

Xoa dong 1 1163 bang Van Hung 8 A

Trén man hinh chi can chon dung thong tin va thém dong la xong viéc
phan cong, phan cong sai chi can x6a dong va thém dong cho ding. Kiém tra
xem phan cong di ding chua thi vao menu “Gido vién” tim dén phan cong chu

nhiém hoc ki 1.
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5.19. Phan cong chi nhiém hoc ki 2 cho giao vién.

Click “Phan cong chi nhiém hoc ki 2”

17 |Pham Binh Khanh Boan | 04/04/2007 | NG |Pham V&n Trung | Pham Thi Hai Thuy Trang List-Bil |0 Ché dechodiémid ‘
18 Vi Minh Buc 15/05/2007| Nam V@ Binh Thao D5 Thj Oanh Héng khe (Lei 21 Khai bdo s iét day trong tuan
19 |Nguyén Huong Giang 1510172007 | NTTNguy&mvmFéagmm Alguy&n Thi Thanh Thiy |Thic Khéng (1 -22- Phén cdng cht nhiém ki 1

20 D5 Ngan Giang 20/07/2007| N& D& Van Huy Trin Thi Huong Sen |Long Xayeraee 1-23. Phan cong chd nhigm ki 2

21 |Nauvén Nnat Ha 10/04/2007| N&  |Nauyén Dinh Hoi  |Dana Thi Thuy Héna Khé (L 2- CONG VIEC HANG NGAY

Man hinh phan cdng cha nhiém hoc ki 2.

PHAN CONG CHU NHIEM Ki 2
N&m hoc: 2018-2019 v Ténkhdi: 6 v Tén lép: A v || Chonlép
Tén gido vién : | Cl Thi Hai v
Lwu de liéu sau khi stra || Chuyén tir ki 1 sang

Muén xéa dong hay quay vé phan céng chd nhiém ki 1 dé xo6a

STT id Ho va tén Tén khéi Tén Iép
Chon 1 1163 8 A

Céch phan cong cha nhiém hoc ki 2 gidng nhu hoc ki 1 nhung c¢é nhiing
chd khéc nhu sau:

- C6 nut chuyén dir liéu phan cong chu nhiém hoc ki 1 sang

- Mudn x6a dong va thém dong trén man hinh nay thi phai quay lai phan
cong chi nhiém hoc ki 1 dé thém va xda.

5.20. Nhép diém cho hoc sinh.

Click “Toan” hoac “Sinh hoc”... trén danh muc “Nhap diém hoc ki 17

_ Nhép d‘ém e _

BANG PIE  Toan

N&m hoc: 2018-2019 v Khéi: 6 v | Lép: A v Vatli Chen mén va lép In sé diém
THONG TIN CHUNG pigy  oahec ESO 1 PIEMHESO2  BIEMHOGKI KT
STT Ho va tén GT Ngaysinh 1 2 = Smhhee 4 5 1 2 3 4 5 HK TBM Di
1 Lé Héng Anh Nam = 2210/2007 Ng@r vén
2 Trwong Thi Mai Anh NG 10/01/2007 U'.Ch s“
3 Dang Thi Ngoc Anh NG 12/02/2007 Dl

T dau dén gio toan noi dén khai bao, phan cong, réi ché do cho
diém...nhiing cong viéc trén néu chua hoan thanh thi cong viéc nhap diém cho
hoc sinh ciing khong thé thyc hién duoc bai hé thong TMT-QLNT cé mét sy
logic chat ché véi nhau

Nhap diém cho hoc sinh bit dau duoc thuc hién khi ngudi quan tri da xép

I6p, phé&n cong giao vién bd mon, da khai bao mon hoc cho céc 16p...
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N&m hoc : 2017 - 2018 v | Khéi: 8 v | Lop: A v

Thong tin hoc sinh Diém Heé s 1 Diém Heé sb 2 Piém Hoc ki | K.Tat

ID | STT Ho va tén 5 1|23 4 5|1]2|3 4 5 HK| TBM DI
11261 | 1 Pham Hai Anh 9 |10 |10 95 85 | 9.2
11193 | 2 Nguyén Thi Lan Anl 12/01/2004 | 10 9 |10 |10 95 10 98
10857 | 3 |Va Thi Phuong®nh NG | 24/01/2004 | 8 9 (10 |9 9 85 | 88
11022 | 4 Pham ThjVan Anh NG | 08/04/2004 |9 9 |9 |8 9 95 | 92
11047 | 5 Nguyén Thi Ngoc Anh NG| 21/06/2004 | 9 8 10 |10 95 9 9.2

Khi d3 lam day du cac budc néu trén thi viéc nhap diém dé dén ndi khong
phai Hudng dan nhiéu, gido vién bo mdn 16p nao thi ding nhap theo mi thé va
mat khau ctua minh dé nhap diém cho mén 16p d6, mdi 1an nhap xong kéo xudng
cudi danh sich dé “Luu dit lidu”

Cong viéc nhap diém duoc thuc hién hang ngay, gido vién nao nhap
khong du co s6 diém da khai bao & trén hoac nhap diém khong dam bao dung
tién d6 s& bi TMT-QLNT nhic nho.

Trong mot s6 trudng hop gido vién bo mon diang nhap dugc vao man hinh
nhap diém nhung khong c6 danh sach 16p dé nhap diém diéu nay do 13i chua
phan cdng giang day hoic phan cdng giang day nham.

5.21. Kiém dién hoc sinh.

Click “Kiém dién hoc sinh” trén danh muc “H6 so” (hinh dudi)

I Hbéso ~

Xem hé so hoc sinh ki 1 THEO DOI NGAY NGHI CUA HO ONG THANG 08

Xem hé so hoc sinh ki 2 2018 -2019 x 6 v Lép: A v | Chonlép

B6 sung thém thong tin Bmtrusc | Inkétqua | Kidm dién thang 08 | Trd vé

Kiém dién hoc sinh & T08 ¢ T09 & T10# T11 & T12 & TO1  T02 & TO3 & TO4 & TO5

Nhan xét hang tuén T[N[s[Blc[H|[B[T[n[s[B[c|[H[B[T[N|[s[B|[c|[H[B|[T|[N[S[B[c[H|[B|[T[N]S
S Nhap thi dua cac lop Ngay sinh | 010203 [ 0405060708 |09 1011121314 1516171819 |20 |21[22 23|24 2526272829 [30]31

Xem thi dua céc l&p 221102007 )

Man hinh xem kiém dién.

THEO DOI NGAY NGHI CUA HOC SINH TRONG THANG 08
2018-2019 v| Khdi: 6 v Lép:|A v || Chonlép

Xem trude || In két qua || Kiém dién thang 08 || Tré vé

@ T08 4+ T09« T10 e T11 & T12 TO02 & TO3 « TO4 « TOS

Théng tin hoc sinh T|N|[S|B|C|HdBMT N|S|B|C|H|[B|T|N|S|B|[C|H|B|T|N|S|B|C|H|B|T|N|S
STT Ho va tén Ngay sinh | 01|02 | 03 06|07 [08 | 09|10 1112|1314 15|16 17 | 18|19 |20 | 21|22 |23 |24 | 25|26 |27 | 28|29 |30 |31
Lé Héng Anh 22/10/2007 = ~

Trwong Thi Mai Anh M
Dang Thi Ngoc Anh /'12-‘0252007
Nguyén Pham Thé A 21/03/2007

alw| N =
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Trén man hinh xem kiém dién (thang 8) click vao nat “Kiém dién thang

08” (mudn kiém dién thang nao trudc vao xem kiém dién thang dé sau do click
nut “Kiém dién thang xyz...”

Khuc Thira Thuan
KIEM DIEN THANG 08
Thang 08 < T09 < T10 ¢ T11 « T12 & T01 « T02 « T03 ¢ T04 « T05

Nam hoc: 2017 -2018 v | Khéi: 8 v | Lép: A v | | Trové

Nhap P hoac K (Nhap chif in hoa theo quy dinh)

Théng tin hoc sinh
D STT Ho va tén

NS B|C H|B T|N s|B|C T NS B CH/B T|N S B|CHB|TN
3 4 5
11261 | 1 |Pham Hai Anh

67 8910 11(12 /13|14 15|1 18|19 20 21|22 23|24 25 26|27 28 29|30 31

BT
Ngay sinh |1 | 2
25/06/2004 |P |K

~

Trén man hinh kiém dién nay, nhap P néu nghi c¢6 phép va K néu hoc sinh
nghi hoc khéng phép, cudi cling két thic bang nut “Luu di liéu”

5.22. Nhén xét hoc sinh trong tuan.

Click “Nhan xét hang tuan”

Xem héd so hoc sinh ki 1 (S T U

) KIEM DIEN THANG 08
Xem ho so hoc sinh ki 2 Thang 08 ¢ T09 & T10 & T11 & T12 & TO1 & T02 = T03 ¢ TO4 & T05

B& sung thém thdng tin Nam hoc :| 2017 -2018 ¥ | Khéi: 8 v

Lép: Av | Trové

Kiém dién hoc sinh Nhap P hoac K (Nhap chir in hoa theo quy dinh)

Nhan xét hang tuan

sinh B/ TIN/S BICHB/ TN SIB/C/IHB T N S B/ C/HB T/ N S B|C|HB|T !
Nhap thi dua cac 16p | Ngay sinh

4/5/6/7 /8 9 10 11(12/13/14|15 |16 |17 18 19 /20 |21 22 23|24 25|26 |27 /2829|303
\ N A = A
Man hinh xuat hién

Thang 8 ( Tudn 01 @ 02 ) Thang 9 ( 03 # 04 @ 05« 06 ) Thang 10 ( 07 @ 08 # 09 « 10 ) Thang 11 ( 11 ® 12 ¢ 13 &« 14 ) Thang 12 (15« 16 & 17 ¢ 18 )
Thang 1 (Tudn 19 20 ¢ 21 ¢ 2223 ) Thang2 (24 « 2526 ¢ 27 ) Thang 3 (28 + 29 # 30 ¢ 31 ) Thang 4 (32 + 33+ 34 # 35 ) Thang 5 ( 36 + 37 + 38 # 39 )
NHAN XET HOAT DONG CUA HQOC SINH - TUAN 1
N&m hoc : 2017 - 2018 v
Xem két qua || Nhap sé liéu
\
‘ STT | Ho va tén ‘ Ngay sinh ‘ Lop | Nhén xét hoat d()n—g\
t t T t

Click “Nhap s6 liéu”

Thang 8 ( Tuan 01 ¢ 02 ) Thang 9 ( 03 « 04 ¢ 05 ¢ 06 ) Thang 10 ( 07 ¢ 08 + 09 « 10 ) Thang 11 ( 11+ 12.¢ 13+ 14 ) Thang 12 ( 15 16

17 + 18
Thang 1 ( Tuan 19 « 20 & 21 «

22 #23 ) Thang 2 (24 « 25+ 26 ¢ 27 ) Thang 3 ( 28 « 29 + 30 « 31 ) Thang 4 ( 32+ 33 ¢ 34 + 35 ) Thang 5 ( 3|

©38439)
N&m hoc: 2018 -2019 v Khéi: 6 v

Lop: A v || Trévé

TUAN 1 Khic Thira Thuan
ID |STT Ho va tén Ngay sinh Ghi nhan xét tr © dau bai va so theo doi c& do

12595 1 |Lé Héng Anh 22/10/2007 Nhap nhan xét cho hoc sinh vao day

12751, 2 |Truong Thi Mai Anh 10/01/2007

Nhap nhiing noi dung can nhan xét vé uu diém, khuyét diém cua tuan do

vao dong tuong tng caa hoc sinh, trudc khi két thuc click nat “Luu dit liéu”.
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5.23. Nhén xét hang thang vao so diém 16p.
Click “Nhan xét hang tuan”

12615 31 |V Khanh Linh 21/06/2007 3.04. Chuyén hé so sang xét TNTHCS
12737 | 32 |Pham Thi Phuong Linh 15/07/2007 1 3.05. Cép nhat hoc sinh Ién trang vang
12670 33 |Nguyén Thuy Linh 07/08/2007 =3 3.06. Nhan xét ciia hiéu truéng

12738 34 |Pham Tu Linh 21/01/2007 ] 3.07. Khéa ty déng tinh didm TBM

Sau khi nhan xét, trang cudi s6 diém 16p s& c6 nhan xét caa hiéu trudng,

nhan xét caa hiéu truedng phai dugc thuc hién hang thang.

Nam hoc: 2018-2019 v Khéi: 6 ~ Lép:|A ¥ || Chonlép
30296519
Thang 8
Nhan xét thang 8

Lwu dir liéu thang 8
Thang 9
Nhén xét thang 9

Lwu dir liéu thang 9
Thang 10

Sau khi nhan xét xong click “Luu dit li¢u thang” do.
5.24. Khéa diém khéong cho ty dong tinh diém trung binh mén.
Click “Khoa tu dong tinh diém TBM”

2.V, Ldp TN TG S Iern uany vary
NN 3.06. Nhan xét cla hiéu truéng

3.07. Khéa ty déng tinh diém TBM

//-. 3.08. Khoa diém (khéng cho sira diém)

4. CHUYEN DU LIEU VE BGD

Man hinh khoa diém

MAN HINH KHOA CHU'C NANG TiNH DIEM HQC Ki
N&m hoc: 2018-2019 v | Khéi:|6 v |Lép: A v | Chonkhéi, I6p

Khi chon ddu tick thi hoc sinh sé khong duwec tinh diém TB hoc ki, muén co diém TB hoc ki hay b déu tick va cap nhat lai diém...

a—
e Thong tin chung Khéa diém TB
STT ID Ho va ten Ngay sinh Ki1 Ki2 Ca nam
1 12595 L& Héng Anh
2 12751 Truong Thi Mai Anh 10/01/2007
3 12594 Dang Thi Ngoc Anh 12/02/2007
4 12632 Nguyén Pham Thé Anh 21/03/2007

Khoa diém hoc sinh bang cach Tick 6 vudng vao hoc ki twong ting va kéo

xuéng cudi danh sach Click nut “Luu dit liéu” twong @ng tirng hoc Ki.
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5.25. Khéa diém khéong cho sira diém
Click “Khoéa ty dong tinh diém TBM”

28 12669 |Vd Hoang Lam 02/01/2007 206 Nr.lén xét Cda hew trusng

29 12868  |Le Gong Tung Lam 30/10/2007 3.07. Khba t 30ng tinh b TBM

30 12708 |Pham Khanh Linh mm’\h 3.08. Khoa diém (khéng cho stra didm)
31 12615 |Va Khanh Linh 21/06/2007 ‘ 4. CHUYEN DU LIEU VE BGD

Man hinh khoa diém

KHOA DIEM DA NHAP
Nam hoc:[ 2018 -2019 v

Bam dé khoa diém ki 1 || BAm dé mé khoa diém ki 1

B&m dé khoa diém ki 2 || BAm dé& mé khoa diém ki 2

Chon 16p roi click ma khda hodc khoa diém twong tng cho céac hoc ki,
néu khi da khoa diém thi trong man hinh nhap diém, nhap hanh kiém...nat “Luu
dir liéu” s& bi mo va thay bang nat “Pa khoa diém”. Khi da khoa nhap diém roi
néu mudn chinh sira bat budc ngudi quan tri phai vao man hinh trén dé mé khoa.

5.26. Cap nhat thanh tich cta hoc sinh Ién trang vang

Click “Cap nhat hoc sinh 1én trang vang”

27 Vi Thi Thdo Lam 03/03/2007 NG Va Kim Tai Bach Thi Hoang Giang  |Nhan Quyén (I 302 Cap nhat, tinh toan lai diém
28 |Vii Hoang Lam 02/01/2007 | Nam |V Duy Chuong Nguy&n Thi Thu Huong  [Hng Khé (BUi 303 Tinh didm cho hoc sinh thi lai
29 |Le Gong Tung Lam 30/10/2007| Nam |Lé Céng Chién Vi Thi Hwong Hung Thinh -t 3 g4 Chuyén hé so sang xét TNTHCS
30 |Pham Khanh Linh 03/01/2007 NG |Pham Minh Buc V@ Thi Thay Vinh Tuy -Blol 3 55 cap nhat hoe sinh 18n trang va

- __@ .05. Cap nhat ho g vang
31 |V Khanh Linh 21/06/2007 NG |Va Minh Thinh Tran =t Binh Minh (Ba A A e s

3.06. Nhan xét cta hiéu truwéng

32 |Pham Thj Phuong Linh 15/07/2007 |_DiiieriRire . anh Cuong Ph@m Thi Xoa Tan Viét (Bang 3.07. Khoa ty déng tinh didm TBM
33 |Nguyén Thuy Linh 07/08/2007 NG Nguyén Van Kinh Tran Thi Thanh Binh Xuyén (Q

3.08. Khoa diém (khéng cho sira diém)

A A T nANAINANT e Dhrn V/Xn TaAn Pl Thi Ui~ Uank TrAn~ 1iAd D3

Man hinh cap nﬁlat

Trang chu Gigi thiéu Hoc sinh Gigo vién Thuw vién Tai nguyén Trang vang Tra ctru diém Hé théng

MAN HINH CAP NHAT HOC SINH ¢O THANH TiCH XUAT SAC
Nam hoc :[2018-2019 v Khdi: 9 v| Lép: B v
Thanh tich : | Dat giai Khuyén khich IOE cap huyén

== | Chép nhan || Loai b5

Vii Van An

="1d Ho va tén Ngay sinh Dat Thanh tich
Chon 1 12565 Vi Van An 19/09/2004
Chon 2 12256 |Pham Hai Anh 25/05/2004

Trén man hinh nay lam theo cac budc sau:
- Chon hoc sinh - Nhap thanh tich (ghi ngan gon) - Click chap nhan (néu
muén bé thanh tich.

- Bé kiém tra két qua vao menu “Trang vang” trén trang chu dé xem.
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5.27. Pong bd ho so hoc sinh.

Click “Ddng bo dit liéu” trén danh muc hd so

I Hé so ~

Xem hd so hoc sinh ki 1
Xem hd so hoc sinh ki 2
B& sung thém théng tin
Kiém dién hoc sinh
Nhan xét hang tuan
Nhép thi dua cac lép
Xem thi dua cac lop

$6 lign lac hoc sinh
Tim kiém hoc sinh

Déng bo di ligu

HO SO LGP HOC Ki 1

2019 v | Khéi: 6 v | Lép: A v | Xem truwoc anh sach Danh sach theo xa Toan trudng
| Thé HS (Min) || Thé TV || Thé TV (Min) | Full || Mau nhap hé so|| Xuit VEMIS Xuét Excel
Cai font ma vach
gay sinh | Gi&i tinh Ho vad€n bd Ho va tén me Ché & hién tai
2/10/2007 | Nam |LEBOng Binh Nguyén Thj Thu Hung Théng (Hoa Ché) - Binh Giang - Hai Duong
)/01/2007 Nyfl'ru'ong Birc Tinh Hoang Thi Hudng Ké S&t (Khu 1) - Binh Giang - Hai Duong
2/02/20071AU' Péng Hu Liém Nguyén Thj Thay Nga Tén Viét - Binh Giang - Hai Duong
1/03 7| Nam |Nguyéen Vén Khoa Pham Thuiy Mau Trang Liét - Binh Giang - Hai Duong
ﬁ;{? N Va Binh Thudng D& Thi Chuyén Téan Viét (Tan Hwng) - Binh Giang - Hai Duong

Man hinh dng b hd so

Nam hoc | 2018 - 2019 v |Khéi: 6 v

Cap nhat Hd so hoc sinh

Khi ¢é thay déi vé: Théng tin hoc sinh (di, dén, khuyét tat...) Hodc thay déi phan céng chuyén mén, chil nhiém...thi phai cap nhat ngay !

Cong viéc nay rat quan trong, khi ndo phai déng bo? viéc phai ding chuc
nang nay khi:

- Khi ¢6 hoc sinh chuyén di, chuyén dén

- Khi khéi 16p d6 ¢ thay d6i vé phan cong giang day

- Khi c6 thay d6i gi4o vién chi nhiém

..... Tom lai khi c6 mot thay do6i lién quan dén ho so hoc sinh thi phai
d6ng bo lai hd so, nguoc lai khi thdy hd so khong khop thuc té thi phai quay vao
day dé dong bo.

5.28. Pong bd diém chi tiét ciia hoc sinh.

Click “Ddng bo dix liéu hoc sinh” trén danh muc “Piém chi tiét”

Diém chi tiét hoc ki 1

Diém chi tiét hoc ki 2 Nam hoc 2018 -2019 v |Khéi:[6

Xem, in phiéu diém ki 1

Xem, in phiéu diém ki 2 Cép nhét Ha.egoc sinh

Kh

Xem va in phiéu ca nam inh (di, dén, khuyétat ™ Hoac thay ddi phan cong chuyén mén, chli nhigm...thi phai cap nhat ngay !

Theo déi, nhan xét tudn

Déng b6 dir liéu hoc sinh Hiéu trréng: Pham Birc Thang

ety - 1inh Hai Dwong - Dién thoai 03203.775.729 - Email (HT): ducthangvuhuu2017 @gmail.com

Thiét ké va xay dung: Trn Minh Thai
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Man hinh dong bd diém chi tiét

Man hinh cap nhat va tinh lai diém!
Nam hoc: 2018 - 2019 v | Khéi:[6 v
Hocki 1 || Hoc ki 2 || C& nam

Khi sira diém hodc khi thay déi thong tin hoc sinh (mién mén, khuyét tat, chuyén di...) nén tinh lai diém !
/ Cap nhat lai diém co thé sé mat 1 vai phut, Hay dgi nhé!

Khi ndo phai ddng bo diém chi tiét? Bong bo chi tiét khi:

- C0 hoc sinh dugc mién moén

- C6 thay d6i thdng tin hoc sinh khuyét tat, chuyén di, chuyén dén...

- Viéc cap nhat s& mat nhiéu thoi gian nén phai chd doi. Nhu vay, khi
diém chi tiét cua hoc sinh khong dung thi ngudi quan tri vao day dé dong bo dix
ligu diém chi tiét.

5.29. Pong b so liéu thong ké.

Click “Pong bo dix liéu hoc sinh” trén danh myc “Thong ké”

_ Théng © _

Théng ké két qua hoc ki 1

Théng ké két qua hocki2 6|8 v
Théng ké két qua ca nam
Pbng bé dir liéu hoc sinh ~ N9Ng k& canam

Dé theo déi chét lwgng hang ngay thi viéc théng k& duwgc thyre hign thirng xuyén. Trudc khiin sé diém bét budc phai cap nhéat thdng ké!

Man hinh dong bo s6 liéu thong ké

Nam hoc 2018 -2019 v |Khéi: 6 v

Théng ké ki 1 || Théng ké ki 2 || Théng ké c& ndm

Dé theo déi chat lugng hang ngay thi viéc théng ké dugc thue hién threng xuyén. Truec khi in s6 diém bt budc phai cap nhat théng ké!

Phan mém TMT-QLNT c6 chirc niang thong ké moi két qua va hoat dong
cua hoc sinh, tuy nhién do c6 su thay d6i vé hd so hoc sinh va thay doi phan
cdng gi4o vién chinh nén mudn céc sé liéu théng ké duoc cap nhat va chinh xéac
ta phai vao chic niang nay dé dong bo lai. ..
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6. MENU GIAO VIEN THCS

Trangcht  Gidithifu  Hocsinh WNEEGRVENEM Thuvién Tainguyén  Trangvang  Tracdu diém  Hé théng

_ fheaderomna gy - _

Dang ki gidng day cua gigo vien N VA CHE DO KIEM TRA CHO BIEM HOC Ki |

Xem va in dang ki gidng day 2017 - 2018 v | | Chép nhan
Nhép s tiét day trong tuan Xem theo gido vién » Xem theo chi tiét

Nhép phan ph("i\ chwong trinh

Stt Gidovien( Xem phan phéi chuong trinh Tén lop Tg Diém M Diém 15' Diém 45' Diém HK
1 [Nguyén Thi Diu Phan quyén cap nhat PPCT 6A 41 1 1 1 1
2 Neuns@n Thi Din " e fnan i RR A1 1 1 4 1

Sau khi click menu “Gido vién” ta thdy ngay viéc quan Ii gido vién trén
website bao gom cac danh muc chire nang: “Nhiém vu chuyén mén”, “Theo ddi
giang day” ctia gi4o vién, theo ddi viéc “Str dung thiét bi”...va do ciing 1a nhiing
cong viéc thuong ngay cua giao vién. Viéc quan li cac cong viéc cua giao vién
du6i dang online mang lai céi nhin téng quan vé hoat dong cua nha truong. Vi
du: Nho dang ki giang day online ma nha quan Ii khdng can dén truong va kiém
tra truc tiép gido vién ciing c6 thé biét hdm nay gido vién c6 bao nhiéu tiét, 1a
nhiing tiét gi va day & 16p nao c6 sir dung do dung khong. ..

6.1. Pang ki gidng day cua gido vién.

Click “Pang ki giang day cua giao vién”

_ fheedeiagna ey - _

Dang ki giang day cia giao vién INH DANG Ki GIANG DAY
. 2018-2019 v

Xem va in dang ki giang day
Buwéc1  Nhap sé tiét day trong tuan v| Lop: 8 &c2: Trtiét | 1 | Dén: 2 | Chépnhan

Nhap phan phédi chuong trinh

) . Xem phan phéi chuong trinh Thiét
B‘;‘m ':': Tuan Lop|Tiét {  phan quyén cap nhat PPCT Tén thiét bi bi | To
thiéu
- M? da‘f 1 dd CuSO4 - 1 dd NaOH - 1 dd HCI - 1 Lo Zn (hat) - 5 Ong nghiém - 1 Gia éng nghiém - 3M1 Céc Tw
Chon [8-01-| 1 8 | 1 |ménhoa . . x 2 L
1 hoc thuy tinh 100 ml - 1 Cap g6 - 1 Panh sat. nhién
Ch SH;' 1 18| 2 lchat 1 Lo lwu huynh - 1 Boan déy nhom - 1 Doan déay déng - 150 ml nuéc cat - 2 Cée thay tinh 100 ml - 1 Mudng sét Tw
en e d -1 Btia thuy tinh - 1 Thia thuy tinh - 1 Dén cn - 1 Dung cu thir tinh dAn dién - 1 Bang phu. nhién
|Tuén: 1| |Tiét: 1| |Lép: 8] | Tén bai: M& dau mén héa hoc |
Kiém tra va chinh stra thiét bi cho phu hop v&i diéu kién thuc té
p
Thir tw : 08/08/2018 khong c6 tiét day
Bwdc 4: Chon ngay day : 08/08/201¢ + Tiét: 1 v o Lop: A ¥ |+ Budi:| Sang v Taiphong bd mon: v

Bwdéc 5: BAm nit:| Dang ki giang day | Kiém tra viéc d4 dang ki

I Vigc nhdc nhé DKGD trén trang chii chinh xac khi gido vién DKGD diing véi sé tiét ciia TKB méa quan tri da khai bao trong hé théng

Tuén tir thir Hai ngay: 13/8/2018 dén thir Bay ngay: 18/8/2018
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Man hinh dang ki giang day

Bwdrc 1: Chon Mon: | Héa hoc

MAN HiNH DANG Ki GIANG DAY
Nam hoc: | 2018 - 2019 v

v Lép: 8~

Buwérc 2: Tir tiét

1 | Dén:

2 | | Chép nhan

A Vd

Bwéc | Ma

s0

Tuén |Lép|Tiét

Dau bai

Budc 3

Tén thiét bi l Buoc 2 '

Thiét
bi | To
thiéu

Chon 4

HH-

TG G

1 |mén hda
hoc

1dd CuSO4 - 1 dd NaOH - 1 dd HCI - 1 Lo Zn (hat) - 5 Ong nghiém - 1 Gia éng nghiém - 3 Conte' hit - 1 Céc Tw
thuy tinh 100 ml - 1 C&p g8 - 1 Panh sét.

nhién

HH-

Chon |8-01-

2 |Chét

1 Lo Iuu huynh - 1 Boan ddy nhém - 1 Boan day ddng - 150 ml nuéc cét - 2 Céc thay tinh 100 ml - 1 Mudng sét Tu
- 1 Bia thuy tinh - 1 Thia thuy tinh - 1 Bén ¢bn - 1 Dung cuy thir tinh dén dién - 1 Bang phu.

nhién

|Tuan: 1| |Tiét: 1| |L&p: 8| |Tén bai: Mé dau mén héa hoc |
Kiém tra va chinh stra thiét bi cho phl hop véi didu kién thure té

| Buwdc 4 I

wew - Viéc nhéc nhé DKGD trén trang

Thir tw : 08/08/2018 khong c6 tiét day

Bwéc 4: Chon ngay day : 08/08/201¢ ¢ Tiét: 1 v «Lop: A ¥ «Budi: Sang ¥ Taiphong bo mon:

Bwée 5: BAm nit:  Dang ki giang day I Kiém tra viéc & dang ki

Tuén tir thir Hai ngay: 13/8/2018 dén thir Bay ngay: 18/8/2018

nh xac khi giao vien BKGD dung véi s6 tiét cia TKB ma quan tri da khai bao trong hé thdng

The

Hai

Thir Ba

Thar Tw

Thir N&am

Thir Sau

Thir By

TKB

ba bK

TKB

ba bK TKB PabK

TKB

PapK

TKB

Pa bK

TKB

PabPK

3

4

2

XEM BANG DANG Ki GIANG DAY CHI TIET

Xoa

STT| Ngay day

ét

=

e Lép

Mén | . |Tuan|Tiét| Bau bai

PP | PP | theo PPCT

Budi

Ten thiét bi

ID

Thet tu:
08/08/2018

Hoa

hoc 8A

Mé& d&u mén
héa hoc

San

1.dd CuSO4 - 1 dd NaOH - 1 dd HCI - 1 Lo Zn (hat) - 5 Ong nghiém - 1 Gia éng nghiém - 3
Conto hit - 1 Cée thuy tinh 100 ml - 1 Cép g& - 1 Panh sét.

154295

Trén man hinh ta thuc hién nhu sau:

- Chon mén hoc — Lép

Nhap s tir tiét thir dén tiét roi click “Chap nhan”

Sau khi click nat “Chap nhan” danh sach céc tiét xuat hién

Click chon tiét day

Nhap thiét bi b6 sung cho tiét da chon

- Chon ngay day, budi day, tiét day, day phong bo mén

- Click ntit “Pang ki day” két qua thanh cdng ¢ danh sach duéi

BANG DANG Ki GIANG DAY CHI TIET

STT| Ngay day_Fét|

. |Tuan|Tiét| Dau bai
Lop

hoc

PP | theo PPCT

Buoi

Ten thiét bi

ID

f’ﬂu’r w: |

08/08/2018

Hoa

hoc

Mé& dau mén
héa hoc

1.dd CuSO4 - 1 dd NaOH - 1 dd HCI - 1 Lo Zn (hat) - 5 Ong nghiém - 1 Gia 6ng nghiém - 3
Conto htt - 1 Coe thuy tinh 100 ml - 1 C3p g6 - 1 Panh sit.

154295

Néu dang ki sai thi click ddu nhan mau do dau dong.
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6.2. Nhap sé tiét day trong tuén ciia gido vién

Click “Nhap s tiét day trong tuan”

Dang ki giang day cla gido vien AP SO TIET DAY CUA GIAO VIEN

Xem va in déng ki gidng day Khic Thira Thuan
Tk Nhap sé tiét day trong tuan ot "Thir 2" nhap sd: 4 (khdng tinh chao c& va sinh hoat)
_ Nhap phan phéi chuong trinh |
THONG TIN ¢ yoy phan phéi chuong trinh | SO TIET DAY TRONG TUAN
1 STT | Phan quyén cap nhat PPCT | Thee2 Thir 3 Thir 4 Thir 5 Thir 6 Thee 7
4083 1 Khue Th ‘ 3 4 4 2 3

Luu di liéu

Man hinh cap nhat sé tiét day trong tuan

MAN HINH NHAP SO TIET DAY CUA GIAO VIEN
Khuc Thira Thuén
Thé&i khoa biéu thir hai day 4 tiét: thi cot "Thir 2" nhap sé: 4 (khéng tinh chao cd va sinh hoat)

THONG TIN CUA GIAO VIEN SO TIET DAY TRONG TUAN
D STT Ho vatén Thir 2 Thir 3 Thir 4 Ther 5 Thir 6 Thee 7
4083 1 Khuc Thira Thuan 3 4 4 2 3
Lwu di liéu

Man hinh nay cho phép cap nhat tiing giéo vién, mdi khi c6 sy thay doi vé
thoi khoa biéu thi gido vién vao day dé cap nhat.

6.3. Nhap phan phdi chwong trinh kém theo thiét bi day hoc

Click “Nhap phan phéi chuong trinh”

_ Theoceiamno Gay - _

Dang ki giang day cua gido vien AP SO TIET DAY CUA GIAO VIEN

Xem va in déng ki giang day Khic Thira Thuan

TE  Nhap sé tiét day trong tuan ot "Thir 2" nhj (khong tinh chao co va sinh hoat)

Nhap phén phdi chuong trinh

THONG TINC  Xom phan phéi chuong trinh | SO TIET DAY TRONG TUAN
D STT . Thir 2 Thir 3 Thir 4 Thir 5 Thir 6 Thee 7
- Phan quyén cap nhat PPCT 3
4083 1 Khue Tht ‘ 3 4 4 2 3
Lwu di liéu

Man hinh nhap phan phdi.

NHAP PHAN PHOI CHU'ONG TRINH VA THIET B| DAY HOC

Bué&c 1: Chon mén, Budc 2: Nhdp hoédc stra néi dung...

Ho va tén nguai nhép : Khuc Thira Thuin

Mén Dai s6 v Ma mén Khéi 8 v | Tuén 01 v Tiét
DAu bai
Thiét bi
T/chéat v Thiéu
Chép nhan thém méi | Palwu | Xéa || Stra dwliéu | Phan quydn nhap PPCT | Danh muc mén hoc

Lam theo Hudéng dan trén man hinh.
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C. LOI KET.

Trong pham vi tai liéu hudng dan nay tac gia khdng thé trinh bay hét cac
chtrc nang, cac quy trinh & cac menu chinh vi vay tac gia TMT mong mudn cac
don vi tiép tuc khai thac, tim hiéu vé cac phan mém trong hé thong nhat 1a cac
chtic ning chua dugc tac gia hudsng dan. Bé hé thong TMT-QLNT thém than
thién va dé sir dung tac gia dé nghi cac don vi dong gop y kién cho hé théng...

Xin tran trong cam on !

Hai Duong, ngay 08/08/2018

TMT
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